DFARS Procedures, Guidance, and Information

PGl 204—Administrative Matters

(Revised May 16, 2013)
PGI 204.6—CONTRACT REPORTING
PGI 204.602 General.
(1) Helpful documents. The Federal Procurement Data System (FPDS) website at
https://mwww.fpds.gov provides useful documents and on-line training to assist with FPDS

data entry. Key manuals can be found at the top of the website homepage under the
“Training” and “Worksite” drop-down links to include:

() FPDS Data Element Dictionary — The data dictionary outlines relevant
information for each data field. The version 1.4 Data Dictionary identifies whether a data
field is Required, Optional, Propagates from the base action, Not Applicable or System
Generated, for each type of data entry screen (Awards, Indefinite Delivery Vehicles, and
Transactions/Modifications). It also identifies the source of data entry (e.g., Contracting

Officer, System for Award Management (SAM), FPDS); the format of the field; and
whether the field input is derived from entries in other fields. At the back of the Data
Dictionary is a useful summary “J3 DoD Use Case Summary.” Note that version 1.3 of the
Data Dictionary (and earlier editions) used a term called “Not Required,” and did not
distinguish between Not Applicable, Propagates, or System Generated. If a data field is
identified as “Not Required,” it may mean that the data is pre-populated from another
source, such as the SAM for vendor data, or the originating contract action report if the
current action is referencing a previously reported award.

(i) FPDS Data Validations — This document identifies all the validation rules that
are applied to data entry. The majority of the rules apply Governmentwide. DoD specific
validation rules appear at “J5.5.1 DoD Specific Validations.”

(i) FPDS Users Manual — This manual provides guidance on the various types of
data entry screens and addresses whether a particular field is: [R] — requires contracting
officer/buyer entry; [A] — pre-populated by FPDS or a contract writing system, if using
machine-to-machine process; or [C] — calculated by FPDS for each type of data entry
screen. However, the nature of the field is determined based on Governmentwide
requirements. To determine DoD-specific requirements, refer to J3 “DoD Use Case
Summary” in the FPDS Data Element Dictionary.

(2) Reporting technical or policy issues.
() Technical issues. To report an FPDS technical issue—

(A)(1) Users of the Standard Procurement System (SPS) should contact their
local SPS Help Desk (authorized SPS caller);
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(2) Users of other contract writing systems should contact the local contract
writing system administrator to determine the appropriate procedures; and

(3) Web users should contact their local system administrator, who will
then contact the FPDS Help Desk; or

(B) If the issue is an obvious FPDS technical issue that needs to be
documented and corrected by the system, the user should contact the FPDS Help Desk, by
phone at 703-390-5360 or by e-malil at fpdssupport@gcefederal.com. When e-mailing the
FPDS Help Desk, also send a copy to the applicable agency representative identified in
paragraph (2)(iii) of this section.

(i) Policy issues. Report policy issues to the applicable agency representative
identified in paragraph (2)(iii) of this section.

(i) Agency representatives. Department and component FPDS representatives
and their contact information can be found on the DPAP website at
http://www.acq.osd.mil/dpap/pdi/eb/federal _procurement data system -

next _generation fpds-ng.html under “Additional Resources.”

PGI 204.606 Reporting data.
(1) Methods of reporting to FPDS.
() Individual contract action report (CAR) (one CAR per contract action).

The normal method of reporting to FPDS is through the use of individual CARs.
However, see paragraphs (1)(ii) and (iii) of this section for exceptions to individual reporting.

(i) Multiple CARs (more than one CAR per contract action).

(A) Prepare multiple CARs if—

(1) The contract or order award is anticipated to include foreign military
sales (FMS) funding in addition to non-FMS funding.

(2) The contract or order award includes line items with more than one type
of contract pricing (e.g., fixed-price, cost-plus-fixed-fee) and at least two of the types of
contract pricing have a dollar value greater than $5,000,000 for that type. Use a separate
CAR for each type of contract pricing arrangement.

(B) The determination of whether multiple CARs are needed for the situations
described in (A) of this section is made when the contract or order is awarded. Contracting
officers are not required to delete and re-enter CARs in FPDS as multiple CARs if, during
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the life of the contract or order, subsequent unanticipated modifications make the award
eligible for multiple CARs.

(C) The following multiple CAR transaction identification numbers have been
established for reporting multiple CARs and shall be used by all DoD contracting offices.
Do not use transaction numbers other than ‘0’ if the requirements for multiple CARs in (A)
and (B) of this section do not apply at the time of contract or order award. When reporting
modifications, include the transaction number that was reported on the initial base award in
order to properly identify the referenced contract action report. If both situations described
in PGI 204.606(1)(ii)(A) exist, transaction numbers should be assigned based on FMS and
non-FMS rather than by type of contract pricing arrangement.

Transaction Type Transaction Number
No multiple CARs 0
DoD-Cost 1
DoD-Cost-Sharing 2
DoD-CPAF 3
DoD-CPFF 4
DoD-CPIF 5
DoD-FFP 6
DoD-FP-EPA 7
DoD-FP-LOE 8
DoD-FPAF 9
DoD-FPI 10
DoD-FPR 11
DoD-LH 12
DoD-TM 13
FMS 14
Non-DoD 15
Non-FMS 16
DoD 17

(i) Express reporting (consolidated reporting of multiple contract actions, to be
submitted at least monthly).

(A) Express reporting may be used for—

(1) Multiple contract actions against a single contract or agreement, when
monthly volume of actions is such that individual contract action reporting is overly
burdensome (e.g., orders placed by the Defense Commissary Agency for resale; installation
housing maintenance; and recurring blanket purchase agreement actions);
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(2) Multiple contract actions accomplished away from the contracting
office, such as ships away from home port; contingency, humanitarian, or peacekeeping
operations; or other remote deployments;

(3) Multiple delivery orders that use the Governmentwide purchase card as
both the method of purchase and payment under federal supply schedules,
Governmentwide acquisition contracts (GWACS), blanket purchase agreements (BPAS),
basic ordering agreements (BOASs), and other indefinite-delivery type contracts;

(4) Multiple contract actions for energy-related supplies and associated
services accomplished by the Defense Logistics Agency (DLA) Energy; and

(5) Orders under communications service agreements for local dial tone
services, in accordance with agency procedures.

(B) When express reports reflect more than one contractor for overseas actions
or consolidated delivery orders made using the Government purchase card where
identification of the contract or agreement is not possible, use the appropriate generic
DUNS number.

(C) When express reports are used, sum all of the actions and enter in the
‘Number of Actions’ data field. Also sum all of the obligations and enter in the ‘Action
Obligation’, ‘Base and Exercised Options Value’, and ‘Base and All Options Value’ data
fields. Express reports must be submitted no less frequently than monthly.

(2) Actions not reported. In addition, to the types of actions listed in FAR 4.606(c), do
not report the following types of actions to FPDS:

() Orders placed by ordering officers against indefinite-delivery vehicles awarded
by—

(A) The United States Transportation Command (USTRANSCOM) or its
components for decentralized transportation-related services. USTRANSCOM will report
these orders. Contracting officers shall submit consolidated reports of orders (bookings/bills
of lading) at least annually to USTRANSCOM,; or

(B) The Defense Logistics Agency (DLA) Energy for energy-related supplies
and associated services. DLA Energy will report these orders.

(i) Contracts, agreements, or orders that are themselves classified.

(3) Specific instructions for entering data in FPDS.
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() Contracting officers shall choose the correct FPDS format (e.g., purchase order,
basic ordering agreement (BOA), blanket purchase agreement (BPA)) to report the award of
a new contract, agreement, or order. Note that prior to FY10, DoD offices reported BOAs
and BPAs as Indefinite-Delivery Contracts (IDCs) in FPDS; BPA calls issued under those
pre-FY10 reported BPAs are reported using the task/delivery order format in FPDS. BPA
calls issued under DoD issued BPAs reported FY10 or later or any civilian agency issued
BPA should be reported using the BPA call format.

(i) The remaining instructions in this section cover the different sections of an
FPDS contract action report, as presented to the user in the system. Not every data
element is addressed here, as many are self-explanatory. Users should also consult the
FPDS User Manual referenced in PGI 204.602(1)(iii) for more complete descriptions and
examples. Also, the instructions in this section use data field names based on what is
shown to the user while entering data in FPDS; for more specific information, review the
FPDS Data Element Dictionary referenced in PGI 204.602(1)(i).

(i) FPDS Entry — Document Information Section.

(A) Enter the new contract, agreement, or order number in the ‘Procurement
Identifier’ data field. Note that new awards will be reflected as Modification 0 in FPDS.

(B) If the action is a BPA awarded against a Federal Supply Schedule, enter
the Federal Supply Schedule contract number in the ‘Referenced IDV’ data field.

(C) If the action is a delivery order awarded against a Federal Supply Schedule,
Governmentwide acquisition contract (GWAC), BOA, or other indefinite-delivery contract
(IDC); enter that contract or BOA number in the ‘Referenced IDV’ data field.

(D) If the action is a BPA call awarded against a BPA, enter the BPA number in
the ‘Referenced IDV’ data field.

(E) If the action is a modification, enter the contract, agreement, or order
number in the ‘Procurement Identifier’ data field and the modification number in the
‘Modification No’ data field.

(F) If multiple reports are required by PGI 204.606(1)(ii), then enter the
appropriate transaction number in the ‘Trans No’ data field.

(G) If the award is associated with a solicitation, enter the solicitation number in
the ‘Solicitation ID’ data field.

(H) If the award is associated with an initiative identified in FPDS (e.qg,
American Recovery and Reinvestment Act), choose the appropriate value in the ‘Initiative’
data field.
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(iv) FPDS Entry —Treasury Account Symbol (TAS) data fields.

(A) The TAS is used in FPDS to identify the type of funding obligated on a
contract action. Per guidance from the Office of Management and Budget, the TAS is used
as the ‘program source’ data element required by the Federal Funding Accountability and
Transparency Act.

(B) The TAS should be provided by the requiring organization with the
purchase request, and is often part of the line of accounting. The list of valid TAS is
maintained by the Department of Treasury in the FASTBook; an on-line version of the
FASTBook is available at http://www.fms.treas.qgov/fastbook/index.html. Each TAS reported
to FPDS includes a character agency identifier and a four character main account code
(example: 97 0100). Some TAS also require a three character subaccount code. Note that
the Department of Treasury FASTBook indicates a transition from a two character agency
identifier to a three character agency identifier, completing in FY14. However at this time,
DoD contracting officers are advised to drop the leading zero (0) from a three character
agency identifier, and enter the next two characters in FPDS (e.g., 097 becomes 97).

(C) Report the TAS on CARs for each contract action with an obligation amount
other than $0. The TAS that is reported on a CAR should represent the predominant type
of funding in terms of absolute dollars obligated and deobligated on the specific contract
action being reported.

(D) For contract actions awarded by working capital funds offices, and the
original type of funds received from the customer are not tied to specific procurements or
otherwise identifiable, use the TAS that represents the working capital funds provided.

