Web Based Customer Requirement
Request System

http://samhc20144/acquiline/




What is Acquiline

e Customer Reqguest

Electronic Means of Submitting Purchase
Request to Contracting

e Purchase Reqguest Status

Allows Users Self-Service to their PR
Status

e Web Based application no Client
Software required.




Training

e Who will be Trained
Training will be Train the Trainer

Aftercare: Telephone assistance is
available during normal duty hours (Central
time)




Message from the Commander

Directors,

410th Contracting Support Brigade (Americas) is in the process of implementation and
deployment of PR_Web. PR_Web is a Web based Purchase Request creation and routing
software. The software gives the user the ability to create a purchase request and then route
the request through the approval process electronically (the same principle as DTS). It also
gives your directorate the ability to track the status of your purchase request through the entire
procurement process.

This deployment needs to be completed by the end of June to ensure that we have a
successful end of fiscal year. My action officer, Mr. Depew, has sent an email coordinating a
Planning Group and associated training for this implementation. The group will look at the
current process and develop a model for the Electronic Process.

Regards,

Commander, 410th CSB




Info Tab

Information | |

[rdormation mstructions




Login Tab

Informetion  Login | Registration

Lsername:

FPaz=sword:

Login

**|f you forgot vour passwyord, please contact yvour S2& **




Password

1. Click the Login tab from the Login window.
2. Enter the username in the Username field.

3. Enter the corresponding password in the Password
field.

The password must be at least 8 characters long. The
password must contain characters from

each of the following four classes:

» English upper case letters such as A, B, C

» English lower case letters such as a, b, c

» Westernized Arabic such as Numerals 0, 1, 2
e Non-alphanumeric such as (, {}, #, $ etc.




Registration

Reaqistration instructions




Registration Cont.....

o Registration Form

Farm

User | Cu:untactl Grnupsl

=ername;

Pazsweard:

Wity

Feguested Rights:

[ Administrator

[ “iew PRwweh PRs in Status Report
[ Wiew Al PR= in Status Report




Registration Cont.....

o Registration Form M

Farm

Uzer ‘Contact | Gru:nupsl

[ Check here if wou are an existing Contact in PD2. Then press
the Select button belowy to find your Cortact profile.

=elect. .. | RFemaove |

Contact Mame:

Title:

Phione:

E-mail:

Feguesting
Office:

=elect. .. |




Office Address Search

Requesting Office Address Search

Search Crtena Search By
ot " Code " Phaone Mumber
¥ Organization  © Zip Code
Search Select Cancel { State
Code Organization Strest City State| Zip Code

+]

|'-.-'-.-'arnin:;|: Applet Windaw




Registration Cont....

o Registration Form M

Farm

Uzer ‘Contact | Gru:nupsl

[ Check here if wou are an existing Contact in PD2. Then press
the Select button belowy to find your Cortact profile.

=elect. .. | RFemaove |

Cortact Mame: |acguszer]

Title: acguszer

Phione:

E-mail:

Feguesting




Registration Submit

o Registration Form

Farm

Suibrmit

| Groups |

Cancel

acguzeri

PEESWDFd RS+

EEEEE LT ]

Wity

Feguested Rights:
[ Administrator
v “iew PRwveh PRs in Status Report




File Menu

- Freferences  Purchase Eeguest  Help

Refresh Folder
Refresh All

Exit

|Java Applet Window




Graphical User Interface (GUI)

I:l Archive

|Java Applet Window




Desktop Folders

The PRweb desktop is the large white area that holds all of the
PRweb user’'s PRs and PR Mods in four folders: Drafts, Inbox,
Outbox and Archive. Each folder represents a stage in the
requirements development process. In all folders, the PRs and
PR Mods are displayed in ascending order.

» The Drafts folder contains PRs that have been created but not

yet routed. PRs and PR Mods that have been re-routed back to
PRweb from PD2 also display in the Drafts folder.

e The Inbox folder contains PRs and PR Mods that have been
routed to the user for review and approval by another PRweb
user.

» The Outbox folder contains PRs and PR Mods that have been
routed to another PRweb user.

» The Archive folder contains PRs and PR Mods that have
proceeded through the approval process in the PRweb module
and now reside in the PD2 database.




