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	ROSTER ADVICE
& UPDATES


This form should be used to notify the TTCP Washington Secretariat of a change in personal contact details, or an appointment to or deletion from the TTCP Roster. The latest version of this form can be obtained from the TTCP Website (http://www.dtic.mil/ttcp) and Portal.

1.
CHANGE IN PERSONAL PARTICULARS
Please complete all details in this box, as they should appear in the Roster. 

	Last Name:      
	Title/Rank:      
	Middle Initial:   

	First Name:      
	TTCP Group: FORMDROPDOWN 

	Panel/AG:       

	Email:      
	TTCP Appt1.: FORMDROPDOWN 


	Today’s Date (dd/mm/yy):     
	Country Represented: FORMDROPDOWN 


	Agency Name:     

	Division/Branch/Code:      

	Mailing Address:     


	Agency Appointment:     

	Phone #2:     
	2nd Phone # (eg DSN):      

	Facsimile #2:     


1.If multiple TTCP Appointments are held, these can be listed in the comments box below.

2.Include area, but not country codes.

	Comments:      


2. ROSTER DELETION

 FORMCHECKBOX 
 The person named in the deletion box below should be removed from the roster completely.

	Roster Deletion
	Last name:      
	First name:      
	Group:  FORMDROPDOWN 



Note: Requests for Deletions can only be made by the person concerned, or by his or her National Leader or National Representative.
3. ROSTER ADDITION
This addition refers to the following TTCP position; 

	TTCP Appointment:  FORMDROPDOWN 

	Group:

 FORMDROPDOWN 

	Panel/AG:

     
	Nation:

 FORMDROPDOWN 

	Date of Effect (dd/mm/yy):

     


Please complete all details in this box for the new appointee: 

	Last Name:      
	Title/Rank:      
	Middle Initial:   

	First Name:      
	Email:      

	Agency Name:     

	Division/Branch/Code:      

	Mailing Address:     

	Agency Position:     

	Phone #*:     
	2nd Phone # (eg DSN):      

	Facsimile #*:     


*Include area, but not country codes

	Additional Comments:      


Note: Requests for Additions to the TTCP Roster need to be authorised by the national authoriser for the position (the National Representative for Level 3 appointments or the Principal for Level 1 and 2 appointments). 
4.
THE PROCESS

1. Member or new Appointee is requested to;
a. complete this form

b. if this advice is for a change in personal particulars or a roster deletion, email the completed form to condsea@usa.defence.gov.au
c. if this advice is for a roster addition, email the completed form to the national authoriser for the position (the National Representative for Level 3 appointments or the Principal for Level 1 and 2 appointments), with a Cc to condsea@usa.defence.gov.au
2. Authoriser (if required) is requested to onforward the completed form, with his or her approval, to condsea@usa.defence.gov.au
National authorizer contact details are available on the TTCP Portal (https://www.ttcp.drdc-rddc.gc.ca/) under "Reference / Personnel & Roster / TTCP Structure & PoC Poster".

For further information or comments on the TTCP Roster, contact:

AUS Secretariat Member

Email: condsb@usa.defence.gov.au
Phone: +1 (202) 797-3380
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