(E) For contract actions funded by foreign governments, and those funds are
not considered under the Foreign Military Financing Program identified by the Department
of Treasury in its FASTBooK, in order to report the action to FPDS using the code that most
closely approximates the use of the funds, then enter—

(1) 97 0100 (Operation and Maintenance, Defense-Wide, Defense) as the
TAS for requirements that can be categorized as operations and maintenance in nature;

(2) 97 0300 (Procurement, Defense-Wide) as the TAS for requirements
that can be categorized as procurement in nature; or

(3) 97 0400 (Research, Development, Test, and Evaluation, Defense-
Wide) as the TAS for requirements that can be categorized as research and development in
nature.
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(F) USTRANSCOM should use 97 0100 (Operation and Maintenance,
Defense-Wide, Defense) as the TAS when reporting the consolidated orders of from their
decentralized transportation-related services contracts.

(G) Additional information regarding the TAS is available in Frequently Asked
Questions on the DPAP website at http://www.acq.osd.mil/dpap/ in the eBusiness / FPDS
section.

(v) FPDS Entry — Dates Section.

(A) The ‘Date Signed’ data field represents the date the contracting officer
signed or otherwise awarded the contract action. For actions where a verbal authorization
to proceed was given prior to the signed contract action, use the date of the verbal
authorization.

(B) The date entered in the ‘Completion Date’ data field shall be the latest
period of performance / delivery date of all of the exercised line items on the contract or
order. This data field must be updated on the contract action report used to report the
modification whenever line items are added or exercised by modification that extend the
period of performance / delivery date beyond what was previously entered, including the
exercise of any option years.

(C) The date entered in the ‘Est. Ultimate Completion Date’ data field shall be
the latest period of performance / delivery date of all line items on the contract or order,
including unexercised line items and option years. This data field must be updated on the
contract action report used to report the modification whenever line items are added or
changed by modification that extend the period of performance/delivery date beyond what
was previously entered.

(D) The date entered in the ‘Last Date to Order’ data field on indefinite-delivery
contracts, BOAs, and BPAs shall be the last date allowed by the contract for the contractor
to accept orders. This data field must be updated whenever this date is changed by
modification from what was previously entered.

(vi) FPDS Entry — Amounts Section.

(A) When entering a net deobligation on a contract action, include the minus (-)
sign.

(B) The amount entered in the ‘Base and Exercised Options Value’ for new
awards shall be the total value of all the exercised line items on the contract or order
regardless of whether they are partially or fully funded. This data field must be updated on
the contract action report used to report the modification whenever the current value of the
contract or order is changed by modification, including when options are exercised. When
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reporting such a modification, report the net value of the change itself in ‘Current’ field;
FPDS will calculate the new total Base and Exercised Options Value.

(C) The amount entered in the ‘Base and All Options Value’ for new awards
shall be the total potential value of the award (i.e., total price, total not-to-exceed amount,
maximum award amount, etc), including the value of all unexercised line items and options.
This data field must be updated on the contract action report used to report the modification
whenever the total potential value is changed by modification. When reporting such a
modification, report the net value of the change itself in ‘Current’ field; FPDS will calculate
the new total Base and All Options Value.

(vii) FPDS Entry — Purchaser Information Section.

(A) Enter the contracting office’s DoD Activity Address Code (DoDAAC) in as
the ‘Contracting Office ID’ data field.

(B) If the requiring organization is a DoD organization, enter the DoDAAC for
the requiring office in the ‘Funding Office ID’ data field. This is normally the DoDAAC that is
included on the purchase request in the purchase request number. If the contract action is
supporting working capital funded efforts and the specific requiring office is unknown, enter
the DoDAAC for the working capital funded office.

(C) If the requiring organization is not a DoD organization, enter the Funding
Office ID provided on the interagency agreement in the ‘Funding Office ID’ data field.

(viii) FPDS Entry — Contractor Information Section.

(A) Enter the DUNS number for the vendor in the ‘DUNS No.’ data field. This
DUNS number will be used to pull the associated current record from the System for Award
Management (SAM) database.

(B) If a SAM exception applies to the procurement, ensure the correct
exception is chosen from the SAM Exception’ data field. In this case the DUNS number
entered in the ‘DUNS No.’ data field will be used to pull the contractor’'s name and location
information from Dun & Bradstreet’s database.

(ix) FPDS Entry — Contract Data Section.

(A) On the contract action report used to report the base award, choose the
type of contract pricing in the ‘Type of Contract’ data field that is applicable to the
predominant amount of the action, based on the value of the line items. This value will
automatically populate any subsequent contract action reports for modifications.
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(B) Enter ‘1’ in the ‘Number of Actions’ data field unless using Express
Reporting procedures described in PGl 204.606(1)(iii).

(x) FPDS Entry — Legislative Mandates Section.

(A) For the ‘Clinger-Cohen Act’, ‘Service Contract Act’, ‘Walsh-Healey Act’, and
‘Davis Bacon Act’; answer ‘Yes' if the acts apply to any of the line items on the award. For
the ‘Service Contract Act’, ‘Walsh-Healey Act’, and ‘Davis Bacon Act’, choose ‘Not
Applicable’ if the act itself is not applicable based on implementation requirements in the
FAR for each act, or choose ‘No’ if the act is applicable, but the associated clauses were not
included in the award. For the ‘Clinger-Cohen Act’, choose ‘No’ if either the Act is not
applicable or the planning requirements from the act were not accomplished.

(B) If the contracting officer selects ‘Other Statutory Authority’ in the
‘Interagency Contracting Authority’, they must enter the name of the other authority in the
associated text box.

(xi) FPDS Entry — Principal Place of Performance Section.

(A) For supplies, the data entered in this section shall reflect the predominant
place where manufacturing occurred or where procured finished products were taken out of
inventory. Do not enter the Government delivery location.

(B) For services, identify the location that represents the predominant place the
services are performed. For services that start performance in one location and complete
performance in a different location, such as transportation and cargo shipment services, the
completion or destination location shall be entered. If the contract or order has multiple
destination locations, enter the location where the predominant amount is being delivered.

(C) For place of performance based in the United States, ensure the zip code +
4 data element is entered. This will populate the city and state fields accordingly.

(xit) FPDS Entry — Product or Service Information Section.

(A) For the product or service code (PSC) data field choose the code that best
represents the predominant amount of supplies or services being procured on the award.
The list of active PSCs for use in FPDS reporting is available on the FPDS website under
the ‘Worksite’ section under ‘Reference’.

(B) For the principal NAICS code data field, enter the NAICS code that best
represents the type of industry related to the predominant amount of supplies or services
being procured on the award. If the award was a result of a solicitation that included any of
the following provisions, use the NAICS code that was included in the provision: 52.204-8
‘Annual Representations and Certifications’, 52.212-3 ‘Offeror Representations and
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Certifications — Commercial Items’, or 52.219-1 ‘Small Business Program Representations’.
The list of active NAICS codes for use in FPDS reporting is available on the FPDS website
under the ‘Worksite’ section under ‘Reference’.

(C) For the place of manufacture data field, only choose Manufactured Outside
the United States — Qualifying Country if the country of product or service origin is Australia,
Austria, Belgium, Canada, Czech Republic, Denmark, Egypt, France, Finland, Germany,
Greece, Israel, Italy, Luxembourg, Netherlands, Norway, Poland, Portugal, Spain, Sweden
, Switzerland, Turkey, or the United Kingdom. These are the only current qualifying
countries.

(D) For the description of requirement data field, enter a short description of
what is being procured by the action. This should be entered in plain English with no
acronyms or military jargon such that the public can understand what is being acquired by
the Department. When reporting modifications, do not use this field to explain what type of
procurement process is accomplished (e.g., exercise option year, incremental funding);
continue to address what is being procured.

(E) For the recovered materials/sustainability data field, choose the value from
the list below that reflects the requirements of sustainability incorporated into the contract or
order. If there is a combination of the attributes on the contract that does not exist in the list
below, choose the one from the list that most closely reflects the situation on the contract.

(1) FAR 52.223-4 included — Use when the contract includes the
requirement for recovered materials in accordance with FAR subpart 23.4 and provision
52.223-4 was included in the solicitation.

(2) FAR 52.223-4 and 52.223-9 included — Use when the contract includes
the requirement for recovered materials in accordance with FAR subpart 23.4, provision
52.223-4 was included in the solicitation, and clause 52.223-9 is included in the contract.

_ (3) No clauses included and no sustainability included — Use when the
contract includes neither requirements nor provisions/clauses for recovered materials or
energy efficient, biobased, or environmentally preferable products or services.

(4) Energy efficient — Use when the contract includes the requirement for
energy efficient products or services in accordance with FAR subpart 23.2.

(5) Biobased — Use when the contract includes the requirement for
biobased products or services in accordance with FAR subpart 23.4.

(6) Environmentally preferable — Use when the contract includes the
requirement for environmentally preferable products or services in accordance with FAR
subpart 23.7.

(7) FAR 52.223-4 and energy efficient — Use when the contract includes
the requirement for—
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(i) Recovered materials in accordance with FAR subpart 23.4 and
provision 52.223-4 was included in the solicitation; and

(i) Energy efficient products or services in accordance with FAR
subpart 23.2.

(8) FAR 52.223-4 and biobased — Use when the contract includes the
requirement for—

() Recovered materials in accordance with FAR subpart 23.4 and
provision 52.223-4 was included in the solicitation; and

(i) Biobased products or services in accordance with FAR subpart
23.4.

(9) FAR 52.223-4 and environmentally preferable — Use when the contract
includes the requirement for—

() Recovered materials in accordance with FAR subpart 23.4 and
provision 52.223-4 was included in the solicitation; and

(i) Environmentally preferable products or services in accordance with
FAR subpart 23.7.

(10) FAR 52.223-4, biobased and energy efficient — Use when the contract
includes the requirement for—

() Recovered materials in accordance with FAR subpart 23.4 and
provision 52.223-4 was included in the solicitation;

(i) Energy efficient products or services in accordance with FAR
subpart 23.2; and

(i) Biobased products or services in accordance with FAR subpart
23.4.

(11) FAR 52.223-4, biobased and environmentally preferable — Use when
the contract includes the requirement for—

() Recovered materials in accordance with FAR subpart 23.4 and
provision 52.223-4 was included in the solicitation;

(i) Biobased products or services in accordance with FAR subpart
23.4; and

(i) Environmentally preferable products or services in accordance
with FAR subpart 23.7.

(12) FAR 52.223-4, biobased, energy efficient and environmentally
preferable — Use when the contract includes the requirement for—
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(i) Recovered materials in accordance with FAR subpart 23.4 and
provision 52.223-4 was included in the solicitation;

(i) Energy efficient products or services in accordance with FAR
subpart 23.2;

(i) Biobased products or services in accordance with FAR subpart
23.4; and

(iv) Environmentally preferable products or services in accordance
with FAR subpart 23.7.

(xiii) FPDS Entry — Competition Information Section.
(A) Indefinite-delivery vehicle (IDV) selection.

(1) BPA — use the BPA screen when awarding either a FAR part 8 or a FAR
part 13 BPA. If the BPAis a FAR part 8 BPA, enter the Federal Supply Schedule number in
the “Referenced IDV” field. NOTE: Orders placed under BPAs will use the BPA call screen.

(2) BOA — use the BOA screen when issuing a BOA. NOTE: Orders
placed under BOAs will use the task and delivery order screen.