Auto-Calendar Feature

E.;'?; Calendar

PO, ~ || 2002 | Today
=un hMon Tue Wed Thu  Fri =&t
1 2 3 4 ] b !
5 9 110 (11 |12 113 | 14
19 116 |17 | 18 | 19 | 20 | 21
222312425k 2E

E Ml el

8] Cancel

Java dpplet Window




Preferences Menu Option

Change Archive Days...
Change Password...

Route Templates...

Refrezh Requesting Office...
Change E-mail Addrezs .
Out of Office...

Idenavammm1




Change Archive Days

Archive Days

Enter the number of daysz, from the
creation date, that PR documents are
vizible from within the Archive folder,

z

1] Cancel

|Waming: & pplet \Window




Change Password




Change E-mail Address

i Update E-mail Address

PRweb User

Current E-mail Adddres: lidoe@@army mi

Plewy E-mail Address:




Out of Office

Out of Office

[ Qut of Office Activated

Firzt Day Olut af Office:

Lazt Dray Out of Office:

Forwarding ‘Workload to PRweb Uzer:

Cancel

Warning: Applet Windaw




Out of Office Activated

Select PRweb Uszer

Available PREweb Users

a0 CHARACTERS LISER ID
ACCEFTOR FOUR
ACCEPTOR OME
ACCEPTOR THREE
ACCEPTOR TWO

Select,.. Cancel

|Warning: Applet \Windaw




Out of Office Activated

Out of Office

¥ Qut of Office Activated

Firgt Day Out of Office; |07/03/02

Lazt Day Ot of Office; (0742202

Forwarding ‘Workload to PRweb Uzer:

Cancel

Warning: Applet Windaw




Creating a New Purchase Request

L =1

File Preferences Tran=zfer Help

> e L

...

% 'Si”; Open... PR Modification...
il o
[:l Archive Wigwe Summarys Print PR

Copy...

Delete

PR =Status Report ...
Standard Reports. .

Renumber ...

Rename...

Foute...

Approve, .,

Wiew Bpproval History ..

Search...

denavamming




ain Form Tab

4. Purchase Request - New

File Line lterm

Deszcription Purchase Reguest Mumber
Purchase | [iniorms [PR101

Request

Addtional Description PO Site
fwiorker |PD2 Site B (Increment 2) - S309vf

Reguisition Date DPAS Priority Rating | Priority
| 08-Naw-2004 f2 |3

Main Form | Line ftem | Cortracts | Al Data |

Requesting Office Select...l Initiatar Information

. Type of &ction

f

0

[

il |Small Purchaze ;I

lzzuing Office Commentz

4

Suggested Yendar(z)




Suggested Vendor(s)

Yendor Address Search

Search Critera Search By

4 ™ Code " Phone Mumber
% Mame ™ Zip Code
" State

Search Select Caricel

Code Organization Street City £ip Code

Kl

|Warning: Applet Window




Suggested Vendor(s)

‘Vendor Summary View




Line Iltem Tab

£ Purchase Request - New
File Line ltem

Descrioh

Purchase  [unitorms
Request

{PRIO1

FD* Ste

iWacher

|PD2 Ste B (Increment 2) - S309v1

|03-Nov-2004

|z |3

Total Funding: |

* Valwes way he munded fordisplay pumposes.




Contract Level Funding

‘Contract Level Funding

Contract Level Funding

Funding Strip Funced Amaurt




Document Number, and the Total
Estimated Cost

"<& Funding Sources - New

Funding Sources

Document Mumber —|JUL1920040002
Total Estimated Cost: [§10,000.00

]:UJ'@SU‘EZ* I Edit... I Manage...l Global Ci'.angel

|
Fundackre [ Funded Amaur: |$10,000.00

Cost Cade: | 000000000000




Funding Strip Search

~=earch Criteris: 'I%

PlEwny...

