AGENCY
ORGANIZATION
JUSTIFICATION AND APPROVAL
FOR USE OF ORAL SOLICITATION

1.  This document constitutes justification for issue of oral solicitation for the acquisition described herein, under the authority of FAR 15.203(f).  It is executed on behalf of [|Unit/Organization ].
2.  Justification for use of oral solicitation.
The contracting officer whose signature appears below has determined that the time required to process a written solicitation would delay the acquisition of supplies or services to the detriment of the government.  [ Insert additional, specific rationale ] 
3.  Item description, quantity, and delivery schedule.
This acquisition is for [ description of supplies/services ].  The (estimated) quantity required is [|insert quantity and unit of measure ].  Delivery is required in accordance with the following schedule:  [ insert delivery requirements ].
4.  Sources solicited and prices quoted.
	a.  [ Vendor ] [ Date ] [ Time ] [ Individual contacted ] [ Quoted price ]
	b.  [ Vendor ] [ Date ] [ Time ] [ Individual contacted ] [ Quoted price ]
	c.  [ Vendor ] [ Date ] [ Time ] [ Individual contacted ] [ Quoted price ]
5.  Solicitation number provided to prospective contractors.  
This procurement has been assigned solicitation number [ insert ].  This number was provided to all prospective contractors listed in paragraph 4 above.
CONTRACTING OFFICER CERTIFICATION
I certify that this justification is accurate and complete to the best of my knowledge and belief.
[ Insert your name and other appropriate information as required 	]
Name and Title                             Office                                  Phone                         Date





								JOHN M. DOE 
								Contracting Officer