(3) Indefinite-Delivery Contracts (IDC) — Use the IDC screen when
awarding a FAR part 16 task or delivery order contract. NOTE: Orders placed under IDCs
will use the task and delivery order screen.

(B) Multiple or single award indefinite-delivery vehicles.

(1) Multiple Award — Select Multiple Award when the contract action is—

() One of several indefinite-delivery indefinite-quantity (IDIQ) contracts
awarded under a single solicitation in accordance with FAR 16.504(c);

(i) One of several blanket purchase agreements BPAs awarded
against a Federal Supply Schedule in accordance with FAR 8.405-3,;

(i) Any other IDIQ contract that an agency enters into with two or
more sources under the same solicitation that requires contracting officers to compare or
compete their requirements among several vendors; or

(iv) Apart 13 BPA or Blanket Ordering Agreement (BOA) with multiple
awards.
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NOTE: The requirement to report on fair opportunity is not triggered by the selection of
multiple awards for part 13 BPAs or BOAs.

(2) Single Award — Select Single Award when the contract does not satisfy
the above criteria for a multiple award.

(C) Solicitation procedures. Select the appropriate entry from the following list:

(1) Simplified Acquisition — Report this code for competitive and
noncompetitive contract actions that used simplified acquisition procedures in accordance
with FAR part 13, to include acquisitions using the Commercial Items Test Program.
However, if the action is noncompetitive and the reason for other than full and open
competition is other than “Authorized by Statute”, “Authorized Resale”, or “SAP
Noncompetition”, then enter “Only One Source Solicited” as the solicitation procedure.
(Note that most times when in conflict, the reason for other than full and open competition
takes precedence over the type of solicitation procedure used.)

(2) Only One Source Solicited — Use this code if no solicitation procedure
was used or only one source is solicited for the action.

(3) Negotiated Proposal/Quote — Use this code for competitive contract
actions that use negotiated procedures (FAR parts 12, 13, or 15).

(4) Sealed Bid — Use this code for contract actions using sealed bid
procedures (FAR part 14).

(5) Two Step — Use this code for contract actions that use a combination of
sealed bids and negotiated procedures (FAR 6.102).

(6) Architect-Engineer FAR 6.102 — Use this code if the action resulted
from selection of sources for architect-engineer contracts pursuant to FAR 6.102(d)(1).

(7) Basic Research — Use this code if the action resulted from a
competitive selection of basic research proposals pursuant to FAR 6.102(d)(2).

(8) Alternative Sources — Use this code if the action resulted from use of
procedures that provided for full and open competition after exclusion of sources to
establish or maintain alternative sources pursuant to FAR 6.202.

(9) Subject to Multiple Award Fair Opportunity —FPDS will automatically
populate this entry for orders placed against multiple award contracts (to include Federal
Supply Schedules) and FAR part 8 BPAs (and orders issued under such BPAs that are
subject to fair opportunity pursuant to DFARS 208.405-70 or FAR 16.505/DFARS 216.505-
70.
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(D) Extent Competed. Select the appropriate entry from the following list. The
extent competed for any modification or order against a task or delivery order contract pulls
from the basic contract.

(1) Competed under SAP — Report this for competitive contract actions that
were awarded using FAR part 13 Simplified Acquisition Procedures (i.e., solicitation
procedures were “Simplified Acquisition™), to include for the Commercial Item Test Program.

(2) Full and Open Competition (F&OC) — Report this if the contract action
resulted from an award pursuant to FAR 6.102(a), Sealed bids; FAR 6.102(b), Competitive
proposals; FAR 6.102(c), Combination; or any other competitive method that did not
exclude sources of any type.

(3) F&OC after Exclusion of Sources — Report this when sources are
excluded before competition. (Note: This terminology is broader than FAR subpart 6.2,
which includes set-aside actions and actions to establish or maintain alternate sources, in
that it also includes actions justified by a justification and approval that provided for
competition).

(4) Not Available for Competition — Report this if the contract action is not
available for competition (i.e., contract actions where the solicitation procedure was “Only
One Source” and the reason not competed is “Authorized by Statute,” “International
Agreement,” “Utilities,” or “Authorized Resale.”) Note that sole source set-asides for 8a
firms, HUBZone firms, and service-related disabled veteran-owned concerns should always
be identified as “Authorized by Statute” as the reason for other than full and open
competition.

(5) Not Competed under SAP — Report this for non-competitive contract
actions that were awarded using FAR part 13 Simplified Acquisition Procedures (i.e.,
solicitation procedures were “Simplified Acquisition”).

(6) Not Competed — Report this when the contract action is not competed
and the solicitation procedures are “Only One Source.”

(E) Fair Opportunity/Limited Sources. This field is the basis for determining
whether competition is provided for on orders placed against multiple-award contracts (to
include DoD contracts, Governmentwide Acquisition Contracts, Federal Supply Schedules,
and BPAs issued under the Federal Supply Schedules). If a Federal Supply Schedule
contract or a Governmentwide multiple-award contract is not coded as a multiple-award
vehicle, thereby preventing completion of this field, the FPDS user should advise the
agency FPDS so that the contracting office for the multiple-award contract can be notified
and pursue correction.
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(1) Urgency — Report this if the action was justified pursuant to FAR 8.405-
6(b)(3) or FAR 16.505(b)(2)(i)(A).

(2) Only One Source — Other — Report if the action was justified pursuant
to FAR 8.405-6(b)(1) or FAR 16.505(b)(2)(i)(B).

(3) Follow-On Delivery Order Following Competitive Initial Order — Report
this if the action was justified pursuant to FAR 8.405-6(b)(2) or FAR 16.505(b)(2)(i)(C).

(4) Minimum Guarantee — Report this if it was necessary to place an order
to satisfy a minimum amount guaranteed to the contractor. See FAR 16.505(b)(2)(i)(D).

(5) Other Statutory Authority — Report this if a statute expressly authorizes
or requires that the purchase by made from a specified source. See DFARS 208.405-
70(b)(1) or DFARS 216.505-70(b)(1).

(6) No Exception — Fair Opportunity Given -Report this if fair opportunity
was given pursuant to DFARS 208.405-70 or FAR 16.505(b)(1)(i)/DFARS 216.505-70.

(xiv) FPDS Entry — Preference Programs / Other Data Section.

(A) When entering a new contract, purchase order, or agreement award in
FPDS, contracting officers shall ensure they appropriately choose ‘Small Business’ or ‘Other
than Small Business’ in the Contracting Officer’'s Determination of Business Size data field
according to the NAICS code applied to the award, its associated size standard, and the
contractor’s response to provision 52.212-3 or 52.219-1. The contracting officer shall enter
‘Other than Small Business’ for awards where the contractor has not certified to its status in
one of these provisions.

(B) If the Contracting Officer’s Determination of Business Size data field is
completed with ‘Small Business’, the contractor’s other socio-economic information that it
has entered or the Small Business Administration (SBA) has provided to the System for
Award Management (SAM) database will be included in the contract action report. This
includes designations such as SBA-Certified 8(a), Women-owned Small Business, Service
Disabled Veteran Owned.

(C) Contracting officers will not be allowed to identify types of set-asides in
FPDS unless the Contracting Officer’s Determination of Business Size is completed with
‘Small Business’ and other required socio-economic designations are present in the
contractor's SAM record (e.g., contractor must have the SBA-Certified 8(a) designation in
order to identify an 8(a) type set-aside in FPDS).

(D) All subsequent modifications and delivery orders under the initial award will
be automatically populated with the same designations.
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(4) Reporting modifications to FPDS.

() Modifications against previously reported contracts, agreements, and orders are
required to be reported to FPDS if they include any obligation or deobligation amount. They
are also required to be reported to FPDS if there is no obligation or deobligation amount
and involve a change to the data reported in any data field in the contract action report (e.g.,
vendor name, completion date, place of performance).

(i) Contracting officers should choose the Reason for Modification value that best
represents the purpose of the modification action. A modification issued after physical
completion of the contract, including those modifications to simply deobligate remaining
unused funds, should be identified as ‘Close Out’ on the contract action report unless
another value (such as ‘Vendor Address Change’) is more applicable. The values ‘Funding
Only Action’ and ‘Other Administration Action’ should be used only when another value does

not apply.

(i) DoD offices shall not use the ‘Transfer Action’ value in the Reason for
Modification field unless transferring the contract to a non-DoD contracting office (e.g.,
Department of Interior).

(iv) Modifications for novations (see FAR subpart 42.12 and DFARS subpart
242.12) shall use ‘Novation Agreement’ in the Reason for Modification field.

(A) When this value is used, the contracting officer must enter the appropriate
DUNS number for the contractor in the modification contract action report. FPDS will then
bring over the current vendor name and address from the contractor’s SAM record for that
DUNS number into the modification contract action report. Subsequent contract action
reports will show the updated DUNS number and vendor name.

(B) When this value is used, FPDS also allows the contracting officer to update
the Contracting Officer’s Determination of Business Size data field. The contracting officer
shall ensure that the contractor’s current size status is appropriately recorded on the
modification contract action report. Subsequent contract action reports will reflect the size
entered on this modification contract action report (see FAR subparts 19.301-2 and 19.301-
3).

(v) Modifications for contractor name changes that do not require a novation (see
FAR subpart 42.12 and DFARS subpart 242.12) shall use ‘Vendor DUNS Change’ in the
Reason for Modification field. When this value is used, the contracting officer must enter
the appropriate DUNS number for the contractor in the modification contract action report.
FPDS will then bring over the current vendor name and address from the contractor’'s SAM
record for that DUNS number into the modification contract action report. Subsequent
contract action reports will show the updated DUNS number and vendor name.
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(vi) Modifications for contractor address changes that do not require a novation
shall use ‘Vendor Address Change’ in the Reason for Modification field. When this value is
used, FPDS will bring over the current address from the contractor’'s SAM record into the
modification contract action report. Subsequent contract action reports will show the

updated address.

(vii) Modifications for re-representation actions (see FAR subparts 19.301-2 and
19.301-3) shall use either ‘Re-representation’ or ‘Re-representation of Non-Novated
Merger/Acquisition’, as appropriate, in the Reason for Modification field. When this value is
used, FPDS allows the contracting officer to update the Contracting Officer’'s Determination
of Business Size data field. The contracting officer shall ensure that the contractor’s current
size status is appropriately recorded on the modification contract action report. Subsequent
contract action reports will reflect the size entered on this modification contract action report.

(5) Reporting delivery orders where the Governmentwide purchase card is both the
method of purchase and payment.

() Open-market purchases (not under a federal schedule, agreement, or contract)
made with the Governmentwide purchase card are not required to be reported to FPDS
when the value is less than the micropurchase threshold.

(i) Purchases made using the Governmentwide purchase card as the method of
both purchase and payment under federal schedules, agreements, or contracts are
required to be reported to FPDS regardless of value. Contracting offices shall ensure all
such purchases made by their authorized cardholders are reported to FPDS no less
frequently than monthly. Any individual purchase valued greater than $25,000 must be
reported individually to FPDS. For individual purchases valued less than $25,000, there are
three acceptable methods for reporting to FPDS. They are, in preferred order of use—

(A) Report each order individually to FPDS;

(B) Report a consolidated express report to FPDS using the delivery order or
BPA call format that references the individual contract or BPA, respectively; or

(C) Report a consolidated express report to FPDS using the purchase order
format that uses the generic DUNS 136721250 for ‘GPC Consolidated Reporting’ or
136721292 for ‘GPC Foreign Contractor Consolidated Reporting’, as appropriate, as the
identifier.
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(Revised May 16, 2013)
PGI 204.11—SYSTEM FOR AWARD MANAGEMENT

PGI 204.1103 Procedures.