Search

Template:

‘Search By
* Code

Zlobal

' Code




Contract Level Funding

Contract Level Funding

Contract Level Funding

Funding Strip Funded &mourt | Fund ACRN | Cost Code
12341 2534 231 231 231 231 231 231231 231 1,000.00 Q0aaa00aao0a




Contract Level Funding

Contract Level Funding

Contract Level Funding

Funding Strip Funded &mourt | Fund ACRN | Cost Code
12341 2534 231 231 231 231 231 231231 231 1,000.00 Q0aaa00aao0a




Funding Sources

"<& Funding Sources - New

Funding Sources

Document Number | Bv4152004
Total Estimated Cost: [$1,000.00

]'HUHQE-‘WH (= I Ed'rt.... I Manage...l Global Ci'.angel

|1 2341234 231 231 231 23 23 23 23123

Fundach: | Fundec! Amourt:[$1 000,00

Cost Cade: | 000000000000

Delete |

| Cancel |




Additional Point of Contact (POC)

4. Purchase Request - New

File Line lterm

Deszcription Purchase Reguest Mumber
Purchase | [iniorms [PR101

Request

Addtional Description PO Site
fwiorker |PD2 Site B (Increment 2) - S309vf

Reguisition Date DPAS Priority Rating | Priority
| 08-Naw-2004 f2 |3

ain Form | Line tem | Cortracts  Add'l Data |

Additional Point of Cortact (POC) Information  Select.. | Security Clearance Reguired

:I % Unclassitied " Secret

4 _IL| {~ Confidertisl " Top Secret
4 5

K Motes




Contact Search

Contact Search

Search Critena Search By

A " Code % Qrganization Mame
" Contact Mame  © Phone Nuriber
" State i Zip Code

Search Select Caricel

Contact Code Organization City State | Zip Code

4]
|Warning: Applet Window




Copying a Purchase Request

PRweb users can copy an existing PR that resides in any of
the desktop folders. The ability to copy PRs is a valuable tool
that can reduce the creation time for a PR by eliminating
repetitive data entry. Using the Copy feature results in
creating a copy of the entire PR including line items, and
funding. Funding that is not available to the specific user is not
copied and the user is notified of this in a Warning window.

Note: In order to copy a PR, a user must be associated to a
PD2 contact from the PD2 site selected on the PR.

Note: PRweb users can also copy PR Mods. However, the
copied PR Mod displays in a Purchase Request — New
window.




Copying a Purchase Request

B sucoam Updiates)

En...

| e
Fe| ALIGOGM* _p _ himent )
P a1 On Yiewy Sumimary s Print PR )

i ucion I < ¢

AR AUG 1h achimerts post-wh m
i Delete

withaut route tetn
JUL 09 PR Status Report... i i
JULZaNy Standard Reports...
! JUIRT Qb funding rights)
I[Fe] aum o RETMMBE . funding rigkts)
|[Fe] suri ony Rename... tunding rights)
e JUri oMY Route. ding rights)
[ ocTomey Apnrove =
OCTO7 Ml nzfer and copy)
OCTOTMY YWiew &pproval History . 2
[ ocTormy  Search... hsfer and copy)
-] Inbox
- Outbox
-] Archive

| |
Imichelle1 0




Purchase Request - New window

4. Purchase Request - New

File Line lterm

Deszcription Purchase Reguest Mumber
Purchase |Cu:upy of Unifarms| |
Request

Addtional Description PO Site
| |PD2 Site 4 Incr 2 - S45gbp

Reguisition Date DPAS Priority Rating | Priority
| 08-Naw-2004 |

Main Form | Line ftem | Cortracts | Al Data |

Requesting Office Select...l Initiatar Information

|
F |
|, . Type of &ction

il |Small Purchaze ;I

lzzuing Office Commentz

4

Suggested Yendar(z)




Renumbering a Purchase
Reguest

PR Renumber E4

Current PR Mumber; |123Train
Hew PR Number:

|Warning: Applet \Window




View Summary

Description: Tape, Mazking
Humber: JULA 820040002

PD* Site: APD2 Site B - 309w
Additional Deseription: 100 feet
Requisition Date: 18- Jul-2004

DPAS Priority Rating: 1

Priority: 10

Type of Action: Small Purchaze
Comments:

we need this tape ASAP,

Requesting (ffice:
I=suing ffice:

Suggested Vendors:
Suggested Comtract Information:  Delivery Order

m -I.I.I.I-

Print HTML Report |t:|.:.se




PR Modifications

PRweb allows the PRweb user to create a PR
Modification (PR Mod) by highlighting the archived PR.

The PR Mod contains the contract and line item level information from the archived
base PR. The PR Mod feature is similar to the PR feature. PRweb allows the requesting
agent to create, route, approve, and submit the PR Mod to the Contracting Office.

