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SAMPLE
NOTIFICATION OF SOURCE
SELECTION OUTCOME LETTER

                                                                                                                              (Date)

MEMORANDUM FOR  (Contractor's Name, Address, City, State, Zip Code)

FROM:  ASC/XXXX [Source Selection Name]
	   Bldg 570, Room 113
	   1755 11th Street
 	   Wright-Patterson AFB,  OH  45433-7404

SUBJECT:  Request for Proposal (RFP) F33657-XX-R-XXXX, [Source Selection Name] 	  	        Program

1.  The source selection for the [Source Selection Name] Program has concluded.    [Number] proposals were received.  Contract award has been made to [Selected Contractor's name and address]  at a contract price of  [$ amount].

2.  As stated in the solicitation, this was a best value source selection.  The Source Selection Authority’s integrated assessment is documented in the Source Selection Decision Document.  

3.  In accordance with Federal Acquisition Regulation 15.506, we are prepared to provide a debriefing of our evaluation.  If you desire a debriefing, we must receive your written request not later than 5:00 p.m., [Day of week, Month Day Year].

4  If you request a debriefing, you may submit with your request any questions you may have regarding our evaluation of your proposal.  We will attempt to answer those questions during the debriefing. 

5.  We appreciate your interest in the [Name of program] and your participation in the solicitation process.  Questions may be addressed to the contracting officer at [telephone number].

6.  Please acknowledge receipt of this letter by faxing a response to [fax number]. 


						(NAME)
						Contracting Officer