The System for Award Management (SAM) website at http://www.acquisition.gov/
provides useful documents and on-line training to assist with SAM navigation and data
entry. User Guides and Demonstration Videos can be found in the User Help section
after clicking the HELP link at the top of the website homepage. The former Central
Contractor Registration and Online Representations and Certifications Application data
can be located in the Entity Management area of SAM which can be accessed by
navigating the following path after logging into the SAM website. Select Tab - MYSAM,
Tab - Data Access and Tab - Entity Management

() Use the SAM database as the primary source of contractor information for contract

award and administration, to include supporting contract writing, management, and
administration systems. Do not request or use contractor information from other sources,
unless another source is specifically authorized. At a minimum, supporting systems shall
use the SAM database as the authoritative source for the following data elements, as
applicable by system, when SAM is required in accordance with FAR Subpart 4.11.:

(A) Data Universal Number System (DUNS) Number.

(B) DUNS+4 Number.

(C) Commercial and Government Entity (CAGE) Code.

(D) Taxpayer Identification Number (TIN).

(E) Legal Business Name.

(F) Doing Business As (DBA) Name.

(G) Physical Address.

(H) Mailing Address.

() Electronic Funds Transfer (EFT) information (includes American Banking
Association (ABA) Routing Number, Account Number, and Account Type).

(i) Ensure that SAM non-disclosure requirements regarding TIN and EFT information
are followed.
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(Revised May 16, 2013)
PGI 209.1--RESPONSIBLE PROSPECTIVE CONTRACTORS

PGI 209.105-1 Obtaining Information.

GSA's System for Award Management (SAM), which is available at
http://www.acquisition.qgov/, identifies entities excluded throughout the U.S. Government
(unless otherwise noted) from receiving Federal contracts or certain subcontracts and from
certain types of Federal financial and non-financial assistance and benefits. The SAM
website provides useful documents and on-line training to assist with SAM navigation and
data entry. User Guides and Demonstration Videos can be found in the User Help section
after clicking the HELP link at the top of the website homepage. The former Excluded
Parties List System (EPLS) information is within the Performance Information functional
area of SAM, and is maintained as “Exclusions” data. Exclusions are located in the Data
Access area of SAM which can be accessed by navigating the following path after logging
into the SAM website. Select Tab — MYSAM, Tab - Data Access, and Tab — Exclusions.

(1) Multiple agencies have the authority to suspend or debar entities from “doing
business” with the Government. There are approximately 71 separate cause and
treatment codes under which entities have been suspended or debarred or excluded. New
exclusion records created in SAM will no longer be identified with cause and treatment
codes. Exclusions will be associated with one of four exclusion types: Preliminarily
Ineligible (Proceedings Pending), Ineligible (Proceedings Completed),
Prohibition/Restriction, Voluntary Exclusion. Each cause and treatment code is linked to
one exclusion type.

(2) The exclusion type advises readers of the nature of the exclusion, debarment, or
suspension and how those listed in the SAM Exclusions should be treated. However, the
fact that an entity is listed in the SAM Exclusions does not necessarily mean the entity is
ineligible for contract award. Review of the exclusion type is crucial in ensuring that listed
entities are not deprived of their “liberty interest” in conducting business with the
Government.

(3) When the Department of Justice Bureau of Justice Assistance debars
individuals under 10 U.S.C. 2408, they are placed in the SAM Exclusions under cause
and treatment code FF (Reciprocal), which is now linked to exclusion type, Ineligible
(Proceedings Completed). The records for individuals currently entered into EPLS and
listed under this cause and treatment code can be found in the SAM Exclusions.
Records created in EPLS have both a cause and treatment code and an exclusion type
listed.

PGI 209.106 Preaward surveys.

PGI 209.106-1 Conditions for preaward surveys.
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(a) If a preaward survey is requested, include the rationale in Block 23 of the SF 1403,
Preaward Survey of Prospective Contractor (General).

PGI 209.106-2 Requests for preaward surveys.

(1) The surveying activity is the cognizant contract administration office as listed in the
Federal Directory of Contract Administration Services Components, available at
https://pubapp.dcma.mil/CASD/main.jsp. When information is required as part of the
survey on the adequacy of the contractor's accounting system or its suitability for
administration of the proposed type of contract, the surveying activity will obtain the
information from the auditor.

(2) Limited information may be requested by telephone.

(3) The contracting officer may request a formal survey by telephone but must confirm
immediately with SF 1403, Preaward Survey of Prospective Contractor (General). For a
formal survey, send original and three copies of SF 1403, including necessary drawings and
specifications.

() List additional factors in Item H, Section Ill of the SF 1403 and explain them in
Block 23. For example—

(A) Information needed to determine a prospective contractor's eligibility under
the Walsh-Healey Public Contracts Act. (Note that the Walsh-Healey Public Contracts Act,
Block 12 of Section I, only indicates what the contractor has represented its classification to
be under Walsh-Healey.)

(B) Evaluation of a contractor as a planned producer when the offered item is
or may appear on the Industrial Preparedness Planning List (IPPL). When the preaward
survey results in a recommendation for award, ask the office responsible for industrial
preparedness planning to consider designating the prospective contractor as a planned
producer. If the item is already on the IPPL or the prospective contractor is already a
planned producer, note the information in Block 23.

(C) Evaluation of the prospective contractor’s performance against small
business subcontracting plans.

(4) On base level preaward surveys, technical personnel from the requiring installation
should participate when there is concern about the ability of a prospective contractor to
perform a base level service or construction contract.

(5) Allow more time for—

() Complex items;
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(i) New or inexperienced DoD contractors; and

(i) Surveys with time-consuming requirements, e.g., secondary survey, accounting
system review, financial capability analysis, or purchasing office participation.
(6) Only request those factors essential to the determination of responsibility. See
DFARS 253.209-1(a) for an explanation of the factors in Section lIl, Blocks 19 and 20 of the
SF 1403.
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(Revised May 16, 2013)
PGI 209.4--DEBARMENT, SUSPENSION, AND INELIGIBILITY
PGI 209.405 Effect of listing.

(1) Environmental Protection Agency (EPA) responsibilities under Executive Order
11738, Providing for Administration of the Clean Air Act and the Federal Water Pollution
Control Act With Respect to Federal Contracts, Grants, or Loans, have been delegated to
the EPA Suspending and Debarring Official (EPA SDO).

() Submit notifications and reports required by DFARS 209.405(b) to the EPA SDO
at the following address:

Office of Grants and Debarments

U.S. Environmental Protection Agency
Ariel Rios Building

1200 Pennsylvania Avenue NW
Washington, DC 20640

Telephone: 202-564-5399

(i) Unless agency procedures specify otherwise, coordinate submissions to the
EPA SDO through the applicable agency suspending and debarring official.

(2) Executive Order 11738 is available at http://www.epa.gov/isdc/e011738.htm.

(3) Contracting officers are required to review the System for Award Management
(SAM) Exclusions twice, once after opening of bids/receipt of proposals (FAR 9.405(d)(1))
and again immediately prior to award (FAR 9.405(d)(4)). The contracting officer shall
document the contract file for both searches; the documentation may include a copy of the
SAM Exclusions search results.

PGI 209.406 Debarment.
PGI 209.406-3 Procedures.

() Investigation and referral. When referring any matter to the agency debarring and
suspending official for consideration, provide the following specific information and
documentation, to the extent practicable. Send two copies (one paper and one electronic)

of each report, including enclosures.

(i) For all referrals, provide the following:
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(A) Name, address, and telephone number of the point of contact for the activity
making the report.

(B) Name and address of the referred individual/contractor, CAGE code, and
DUNS number, if applicable.

(C) Name and addresses of the members of the board, principal officers
, partners, owners, and managers of the referred contractor.

(D) Name and addresses of all known affiliates, subsidiaries, or parent firms, and
the nature of the business relationship to the referred individual/contractor.

(E) If a contracting office initiates the report, the comments and recommendations
of the contracting officer and of each higher-level contracting review authority regarding—

(1) Whether to suspend or debar the contractor;
(2) Whether to apply limitations to the suspension or debarment;
(3) The period of any recommended debarment; and

(4) Whether to continue any current contracts with the contractor (or explain
why a recommendation regarding current contracts is not included).

(F) To the extent that this information is available through FPDS-NG, a list of other
agencies that hold current contracts with the referred individual/contractor.

(i) For referrals based on judicial actions (indictments, convictions, civil judgments,
etc.), provide the following:

(A) Copies of indictments, judgments, and sentencing actions.
(B) Copies of investigative reports when authorized by the investigative agency.

(C) Witness statements or affidavits when authorized by the investigative
agency.

(D) If judicial action is contract-related, the contract number, description of supplies
or services, and contract amount.

(iv) For “fact-based” referrals (no judicial action), for each contract affected by the
misconduct or poor performance being reported, provide the following:

(A) The contract number, description of supplies or services, contract amount,
percentage of completion, and amounts paid to and withheld from the contractor.
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(B) Whether the contract is assigned under the Assignment of Claims Act and, if
so, to whom.

(C) The contract fund citations involved, to expedite accurate return of funds to
open accounts and commands, as appropriate.

(D) For any other contracts outstanding with the contractor or any of its affiliates,
the contract number, description of supplies or services, and contract amount.

(E) Acomplete summary of all pertinent evidence and the status of any legal
proceedings involving the contractor.

(F) An estimate of any damages sustained by the Government as a result of the
contractor’s action (explain how the estimate was calculated).

(G) A copy of pertinent extracts of each pertinent contract.
(H) Copies of investigative reports when authorized by the investigative agency.
() Witness statements or affidavits when authorized by the investigative agency.

(J) A copy of any available determinations of nonresponsibility in accordance with
FAR 9.105-2(a)(1).

(K) Any other appropriate exhibits or documentation.
(b) Decisionmaking process.

() The agency debarring and suspending official shall follow the procedures and
decisionmaking process stated in FAR 9.406-3(c) for proposed debarments and
debarments) and FAR 9.407-3 (for suspensions), DFARS Appendix H, and any agency-
specific procedures that are to be provided to the individual/contractor with the notice of
proposed debarment or suspension, either by enclosure or electronic reference.

(i) The absence of a referral in accordance with this section, or the absence of any
information specified in this section, will not preclude the debarring and suspending official
from making decisions to suspend, propose for debarment, or debar an
individual/contractor.

(i) The signature of the debarring and suspending official on the notice of
suspension, proposed debarment, or debarment is sufficient evidence that the debarring
and suspending official has made the specified decision.

(iv) If a debarring and suspending official determines that a referral lacks sufficient
evidence of a cause for suspension or debarment, the debarring and suspending official
may refer the matter for further review or investigation, as appropriate, by an appropriate
agency or other Government entity, including a contracting activity, inspector general,
auditing agency, or a criminal investigative agency.
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PGI 209.407 Suspension.
PGl 209.407-3 Procedures.