In order for a PR Mod to be created from a PR, following criteria must be met:
- The PR has been approved in PD2

- A PR Mod has not been created in PD2 off the PR

- An unapproved/unreleased PR Mod does not exist in PD2

- A PR Mod for the selected PR is not in progress in PRweb

Note: If anew PR Mod is being created from an existing PR Mod that was created in
PRweb, he existing PR Mod must be approved and released in PD2.

The PR Mod that is created in PRweb will contain all the conform information that
exists in PD2 for the base document. Attachments that have been generated with the
base document will be attached to the resulting PR Mod. However, the DD254 that was
added to the base document is not carried over to the PR Mod that is created in PRweb.




Creating a PR Modification

File Preferencez Qi

I:l Drafts HEVY PR Earm...
G- Inbox
H-C ] Outbox
E'El Archive *Wigse Summarys Print PR
[e] 0s2704PF  Copy...

[e] auGa1me
Fe] pEmoner  DEIEE
DEMOPRE
Fe] Jurioshy
JUmMnany  Standard Repoarts. .
Fe] Jurit 16m
B Jun 1y
JURT My Remame...
JURTMY Roe lin P23
LN BN

IFel M, .
R YWiewy Approval History.
mAYT T Search...

Fﬂ PRS2704 (PR for Computers)
"] SEPOZMYWOOO (=ite & PR - Test excel)
SEPOTMY 0001 (BY - To Site B)
SEPZ2MN 000G CA to A Approval History #17

Open... PR Modification. ..

PR Status Report...

FEnumier...

Approve. .,

michelle2




. PR Mod - JUN1SMYWO004-0001
File Line Iterm

Deszcription

The PR Modification defaults the description to
display “PR Mod”.

Purchase Reguest Mumber

Purchase | [z mou

IJLIN1 ahyAD004-0001

Request

Addtional Description

PD= Site

|PD2 Site 4 Incr 2 - S45gbp

Reguisition Date

| 08-Naw-2004

DPAS Priority Rating | Priority

E E

Main Form | Line ftem | Cortracts | Al Data |

Requesting Office

Initistor Informsation

.'

U

4

Type of &ction
|Small Purchaze ;I

lzzuing Office

Comments

4

Suggested Yendar(z)




Creating a Line Iltem

< Line Item Detail - New g [ |

File Funding

Line ltem Detail Mumber Dezcription
fpoo1 [Chack Wheel, Painted

Detail | Descripticunl Fundingl Shippingl Local Info prey Line Jil Hex Linc |

MSM: |1?3EI-EIEI-NIE-EIEI1E Select... I

Multiple Deliveries |

CLIM Type: & Priced " Info Only

Estended Dezcrption:  [The chocks are made of finished, planed kiln-dred wood blocks.
There are bwo types of four options:

[Juankity E ztimated Lnit Price E ztimated Line [term Cost
Ikem Calzulation: [200.00 % |200.00 = |$40,000.00

Period: " Optioh % Baze Opt. #: I Unit of ls=ue Select...l

MILSTRIP: | |

|Warning: Applet wWindow




Unit of Issue Search

r

Unit of lssue Search

Search Criteris

|%

Zelect Cancel

=earch By
* Code

. Description

-
\

Deszcription

fbte . Sekcling a lame mmer of amits of sswe ol inpeas 5Frshedr peromiame




Description Tab

ine Item Detail - New

File  Funding

Mumker Description

{0001 |

Line ltem Detail

Prey Line | st Line I

Detzil  Description | Fundingl Shippingl Local |nf-:.|

Manufacturer:

Manufacturer
Part Mumber:

Wendar Mumber: Size

Calor: I

Prod AZat. Mumber: SIC: |

Drrarving Mumbet: War Gty 4 I War Gty -

Spec. Mumber: FSC: Select...

Serial Mumber: S I Select...

Piece Mumker: Brand Mame/Scle Source:

Mackel MNumber:

MAICS: Select...

Select...