Use similar procedures as in DFARS PGI 209.406-3 for suspensions.
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PGl 222.17—COMBATING TRAFFICKING IN PERSONS
PGl 222.1703 Policy.

(1) The Office of the Under Secretary of Defense for Personnel and Readiness
(OUSD(P&R)) is responsible for developing overall guidance on personnel policy
issues relating to Combating Trafficking in Persons (CTIP). The DoD CTIP website is
http://ctip.defense.gov/. The website includes DoD policy on CTIP, CTIP training
information, and links to the National TIP hotline, the DoD IG website, the Department
of State Office to Monitor and Combat Trafficking in Persons, and other Government
and non-Government organization websites.

(2) Department of Defense Instruction 2200.01, reissued September 15, 2010,
entitled Combating Trafficking in Persons, (located at
http://www.dtic.mil/whs/directives/corres/pdf/220001p.pdf), requires the incorporation of
terms and conditions in contracts performed either inside or outside the United States
that—

(i) Prohibit any activities on the part of contractor employees that support
or promote trafficking in persons; and

(i) Impose suitable penalties on contractors who fail to monitor the
conduct of their employees.

(3) DoD Instruction 5525.11, Criminal Jurisdiction Over Civilians Employed By or
Accompanying the Armed Forces Outside the United States, Certain Service
Members,and Former Service Members, dated March 3, 2005, located at
http://www.dtic.mil/whs/directives/corres/pdf/552511p.pdf, and as supplemented by
Directive-Type Memorandum 09-015 at
http://www.dtic.mil/whs/directives/corres/pdf/DTM-09-015.pdf, implements policies
andprocedures, and assigns responsibilities, under the Military Extraterritorial
Jurisdiction Act of 2000, as amended by section 1088 of the National Defense
Authorization Act forFiscal Year 2005, for exercising extraterritorial criminal jurisdiction
over certain current and former members of the U.S. Armed Forces, and over civilians
employed by or accompanying the U.S. Armed Forces outside the United States.

(4) Quality assurance surveillance plans (QASPSs) that are developed in
accordance with DFARS 237.172 should appropriately describe how the contracting
officer’s representative will monitor the contractor’s performance regarding trafficking in
persons such that non-compliance with FAR clause 52.222-50, Combating Trafficking
in Persons, is brought to the immediate attention of the contracting officer.
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(5) PD2 users shall not use system overrides or other administrative methods of
developing clauses for use in PD2-generated contracts to avoid the inclusion of the clause
at FAR 52.222-50, with its Alternate |, if appropriate, in solicitations and contracts.

(6) The contracting officer shall shall rely on the requiring activity to ascertain the
existence of any additional Geographic Combatant Commander’s (GCC’s)/Subordinate
Joint Force Commander, Trafficking In Persons, Directives or Notices, as required under
PGI 225.7401, checklist item #12, that would require the use of Alternate | with the clause at
FAR 52.222-50, Combating Trafficking in Persons, as required by FAR 22.1705 for
contracts performed outside the United States. The webpage is provided at
http://www.acq.osd.mil/dpap/pacc/cc/areas of responsibility.html and by clicking on the
pertinent GCC Area of Responsibility.

PGl 222.1704 Violations and remedies.

(1) If the contracting officer receives information indicating that the contractor, a
contractor employee, a subcontractor, or a subcontractor employee has failed to
comply with the requirements of the clause at FAR 52.222-50, the contracting officer
shall—

(i) Through the contracting officer's local commander or other designated
representative, immediately notify the Combatant Commander responsible for the
geographical area in which the incident has occurred; and

(i) Provide information for any investigation and enforcement to—

Program Manager

DoD CTIP Policy and Programs Support
OUSD(P&R) DHRA

4800 Mark Center Dr. Suite 06J25-01
Alexandria, VA 22350-4000

(2) Reports may be made to the DoD Inspector General Hotline at
http://www.dodig.mil/hotline/ or 800-424-9098, first and foremost.

(3) Reports also may be made to the Program Manager on-line at
http://ctip.defense.qov/ or by e-mail to ctipreports@osd.pentagon.mil.

(4) Reports also may be made to the National CTIP Hotline at 1-888-373-7888
or to the CTIP Hotline website at http://www.polarisproject.orq/.
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PGI 225.74—DEFENSE CONTRACTORS OUTSIDE THE UNITED STATES
PGI 225.7401 Contracts requiring performance or delivery in a foreign country.

(a) If the acquisition requires the performance of services or delivery of supplies in
an area outside the United States, the contracting officer shall—

(i) Ensure that the solicitation and contract include any applicable host country
and designated operational area performance considerations. Failure to provide such
information—

(A) May result in a contract that does not reflect the respective support
relationships between the contractor and the Government, ultimately affecting the ability
of the contractor to fulfill the contract terms and conditions;

(B) May result in unplanned support burdens being placed on the
Government in a theater of operations;

(C) May result in contractor personnel conflicting with theater operations or
performing in violation of a theater commander’s directives or host country laws; or

(D) May cause contractor personnel to be wrongly subjected to host
country laws.

(i) Comply with any theater business clearance/contract administration
delegation requirements set forth in memorandum (click here) entitled Theater
Business Clearance/Contract Administration Delegation Update—Integration of TBC
with the Joint Contingency Contracting System Platform (which must be
consistent with the combat support agency’s established functions and responsibilities)
and set forth by the geographic combatant commander during declared contingency
operations for all solicitations and contracts that relate to the delivery of supplies and
services to the designated area(s) of operation.

(A) Theater business clearance ensures—
(1) Contracted effort to be accomplished in designated area(s)
of operations, along with any associated contractor personnel, is visible to the combatant

commander;

(2) Contracted effort is in consonance with in-country
commanders’ plans;
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(3) Solicitations and contracts contain appropriate terms
and conditions;

(4) Contracted effort will be properly overseen in designated
area(s) of operation;

(5) Any Government-furnished support requirements
associated with contractor personnel are properly addressed in the contract
terms and conditions.

(B) Contract administration delegation—

(1) Allows the combatant commander to exercise control
over the assignment of contract administration (which must be consistent with
the combat support agency’s established functions and responsibilities) for
that portion of contracted effort that relates to performance in, or delivery to,
designated area(s) of operation.

(2) Allows the combatant commander to exercise oversight
to ensure the contractor’'s compliance with combatant commander and
subordinate task force commander policies, directives, and terms and
conditions.

(i) Refer to the website at http://www.acq.osd.mil/dpap/pacc/cc/index.html,
which contains required procedures and applicable guidance and information;

(iv) Follow specific guidance for the combatant command in whose area the
contractor will be performing services or delivering supplies. This guidance is
contained on the respective combatant commander’s operational contract
support webpage which is linked to the procedures at
http://www.acg.osd.mil/dpap/pacc/cc/areas_of responsibility.html, at the
weblink for the combatant command for the area in which the contractor will
be performing services or delivering items. These pages list prevailing
regulations, policies, requirements, host nation laws, orders/fragmentary
orders, combatant commander’s directives, unique clauses, and other
considerations necessary for soliciting and awarding a contract for
performance in, or delivery of items to, that combatant commander’s area of
responsibility;

(v) To determine the appropriate point(s) of contact for contracting matters
in/within the combatant commander’s area of responsibility, contact the
overseas contracting office by accessing the link for the combatant command
in whose area of responsibility the contractor will be performing services or
delivering items. From the combatant command website, link to the
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contracting office supporting the combatant command to identify the
appropriate point of contact; and

(vi) Use the following checklist as a guide to document consideration of each
listed issue, as applicable, and retain a copy of the completed checklist in the
contract file.

CHECKLIST

The contracting officer shall verify that the requiring activity has considered the
following when building its requirements package, as applicable:

(1) Whether the contemplated acquisition will duplicate or otherwise conflict with
existing work being performed or items already provided in the area, and whether
economies of scope/schedule can be leveraged if there are already existing contracts in
place for similar work or items.

(2) The availability of technically qualified and properly trained Government civilian
and/or military personnel to oversee the performance of the contract in the combatant
commander’'s area of responsibility (e.g., contracting officer’s representatives, quality
assurance representatives, property administrators).

(3) The applicability of any international agreements to the acquisition. (Some
agreements may be classified and must be handled appropriately.)

______(4) Compliance with area-specific, anti-terrorism security guidance set forth by
the command anti-terrorism officer, to include soliciting anti-terrorism officer guidance
on the particular requirement and the location of delivery and/or execution of services,
and incorporating recommended security measures into the requirements package.

(5) Whether there are any requirements for use of foreign currencies, including
applicability of U.S. holdings of excess foreign currencies.

(6) Information on taxes and duties from which the Government may be exempt.

(7) If the acquisition requires performance of work in the foreign country, whether
there are standards of conduct for the prospective contractor and, if so, the
consequences for violation of such standards of conduct.

_____(8) The availability of logistical and other Government-furnished support and
equipment for contractor personnel. This includes, but is not limited to: berthing and
messing; intra-theater transportation; medical support; morale, welfare, and recreation
support; postal support; force protection support; organizational clothing and personal
protective gear (e.g., body armor and gas masks.)
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_____(9) If the contractor will employ foreign workers, whether a waiver of the Defense
Base Act will be required (see FAR 28.305).

_____(10) Whether contractor personnel will need authorization to carry weapons for
the performance of the contract.

(11) If the contract will include the clause at DFARS 252.225-7040, Contractor
Personnel Authorized to Accompany U.S. Armed Forces Deployed Outside the United
States, the Government official authorized to receive DD Form 93, Record of
Emergency Data Card, to enable the contracting officer to provide that information to
the contractor, as required by paragraph (g) of the clause.

____(12) Ascertain the existence of and detail any Geographic Combatant Commander’s
(GCC's)/Subordinate Joint Force Commander Combating Trafficking in Persons Directives
or Notices applying to Combating Trafficking in Persons (as required by FAR 22.1705 for
contracts performed outside the United States) that would require the contracting officer to
use Alternate | of the clause at FAR 52.222-50 detailing these requirements. This
information can be ascertained from review of content on the cognizant Geographic
Combatant Command Operational Contract Support webpage referred to in (a)(iv) of this
PGI section.

_____(13) Other requirements associated with contractor personnel to include deployment
-related training, accountability (registration in Synchronized Pre-deployment and
Operational Tracker), medical and dental qualifications, theater entrance and country
clearance requirements.

(14) Any other requirements of the website for the country in which the contract
will be performed or the designated operational area to which deliveries will be made.

_____ (15) If the acquisition requires performance of security services, as defined in
DFARS 252.225-7039, to be performed in areas of (a) combat operations, (b) contingency
operations, or (c) other military operations or exercises, incorporate, and require compliance
with, ANSI/ASIS PSC.1-2012, American National Standard, Management System for

Quality of Private Security Operations—Requirements with Guidance (located at
https://www.asisonline.org/quidelines/published.htm).

The contracting officer shall provide the following information to the applicable overseas
contracting office (see PGl 225.7401(a)(v)):

(1) The solicitation number, the estimated dollar value of the acquisition, and a
brief description of the work to be performed or the items to be delivered.

(2) Notice of contract award, including contract number, dollar value, and a brief
description of the work to be performed or the items to be delivered.
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(3) Any additional information requested by the applicable contracting office to
ensure full compliance with policies, procedures, and objectives of the applicable
country or designated operational area.

(b) For work performed in Japan or Korea, U.S.-Japan or U.S.-Korea bilateral
agreements govern the status of contractors and employees, criminal jurisdiction, and
taxation. U.S. Forces Japan (USFJ) and U.S. Forces Korea (USFK) are sub-unified
commands of Pacific Command (PACOM). The PACOM Staff Judge Advocate contact
information is available at
http://mwww.pacom.mil/web/Site Pages/Staff%20Directory/J0/J0.shtml or by clicking on Staff
Directory/Special Staff on the PACOM website. Links to USFJ and USFK websites can be
found at the PACOM website at http://www.pacom.mil by clicking on “Regional Resources -
Links”.

(i) For work performed in Japan—

(A) U.S.-Japan bilateral agreements govern the status of contractors and
employees, criminal jurisdiction, and taxation;

(B) USFJ and component policy, as well as U.S.-Japan bilateral agreements,
govern logistic support and base privileges of contractor employees;

(C) The Commander, USFJ, is primarily responsible for interpreting the
Status of Forces Agreement (SOFA) and local laws applicable to U.S. Forces
in Japan and for requirements in support of USFJ; and

(D) To ensure that the solicitation and resultant contract reflect an accurate
description of available logistics support and application of the U.S.-Japan
SOFA, review the information on Contract Performance in Japan at the USFJ
website, http://www.usfj.mil; or

(2) Contact the Staff Judge Advocate at (commercial) 011-81-3117-55-7717,
or DSN 315-225-7717.

(i) For work performed in Korea—

(A) U.S.-Korea bilateral agreements govern the status of contractors and
employees, criminal jurisdiction, and taxation;

(B) USFK and component policy, as well as U.S.-Korea bilateral agreements,
govern logistics support and base privileges of contractor employees;
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(C) The Commander, USFK, is primarily responsible for interpreting the
SOFA and local laws applicable to U.S. Forces in Korea and for requirements
in support of USFK; and

(D) To ensure that the solicitation and resultant contract reflect an accurate
description of available logistics support and application of the U.S.-Korea
SOFA, review the SOFA information found at the USFK website at
http://www.usfk.mil/usfk/ under “Publications”, or at
http://www.usfk.mil/usfk/sofadocuments.aspx. Contact information for the
Commander is also available at http://www.usfk.mil/usfk/leadership.aspx.

(E) Additional applicable directives and regulations are available at
http://www.usfk.mil/usfk/ , click on the drop down menu for “Publications”.

(c) For work performed in specified countries in the USCENTCOM area of
responsibility, follow theater business clearance/ contract administration delegation
policy as set forth in OSD policy letters linked to this PGI, and specific theater business
clearance/contract administration delegation instructions as implemented by
USCENTCOM'’s Joint Theater Support Contracting Command and found under
contracting guidance at
http://www.acg.osd.mil/dpap/pacc/cc/areas _of responsibility.html (click on CENTCOM
area of responsibility).

PGI 225.7402 Contractor personnel authorized to accompany U.S. Armed Forces
deployed outside the United States.

(1) DoDI 3020.41, Contractor Personnel Authorized to Accompany the U.S. Armed
Forces, serves as a comprehensive source of DoD policy and procedures concerning DoD
contractor and subcontractor personnel authorized to accompany the U.S. Armed Forces.
Such personnel—

() May include U.S. citizens, U.S. legal aliens, third country nationals, and local
nationals;

(i) May be employees of external support, systems support, or theater support
contractors, as defined in Enclosure 2 of DoDI 3020.41; and

(i) Are provided with an appropriate identification card under the Geneva
Conventions (also see DoDI 1000.1, Identity Cards Required by the Geneva Conventions).

(2) Not all contractor personnel in a designated operational area are authorized to
accompany the U.S. Armed Forces. For example, contractor personnel performing
reconstruction contracts generally are not authorized to accompany the U.S. Armed Forces.
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(3) Also see PGI 207.105(b)(20)(C) for special considerations for acquisition planning
for crisis situations outside the Untied States.

PGI 225.7402-2 Definitions.

“Designated operational areas” include, but are not limited to, such descriptors as
theater of war, theater of operations, joint operations area, amphibious objective area,
joint special operations area, and area of operations. See DoD Joint Publication 3-0,
Joint Operations, Chapter Il, Paragraph 5, “Organizing the Operational Areas,” at
https://[deis.js.mil/[deis/index.jsp (select “Browse Joint Pubs” under “Joint Doctrine”
heading).

PGI 225.7402-3 Government support.

(a) Support that may be authorized or required when contractor personnel are
deployed with or otherwise provide support in the theater of operations to U.S. military
forces deployed outside the United States may include, but are not limited to—

(i) Deployment in-processing centers;

(i) Training;

(i) Transportation to operation area;

(iv) Transportation within operation area;
(v) Physical security;

(vi) Force protection;

(vii) Organizational clothing and individual equipment;
(viii) Emergency medical care;

(ix) Mess operations;

(X) Quarters;

(xi) Postal service;

(xii) Phone service;

(xiii) Emergency notification;
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(xiv) Laundry; and
(xv) Religious services.
(e) Letter of Authorization.

(i) A Synchronized Predeployment and Operational Tracker (SPOT)-generated
Letter of Authorization (LOA) is necessary to enable a contractor employee to process
through a deployment processing center, to travel to, from, and within the theater of
operations, and to identify any additional authorizations and privileges. If authorized
by the contracting officer, a contracting officer’'s representative may approve a LOA.
Contractor travel orders will be prepared by the supporting installation.

(i) The LOA will state the intended length of assignment in the theater of
operations and will identify planned use of Government facilities and privileges in the
theater of operations, as authorized by the contract. Authorizations may include such
privileges as access to the exchange facilities and the commissary, and use of
Government messing and billeting. The LOA must include the name of the approving
Government official.

(i) Approved, standard DoD format for LOA: (See sample LOA, Business Rules
for the Synchronized Predeployment and Operational Tracker, at the website provided
at PGl 225.7402-5(a)(iv).

(f) Medical support of contractor personnel.

(1) Contractors are required to ensure that the Government is reimbursed for any
costs associated with medical or dental care provided to contractor employees
accompanying the forces (see 252.225-7040(c)(2)).

(2) If questions arise concerning Defense Finance and Accounting Services (DFAS)
billing to contractors for medical or dental care provided, contracting officers may refer
the individual to any of the following resources:

(i) For in-patient and out-patient billing rates, go to
http://comptroller.defense.gov/rates/.

(i) For Military Service-appointed points of contract (POCSs) responsible for
resolving medical billing disputes, see the POCs listed in the memoranda of
agreements between DFAS and the military services).

(iif) For questions on retroactive billings, see USD(AT&L) memorandum dated
December 20, 2011, entitled “Notification of Retroactive Billing for Medical Services
Provided by Non-Fixed Medical Facilities in the U.S. Central Command Area of
Responsibility”.
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(iv) For additional information on Medical Billing in Theatre, see DoDI 3020.41,
Operational Contract Support (OCS), Enclosure 3, entitled Guidance for Contractor
Medical and Dental Fitness.

(3) Contracting officers are not responsible for adjudicating DFAS bills to
contractors for such medical or dental reimbursement. However, contracting officers
are required to assist the Military Service POCs in resolving billing disputes.

PGI 225.7402-5 Contract clauses.

(@) Class Deviation 2011-00004, Contractor Personnel Performing in the United States
Central Command Area of Responsibility.

() “Performance in the United States Central Command Area of Responsibility
(USCENTCOM AOR)” means performance of a service or construction, as required by the
contract. For supply contracts, production of the supplies or associated overhead functions
are not covered, but services associated with the acquisition of the supplies are covered
(e.g., installation or maintenance).

(i) If a contract requires performance in the USCENTCOM AOR, but some
personnel performing the contract are authorized to accompany the U.S. Armed Forces,
and other personnel performing the contract are not authorized to accompany the U.S.
Armed Forces, include in the solicitation and contract both the clause at DFARS 252.225-
7040 and the clause provided by Class Deviation 2011-0O0004.

(i) In exceptional circumstances, the head of the agency may authorize deviations
from the requirements of Class Deviation 2011-O0004, in accordance with FAR Subpart 1.4
and DFARS Subpart 201.4.

(iv) For detailed information on user roles and SPOT processes, please refer to the
Business Rules for the Synchronized Predeployment and Operational Tracker at the
following link: http://www.acq.osd.mil/log/PS/SPOT/SPOT Business Rules Web 10-07-

10.pdf.

(b) When using the clause at DFARS 252.225-7040, Contractor Personnel Authorized
to Accompany U.S. Armed Forces Deployed Outside the United States, consider the
applicability of the following clauses:

() The clause at DFARS 252.225-7043, Antiterrorism/Force Protection Policy for
Defense Contractors Outside the United States, as prescribed at DFARS 225.7403-2.

(i) Either the clause at FAR 52.228-3, Workers’ Compensation Insurance (Defense
Base Act), or the clause at FAR 52.228-4, Workers’ Compensation and War-Hazard
Insurance Overseas, as prescribed at FAR 28.309(a) and (b).
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(i) The clause at FAR 52.228-7, Insurance—Liability to Third Persons, in cost-
reimbursement contracts as prescribed at DFARS 228.311-1.

(iv) The clause at DFARS 252.228-7003, Capture and Detention, as prescribed at
DFARS 228.370(d).

(v) The clause at DFARS 252.237-7019, Training for Contractor Personnel
Interacting with Detainees, as prescribed at DFARS 237.171-4.

(vi) The clause at FAR 52.249-14, Excusable Delays, as prescribed at FAR
49.505(b).

(vii) The clauses at FAR 52.251-1, Government Supply Sources, as prescribed at
FAR 51.107, and DFARS 252.251-7000, Ordering from Government Supply Sources, as
prescribed at DFARS 251.107.
PGI 225.7403 Antiterrorism/force protection.
PGI 225.7403-1 General.
Information and guidance pertaining to DoD antiterrorism/force protection policy for
contracts that require performance or travel outside the United States can be obtained

from the following offices:

(1) For Army contracts: HQDA-AT, telephone, DSN 222-9832 or commercial (703) 692-
9832.

(2) For Navy contracts: Naval Criminal Investigative Service (NCIS), Code 21;
telephone, DSN 288-9077 or commercial (202) 433-9077.

(3) For Marine Corps contracts: CMC Code POS-10; telephone, DSN 224-4177 or
commercial (703) 614-4177.

(4) For Air Force and Combatant Command contracts: The appropriate Antiterrorism
Force Protection Office at the Command Headquarters. Also see https://atep.dtic.mil.

(5) For defense agency contracts: The appropriate agency security office.

(6) For additional information: Assistant Secretary of Defense for Special Operations
and Low Intensity Conflict, ASD (SOLIC); telephone, DSN 227-7205 or commercial (703)
697-7205.