Project: MDARS I—

bAAIS:




SUB-CLIN

2 Purchase Request - New
File Line ltem

Purchase | |uniforms il LR Clen Fedupsl Ninibes

| Size Smal |PD2 Site A - S43gbp
|

Request

|21-Jul-2004 |

“Total Funding: [$10,00000

* Values may be munded for display _

oom Uniforms 1 10.00

! $10,000.00
000101 Uniforms subCLIN

Total Cost: I_ﬂo,mum




SHIPPING TAB

ine Item Detail - New

File  Funding

Line Item Detail rumber Dezcription

{0001 |

Detaill Descriptiu:unl Funding Shipping | Lacal Infu:ul

Prey Line | st Line I

Address:

F.OB:

Aclditionasl Markings:

Shipping Maode:

Charge Shipping To:

Zelect... I

Destinatian

|

HAZRAT: I

Select... I




SHIPPING SEARCH

Ship To Contact Search

Search Critenia Search By
& " Code % (Organization Mame
" Contact Mame ¢ Phone Mumber
Search Select Cancel £ State {" Zip Code
Contact Code Organization City State | Lip Code FH

] | E

|Warning: Applek Windaw




Line Item Detail - New

File  Funding

Line Item Detail rumber Dezcription

{0001 |

Detaill Descriptiu:unl Funding Shipping | Local |nf-:-| prev Line [l Herd Line |

Address: Zelect... I

F.OB:

Aclditionasl Markings:

Charge Shipping Tu:u:l HAZWAT: I
Shipping Maode: I Select... I




Copying a Line ltem

|DOCo01
|PD2 Site A - S49gbp

|22-ul-2004 ' | |

Total Funding: |$1,000.00

Total Cost: |$1,000.00




ering a Line ltem

ine Item Detail - 0001

File  Funding

Line Item Detail rumber Dezcription

{0001 | Uniforms

Prey Line | Mext Line I

Detail | Descriptiu:unl Fundingl Shippingl Lol Infu:ul

= |Unifarms Select... |
Delivery Date: |n4-53p-2|3|3? ig:,;,:l Global Change |
ADCIAFATA; | | =] =

Ztart Date End Date

Period of Performance: I .EWI‘ I .EWI‘

CLIM Type: " Priced " Info nly

Extended Description:  |Full 3 piece unifarm

Cantity Estitmated Unit Price  Estimated Line tem Cost
tem Calculation: |5.00 X {40000 = |$2,00000

Periock " Optior [+ Base Cpt. #: I Unit of lzsue  Select... I

MILSTRIF; | =




Adding an Attachment

File Attachments

attached Documents Add.

LU=

Eemaye

Description:

|Warning: Applet wWindaw




Adding an Attachment

Mew Attachment Ed

Filename:

Dezcnption:

Cancel

|Warning: Applet \Window




Adding an Attachment Cont....

<3 PRweb Attach File - Microsoft Internet Explorer

File Edit ‘jew Favorites Tools  Help

d= EBack ~ = - @ il | @Search [32] Favorites @Media @ | %v = = 5

4

Address I@ http: ffaestest ;5080 Acquiline/PRwebAttachFilerdb_name=acq_db_pr2Saseq_id=18obj_id=35482&mime_tvpe="ppt","doc

" "|:u:|F","rtF","xls"ﬁdast_updt_usj E{)GD

»»

Links (& ]DLATEST SRweb- Phase 3 @& ]DLATEST OFweb-Phase 3 @&]SRwebv3.1 (E|VECO SRweb &VECO OEweb &]PRweb- all versions & |PRweb v2 3

F

welect a file to attach.

Browse... | f-\ﬂﬂ':hl

FRwab supports the following attachment types:
- Microsoft Word® - doc and .rif

- Microsoft Excel®

- Microsoft PowerPoint®

- Adobe Acrobat®

Note: File size must be less than 2 ME.

’_ l_ l_ (2 Local inkranet

|@ Done




Adding an Attachment Cont....

Laak, it I by Compuiter j %l

=% 3% Floppy [&.)
o L
s (D]

= & on 'wahoo' [E:]
= = on 'wahoo' [F:]
= amz(G:]

Rl 2

File name: Open I

Files of wpe: 1Al Files [*.%] j Cancel




Adding an Attachment Cont....

=101 =

a Upload Result - Microsoft Internet Explorer

File Edit “ew Favorites Tools  Help

‘= Back - = - I@ i | @Search [32] Favarites @Media §3| %v = W= 5
j f'{)GD

o

fddress I@ http: faestest 18050/ Acquiline) PRwebFilepload
Links & |DLATEST SRweb- Phase 3 & |DLATEST OEweb- Phase 3 4 |SRwebv3.1 &]VECO SRweb
=

"Statement of Work.doc" was successfully attached!

You may now close this window!

[
/

I_ I_ I_ (2 Local intranet




Viewing an Attachment

File Attachments

‘ attached Documents Add.

Wiew, .

Remaowe

Dezcription

Statement of WWork,

|Waming: Applet Window




Viewing Instructions

Yiewing Instructions Ed

Microsoft Office, plain text and HTML documents and
JPEG and Bitrmap images will be automatically
dizplayed in a new browser window.

I order to wview all other attachrments, you most;

1. Save the downloaded file ta a temporary directany
2. Rename the file to ks onginal name
3. Open the file with the approprate application

Click OF, to continue.

Cancel

V¥ Always view attachment instructions.

|"-M'arning: B&pplet Windaw




Removing an Attachment

File Attachments E3

‘ Attached Daocuments \ Add.

Wi .

Remowve

Dezcription:

Statement of WWark

|W’arning: Bpplet bafindaw




Routing

x|
Routing Sheet

View Routees By: (+ All Users|
" Group
" Template

30 CHARACTERS USER ID
ACCEPTOR FOUR

ACCEPTOR ONE E
ACCEPTOR THREE

ACCEPTOR TWO -
ADAM ANDREWS :
ALEX DL SCHEFER
ALEX SCHEFER

=elect Al I

Route to PD? User: |

|Java Applet Window




Route to PD2 User field.

Select PD® Uszer

FD Uszerd

5 _l,l_st_em ddrmiristrator

|Warning: Applet Window




Create a Route Sheet — Groups

Routing Sheet - SEP09282007A11009

Routing Sheet

View Routees By : | &l Users
o Group
" Template

G7 2006
BAGROUP
BAGROUP2
BetayGr

D group
Davelsrup
Dusreurd
ERIHGRP

-

Select Al I

Foute ta P02 Lzer: I

“iewy Groups... |




Groups (Read Only) window

Groups (Read Only)

Mame Description

BAGROLP West Coast Fleet
BAGROUP2 West Coast - Wa




Groups (Read Only) window

Group - DVgroup (Read Only)

Mame: |Dvgroup

Deszcription:

Members | Managersl Hightsl

Mon-Members Members

ACGUSER AZCHEFER1TH
A HA RN
APPROYER # 1
APPROYERZ
ASCHEFERT §
BOF ZBDF
BETSY 1##

4




The Routing Sheet

Routing Sheet
View Routees By: { All Users

€ Group Templates

Route To




Routing cont...

Information

& Purchaze Request ABC1 23 hasz been routed
succeszfully.

|Warning: A pplet \Window




Approvals

The PRweb module facilitates the electronic approval of PRs and
PR Mods. When a PR or PR Maod is received in a user’s Inbox,
that user can review and approve the document, reject the
document, or designate contingent approval of the document.

Approving a Purchase Request or PR Mod

PRweb users may electronically approve a PR or PR Mod. An
approved PR or PR Mod is removed from the user’s desktop and
continues through the routing process to the next user designated
on the routing sheet.

To approve a PR or PR Mod:

1. From the user’s desktop, highlight the desired PR or PR Mod
contained in the Inbox.

2. From the menu, select File I  Approve.




The Approval

Approval - 123Train Ed
Approval

Status:

Comments:

|Warning: &pplet WwWindaw




Rejecting a Purchase Request

Rejecting a PR should be the last resort!

Approval - 123Train

Approval

Status:

Comments:

|Warning: Applet \Window




View Approval

History

Approval History - View Approval History

Date

Status | Comments

16-May-2001
16-May-2001
16-May-2001
16-M ay-2001

approved
approved
approved
reburn routed




PR Status

e Approvers of the PR or PR Mod receive e-mail
notifications when certain events occur against
the PR or PR Mod in PD2. Approvers receive
e-mail notifications when a solicitation,
amendment, award, or modification that IS
associated with the PR or PR Mod is released
In PD2.

In addition, PR and PR Mod creators receive
an e-maill notification when the PR or PR Mod
IS canceled in PD2. The PR or PR Mod’s icon
IS also updated with a red “X” to denote the
cancellation in PD2.