PGI 225.7404 Contract administration in support of contingency operations.
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(@) In accordance with Joint Publication 1, Doctrine for the Armed Forces of the United
States, at http://www.apexnet.org/docs/Joint_Publication_1.pdf, the geographic combatant
commander or subordinate joint force commander, through his command authority to
exercise operational control, has the authority to exercise control over the assignment of
contract administration during contingency operations, consistent with the combat support
agency’s established mission functions, responsibilities, and core competencies, for
contracts requiring delivery of items or performance within the area of operations.

(b) In certain contingency operations, the combatant commander or joint force
commander may promulgate theater or joint operations area guidance for contracting that
may include establishing—

(1) A contracting command and control structure;

(2) Head of contracting activity responsibilities, specific orders, and policies,
including local clauses;

(3) Roles and responsibilities of DoD components and supporting agencies in
contract formation and execution; and

(4) Procedures and requirements for contract clearance and contract administration
of contracts requiring delivery of items and performance within the area of operations.

(c) When a combat support agency is tasked by the combatant commander to provide
contingency contract administration services in support of contingency operations and such
support will be required for a long duration, the combat support agency shall initiate a
memorandum of agreement with the combatant commander or joint force commander.

This agreement shall clearly delineate the purpose of the support, respective responsibilities
of the combat support agency and the joint, lead service or service contracting activity
requesting the support, combat support agency support parameters, and a resolution
process for resolving support issues.

(1) The memorandum of agreement should focus on maximizing the combat
support agency’s core competencies to address the more critical, complex, high-risk, and
specialized oversight requirements.

(2) The memorandum of agreement should take into consideration the combat
support agency’s core competencies, workload priorities, and contract administration
services support parameters for accepting requests for contract administration services
support.

(3) A combat support agency shall not be assigned to perform tasks outside its
mission functions, responsibilities, or core competencies.
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(4) Contracting officers contemplating requesting contract administration support in
a contingency area from a combat support agency should first ascertain whether such a
memorandum of agreement exists by contacting their combat support agency point of
contact and or checking the combatant commander operational contract support website
(referenced in DFARS PGI 225.7401).

(5) The following is a notional format for a memorandum of agreement for contract
administration services support;

(A) Purpose: Outline formal procedures for requesting contract administration
services support, describe objectives associated with combat support agency providing
such support.

(B) Reference: Key documents or reference(s) associated with the execution
of the contract administration services support.

(C) Clearing-house functions performed by the designated joint or lead
component contracting activity in the operational area—

(1) Contract clearance parameters — when required,
(2) Contract delegation parameters — when required.
(D) Contract administration services support parameters —

(1) Acceptable for delegation - contract types that will be accepted by the
combat support agency based on risk, dollar threshold, geographic dispersion of
performance, service type, criticality of acceptance, or other criteria;

(2) Generally not be delegated — below-threshold contract types;

(3) Will not be delegated — no agency expertise to oversee.

(E) Delegation process — process for accepting and assigning contract
administration services tasks within the combat support agency.

(F) Joint resolution process — procedures in the event of disagreement on
actions to be supported by the combat support agency.

(G) Term of the Agreement and Modification - length of time the agreement will
be in effect and procedures for the parties to modify or terminate it.

(d) Disputes regarding requested support should be resolved at the lowest
management level possible, through a predetermined resolution process. When support
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issues arise that affect the ability of a combat support agency to provide contract
administration support that cannot be resolved at lower management levels, follow
procedures set forth in DoDI 3000.06, Combat Support Agencies, paragraphs 5.6.8 and
5.6.9, (http://www.dtic.mil/whs/directives/corres/pdf/300006p.pdf).

(e) Responsibilities of the head of the contracting activity for contingency contract
closeout are addressed at DFARS 204.804(2). See also planning considerations at PGI
207.105(b)(20)(C)(8).
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(Revised May 16, 2013)
PGI 237.1--SERVICE CONTRACTS--GENERAL

PGI 237.102-70 Prohibition on contracting for firefighting or security-guard
functions.

(d)(i) To ensure that the personnel limitations in DFARS 237.102-70(d)(1)(iv) are not
exceeded, there is an office of primary responsibility (OPR) within each department or
agency that is responsible for managing the total number of security-guard personnel on
contract for the department or agency.

(i) Before finalizing a contract action that affects the number of security-guard
personnel on contract, the contracting officer shall request, from the requiring activity,
evidence of the OPR’s approval for the contract action. This requirement also applies to
renewal or exercise of options for the same number of security-guard personnel, to ensure
compliance with the statutory limitations/reductions specified for each fiscal year.

(i) If the evidence of approval is not provided by the requiring activity, the
contracting officer shall directly contact the applicable OPR for approval before finalizing the
contract action. OPRs are as follows:

(A) U.S. Army:
HQ Department of the Army
Office of the Provost Marshal General
2800 Army Pentagon
Washington, DC 20310
Phone: 703-695-4210 or 703-614-2597.

(B) U.S. Navy:
Commander, Navy Installations
Command (CNIC) N3
2715 Mitscher Road, Suite 300
Anacostia Annex
Washington, DC 20373
Phone: 202-409-4053.

(C) U.S. Marine Corps:
HQ U.S. Marine Corps
Assistant Deputy Commandant, Plans, Policy, &
Operations (Security)
3000 Marine Corps Pentagon
Washington, DC 20350
Phone: 571-201-3633.
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(D) U.S. Air Force:
HQ Air Force
Directorate of Security Forces
Programs & Resources Division (A7SX)
1340 AF Pentagon
Washington, DC 20330
Phone: 703-588-0027 or 703-588-0012.

(E) Pentagon Force Protection Agency:
Pentagon Force Protection Agency
9000 Defense Pentagon
Washington, DC 20301
Phone: 703-693-3685.

PGI 237.102-71 Limitation on service contracts for military flight simulators.

(1) To process a request for waiver, the contracting officer shall submit the request and
appropriate documentation relating to the requirements of DFARS 237.102-71(b) to:

Director, Defense Procurement and Acquisition Policy
ATTN: OUSD(AT&L)DPAP/CPIC

3060 Defense Pentagon

Washington, DC 20301-3060

Phone: 703-697-8334 FAX: 703-614-1254

(2) The action officer in the Office of the Director, Defense Procurement and Acquisition
Policy, Contract Policy and International Contracting (DPAP/CPIC), will process the request
through the Office of the Secretary of Defense and will forward the appropriate
documentation to the congressional defense committees. The contracting officer shall not
award a contract until notified by the DPAP/CPIC action officer that the waiver has been
approved, the appropriate documentation has been transmitted to the congressional
defense committees, and the required 30 days have passed.

PGI 237.102-73 Prohibition on contracts for services of senior mentors.

DoD policies on senior mentors are set forth in (1) Secretary of Defense memorandum,
subject: Policy on Senior Mentors (April 1, 2010) (see here) and (2) Deputy Secretary of
Defense memorandum, subject: Implementation Guidance on Senior Mentors Policy (July
8, 2010) (see here).

PGI 237.102-74 Taxonomy for the acquisition of services and supplies &
equipment.
Click here for OUSD(AT&L) DPAP memorandum, “Taxonomy for the Acquisition of
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Services and Supplies & Equipment,” dated August 27, 2012. An Excel version of
“Acquisition of Services and Supplies & Equipment Taxonomy” is available here.

PGI 237.102-75 Guidebook for the acquisition of services.

The “Guidebook for the Acquisition of Services” is available here. This document
provides acquisition teams with a step-by-step guide explaining the process of acquiring
services.

PGI 237.102-76 Review criteria for the acquisition of services.

The tenets of the DoD-wide architecture for the acquisition of services along with the
associated review criteria are available here. These matrices are to be used when
conducting reviews in the preaward phase (Review/Approval of Acquisition Strategies
or Preaward Peer Reviews) and in the postaward phase (Postaward Peer Reviews).
See DFARS 201.170, Peer reviews, and PGI 201.170, Peer reviews.

PGI 237.102-77 Automated requirements roadmap tool.

The Automated Requirements Roadmap Tool (ARRT) is a tool that enables requiring
activities to develop and organize performance requirements into draft versions of the
performance work statement, the quality assurance surveillance plan, and the
performance requirements summary. ARRT provides a standard template for these
documents and some default text that can be modified to reflect a particular
requirement. This tool should be used to prepare contract documents for all
performance-based acquisitions for services. ARRT is available for download at
http://sam.dau.mil/ARRTRegistration.aspx.

PGI 237.102-78 Market research report guide for improving the tradecraft in
services acquisition.

See PGI 210.070 for guidance on use of the market research report guide to conduct
and document market research for service acquisitions.

PGI 237.102-79 Private Sector Notification Requirements in Support of In-
sourcing Actions.

Contracting officers shall provide written notification to affected incumbent contractors
of Government in-sourcing determinations. Notification shall be provided within 20
business days of the contracting officer's receipt of a decision from the cognizant
Component in-sourcing program official. The notification should summarize the
requiring official's final determination as to why the service is being in-sourced and shall
be coordinated with the Component's in-sourcing program official. No formal hiring or
contract related actions may be initiated prior to such notification, except for preliminary
internal actions associated with hiring or contract modification.

PGI 237.171 Training for contractor personnel interacting with detainees.

PGI 237.171-3 Policy.

2004 EDITION 237.1-3


http://www.acq.osd.mil/dpap/dars/pgi/docs/Acquisition_services_taxonomy.xlsx
http://www.acq.osd.mil/dpap/cpic/cp/docs/Guidebook_for_the_Acquisition_of_Services_7_20_2011.pdf
http://www.acq.osd.mil/dpap/dars/pgi/docs/Criteria_for_Acquisition_of_Services_(Pre_and_Postaward).doc
http://www.acq.osd.mil/dpap/dars/dfars/html/current/201_1.htm#201.170
http://www.acq.osd.mil/dpap/dars/pgi/pgi_htm/PGI201_1.htm#201.170
http://sam.dau.mil/ARRTRegistration.aspx
http://www.acq.osd.mil/dpap/dars/pgi/pgi_htm/PGI210_0.htm#210.070

DFARS Procedures, Guidance, and Information

PGI 237—Service Contracting

(b)(1) Geographic areas of responsibility. With regard to training for contractor
personnel interacting with detainees—

(A) The Commander, U.S. Southern Command, is responsible for the U.S.
military detention center at Guantanamo Bay, Cuba.

(B) The Commander, U.S. Joint Forces Command, is responsible for the
Navy Consolidated Brig, Charleston, SC.

(C) The other combatant commander geographic areas of responsibility are
identified in the Unified Command Plan, 1 March 2005, which can be found at:
http://www.defenselink.mil/specials/unifiedcommand/.