PR Status

-l
File Preferences Purchase Request Help
e{_] Drafts
E“[,:l Inbox
-] Dutbox
=23
o L AUGT 220030073 [T ables, Wooden)

|25nim!e11




Reports

PR Status Report E3d

[Buery Result Search Criteria Search By : DJS]CH&ISF .
o MyPRs [ PRweb

 Group(s) O &N

|

Search I Clear

PR Number:
Creation Date; |

_'MHEI'D&SCHE&EFE ]

Summary Report... |




Standard Reports

Standard Reports

Zelect Report;

Mame

Dezcription

Yiewy Open PR Status Report

Yiew Canceled PR Status Report
PRweb Locator Report

Yiewy Return Routed Documents Report
Yiewy Managed Users Report

Report on location of non-approved PRs

Report on canceled PR=

Location of PR= in route for five or mare elapsed
Report on Return Routed PRweb Documents
Report on Managed Users

«|

Soart By

Enter the neww value for

Parameter




View Open PR Status Report

Standard Reports

Zelect Report;

Mame Dezcription
Yiewy Qpen PR Status Report Report on location of non-approved PRs
Yiew Canceled PR Status Report Report on canceled PR=
PRweb Locator Report Location of PR= in route for five or mare elapsed
Yiewe Return Routed Documents Report Report on Return Routed PRweb Documents

<
Soart By
ICreatin:un Date

Enter the neww value for

Parameter “alue

EMD_DATE 09M 82007
CRIGINATOR %

4




View Open PR Status Report

¥Yiew Open PR Status Repork

Creation Date Originatar FR Mumber Drezcrphion Funded ﬂ«mnunt[?‘p{;

07/28/2003 08:54; bethany JULY28 M onday $0.00
07/28/200312:47: alishab At ULy test $2.543.00
07/28/2003 1446 alishab JULY2820030008-1 PR Mod $0.00
07/28/2003 14:46: alishab JULY2820030005-0 PR Mod $0.00
07/28/2003 15:10: alizhab JULY2820030007  Copy of JULYZE200 $0.00
07/28/200315:54: alishab JUYL2820030012  Copy of Copy of Co $0.00
07/23/2003 09:53: alizhab JULY23200030007 JULYZ3200030007 $0.00
07/23/200311:33; alishab JULY2920030004  JULYZ2320030004  $0.00
07/23/200315:18: sleepy JULYZ2320030008  JULYZ320030008  $0.00
0743042003 11:58; bethany JULY3O0TEST terst $0.00
07/30/200313:14: alishab JULY3I020030001 b $0.00
07430/2003 14:02; bethany WEDJLLYSE0 E owlingright $0.00
O7430/2003 1432 alishab JULYI0200300022 JULY 3020030002 $143.00
07430/2003 14:46: alishab JULY30200300013 JULYZ3200300019 $0.00
074302003 14:53: alizhab AanJULY2 Copy of MICOMNTA! $0.00
07/30/2003 15:53: alishab JULY3020030070  JULY 3020030070 $750.00
074312003 08:52; bethany# JULYA Thursday $0.00
0743172003 10:06:  sleepy BV 7103 FPREY-731

07431/2003 10:51: Aurelia COAAI CDAAI
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File Edt View Favorites Tools Help
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Address |@ hittp://acqserver facquiline Help inroductionintroduction.hitm v | Bco Links ™
Google |[Gl+ |Goedd & & B - ¥ Bookmarks~ |Q PopLIps oka\,f| "% Check ~ 9§ Autolink ~ *®  (0) Seffings~

AcquiLine PRweb v3.1 Help

Welcome to Acguiline FRwsb 3.1 Help,

There are many different ways to navigate among the topics to find the information you need. Click on the How Do L.. page to find answers to
comrmon PRweb questions, or select a user type below to begin. To search for specific topics, use the Table of Contents, Index, and Search

features. The [Browse] buttons above (lﬂl and IEI) will allowe you to browse sequentially through the topics in & given subject area. In addition,
you are able to use your Intemet browser's [Back] and [Ferward] buttons as you would for pages on the Internet. YWithin each topic, certain
words and/or phrases are highlighted. Click on these words and phrases to find out important information about them.

How Do I... 7: Help Topics
Functional User: Purchase Request Creation and Management
System Administrator: Site and Personnel Management

About AcquiLine PRweb

&J Local intranet
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