(i) Point of contact information for each command:

US Central Command (USCENTCOM)

Commander, Combined Forces Land Component Commander (CFLCC)

a.k.a. Third Army, Ft. McPherson, Atlanta, GA

Staff Judge Advocate (SJA) Forward, Kuwait

POC: Lieutenant Colonel Gary Kluka

E-mail: Gary.Kluka@arifjan.arcent.army.mil

Comm: 011-965-389-6303; DSN: 318-430-6303; Alt. US numbers: 404-464-3721 or
404-464-4219

US European Command (USEUCOM)

Logistics and Security Assistance Directorate

Chief, Contingency Contracting and Contract Policy Division (USEUCOM J4-LS)
POC: Major Michael Debreczini

debreczm@eucom.smil.mil

Comm: 011-49-711-680-7202; DSN: 314-0430-7202

US Joint Forces Command (USJFCOM)

**Applicable to potential detainees in the United States at Navy Consolidated Brig,
Charleston, SC

Headquarters, USJFCOM (J355)

Personnel Recovery & Special Operations Division (J355)

POC: Lieutenenat Colonel John Maraia

Comm: 757-836-5799; DSN: 836-5799

US Northern Command (USNORTHCOM)

Not applicable to USNORTHCOM; see US Joint Forces Command

US Pacific Command (USPACOM)
Headquarters, Office of the Staff Judge Advocate (SJA)

2004 EDITION 237.1-4


http://www.defenselink.mil/specials/unifiedcommand/

DFARS Procedures, Guidance, and Information

PGI 237—Service Contracting

Deputy Staff Judge Advocate

POC: Lieutenant Colonel James Buckels, USAF
james.buckels@pacom.mil

Comm: 808-477-1193

US Southern Command (USSOUTHCOM)
Headquarters, Office of the Staff Judge Advocate (SJA)
Joint Task Force Guanatanamo Bay

POC: Lieutenant Commander Tony Dealicante
DealicanteTF@JTFGTMO.southcom.mil

Comm: 011-5399-9916; DSN: 660-9916

US Special Operations Command (USSOCOM)
Headquarters, Office of the Staff Judge Advocate (SJA)
Attn: Staff Judge Advocate

POC: Colonel Dana Chipman

chipmad@socom.mil

Comm: 813-828-3288; DSN: 299-3288

PGl 237.172 Service contracts surveillance.

The contracting officer shall remind requirements personnel, when they are preparing
the quality assurance surveillance plan for contracts, to include a requirement for
surveillance of the contractor’s implementation of the clause at FAR 52. 222-50,
Combating Trafficking in Persons (see PGl 222.1703).
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PGl 245.6—REPORTING, REUTILIZATION, AND DISPOSAL
PGI 245.602-70 Plant clearance procedures.

(1) Upon receipt of acceptable inventory schedules, the plant clearance officer
(PLCO) shall assign a plant clearance case number using DD Form 1635 (or an
automated equivalent) and establish a case file.

(2) The plant clearance case number shall be established using a three-part, 11-
character number as follows:

(i) Part 1: DoD Activity Address Code (six-character alphanumeric code)
assigned to the contract administration activity.

(i) Part 2: Locally assigned four-character consecutive alphanumeric code,
beginning each calendar year with “001” continuing as necessary through “zzz.” The
fourth character is the last digit of the calendar year, e.g., “0013” for the first case of
calendar year 2003.

(i) Part 3: The 11th character is a single letter identifying the department or
agency:

C-Army

Q-Navy

E-Air Force

L-Marine Corps

U-Defense Logistics Agency

N-Defense Threat Reduction Agency
M-National Geospatial-Intelligence Agency
S-NASA

D-Other DoD activities

O-Non-DoD activities

(3) The case file shall contain copies of all documents relevant to the case, e.g.,
correspondence, review board findings, anti-trust clearances, and reports.

(4) PLCOs will use DD Form 1638, Report of Disposition of Contractor Inventory, or
an automated equivalent to report the disposition of contractor inventory. Do not
include disposition actions transferred to other offices. Complete only the column total
for each line of this report. The report is self-explanatory except—

(i) Line 1-insert totals from line 7 of the preceding report;
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(i) Line 2—insert net changes due to shortages, overages, errors, or
withdrawals (other than purchases or retention at cost);

(i) Line 3—insert total excess inventory reported by contractors during the
report period,;

(iv) Line 5-insert total plant clearance cases completed during the report
period. Do not report cases as completed until all property has been disposed.
Acquisition cost must equal line 19;

(v) Line 8—insert amount retained or withdrawn at full cost;

(vi) Line 9—insert acquisition cost in the “Acquisition Cost” column and insert
acquisition cost less handling, transportation, or restocking charges, in the “Proceeds”
column;

(vi)) Line 10—insert acquisition cost of all transfers completed during the report
period. On lines 10A through 10H, insert subtotals representing transfers to the agency
indicated. Exclude amounts on lines 10A through 10H when computing line 19 totals;

(viii) Line 12—insert the acquisition cost and gross proceeds;
(ix) Lines 14 and 15—used to identify and report other transactions, and

(x) Line 18-insert section Il totals. Line 18 acquisition cost must equal
acquisition cost on line 5.

(5) The PLCO will prepare quarterly reports for periods ending March 31, June 30,
September 30, and December 31. Activities preparing manual reports will submit
duplicate reports to the headquarters of the administering activity within 10 working
days after the close of the report period (Report Control Symbol DD(1&L)(Q)1430
applies).

(6) Upon completion of the plant clearance action, the PLCO shall prepare a
Standard Form 1424, Inventory Disposal Report. The form is self-explanatory except—

() Item 12—-insert net change due to shortages, overages, errors, pricing, or
withdrawals, etc. Explain in item 18, Remarks;

(i) Item 14—insert amount contractor is retaining or purchasing at acquisition
Cost;

(i) Item 15—insert acquisition cost and net credit (full credit less approved
handling, transportation, and restocking charges for items returned to supplier);
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(iv) Item 16-insert the acquisition cost for all transfers accomplished. For lines
16A and 16B, insert subtotals as indicated;

(v) Item 18-insert acquisition cost and gross proceeds;

(vi) Items 20 and 21-use to identify and report transactions not otherwise
identified, such as items shipped to a Government precious metals reclamation activity,
etc. Further explanation may be provided in item 26, Remarks, if necessary;

(vii) Item 26—show the specific disposition of proceeds reported in items 14, 15,
and 18. Also, indicate amounts deleted for specific contractor claims, or applied as a
credit to the claim; and

(viii) Item 27—total dispositions must equal the amounts on line 13, and must
reflect all disposal actions within the case.

(7) When contractor inventory with an estimated fair market value of $3 million or
more, or any patents, processes, techniques, or inventions, regardless of cost, are sold
or otherwise disposed of to private interests, notify the Attorney General and the
General Services Administration (GSA) of the proposed terms and conditions of
disposal. Submit the following information to the Department of Justice and GSA
through contract administration agency channels (Report Control Symbol DD-
ACQ(AR)1492 applies):

(i) Location and description of property (specify tonnage if scrap).

(i) Proposed sale price (explain if the proposed purchaser was not highest
bidder).

(iif) Acquisition cost of property.

(iv) Manner of sale, indicating whether by—
(A) Sealed bid (specify number of bidders solicited and bids received);
(B) Auction or spot bid (state how sale was advertised);
(C) Negotiation (explain why property was not sold competitively);

(D) Proposed purchaser's name, address, and trade name (if any) under
which proposed purchaser is doing business;

(E) If a corporation, provide state and date of incorporation, and name and
address of—
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(1) Each holder of 25 percent or more of the corporate stock;
(2) Each subsidiary; and
(3) Each company under common control with proposed purchaser.
(4) If a partnership, provide—
(&) Name and address of each partner; and
(b) Other business connections of each partner;

(c) Nature of proposed purchaser's business (indicate whether its
scope is local, statewide, regional, or national);

(d) Estimated dollar volume of sales of proposed purchaser (as of
latest calendar or fiscal year);

(e) Estimated net worth of proposed purchaser; and
(N Intended use of property.

(8) Do not dispose of property until the Attorney General determines whether the
proposed disposal action would tend to create or maintain a situation inconsistent with
the antitrust laws.

(9) If the Attorney General advises that the proposed disposition is inconsistent with
the antitrust laws, do not continue with the proposed disposition.

(10) Under noncompetitive sales, the prospective purchaser shall be informed that
final consummation of the sale is subject to determination by the Attorney General.

(11) The disposal of contractor inventory is the responsibility of the contractor.
However, the disposal/sales services of the Defense Logistics Agency (DLA)
Disposition Services or a Federal agency, e.g., GSA, may be used in unusual or
compelling circumstances, as determined by the contracting officer to be in the best
interest of the Government, and provided DLA Disposition Services/the agency agrees.
In such cases, disposal/sales services may be provided on a reimbursable basis, with
any sale proceeds credited in compliance with FAR 45.604-4, Proceeds from sales of
surplus property. If sale services are needed, the plant clearance officer will document
the reasons in the case file and make arrangements directly with DLA Disposition
Services, GSA, other Federal agency, or third-party. The arrangements will include a
requirement to return all proceeds to the plant clearance officer for crediting in
compliance with FAR 45.604-4.
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(12) The PLCO shall, prior to sales contract award—

(i) Ensure the prospective buyer is not an ineligible transferee, including
those on found in the System for Award Management (SAM) Exclusions. For
additional information see http://www.acquisition.gov ;

(i) Cross-reference contractor inventory to a National Stock Number and
Demilitarization code. For additional information, see FED LOG or WEBFLIS at
http://www.dlis.dla.mil/webflis/ and the current edition of the DoD Demilitarization
Manual at http://www.dtic.mil/whs/directives;

(iif) Consult with the DoD Demilitarization (Demil)/Trade Security Control (TSC)
Program office to determine if the contractor inventory can be sold to the public; and if a
TSC assessment of the prospective buyer is required. Reference DoD Instruction
2030.08, Implementation of Trade Security Controls (TSC) for Transfers of DoD U.S.
Munitions List (USML) and Commerce Control List (CCL) Personal Property to Parties
Outside DoD Control; and Defense Demilitarization Manual, DoD 4160.28-M;

(iv) If TSC is required, provide the DoD Demil/TSC Program office with a
completed DLA Form 1822 End-Use Certificate (EUC) for the prospective buyer. Note:
TSC assessments/EUCs are typically not required for scrap sales; and

(v) Upon TSC clearance (if required) of the prospective buyer, authorize the
contractor to complete the sale, as applicable.

(13) To the extent that demilitarization, mutilation, or destruction is required, the
PLCO may authorize the contractor to perform such action as follows:

(i) Demilitarization, mutilation, or destruction by the contractor or buyer as a
condition of sale;

(i) Shipment to a DoD disposal activity (contingent upon packing, crating,
handling, and transportation funding), or

(iif) Such other actions as are included in the terms and conditions of the
contract.

(14) Security assistance transfers or foreign military sales shall be conducted in
accordance with the terms and conditions of the contract and consistent with DoD
5105.38-M Security Assistance Management Manual.

(15) The plant clearance officer may send a notice of proposed surplus sale to
FedBizOpps (http://www.fbo.gov) if the items have potentially high public interest.
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PGI 251.1--CONTRACTOR USE OF GOVERNMENT SUPPLY SOURCES
PGI 251.102 Authorization to use Government supply sources.
Use a format substantially the same as the following when authorizing contractor use of
Government Supply Sources. Specify the terms of the purchase, including contractor

acceptance of any Government materiel, payment terms, and the addresses required by
paragraph (e) of the clause at 252.251-7000, Ordering from Government Supply Sources.

AUTHORIZATION TO PURCHASE FROM GOVERNMENT SUPPLY SOURCES

(SAMPLE FORMAT)

SUBJECT: Authorization to Purchase from Government Supply Sources

(Contractor's Name)

(Contractor's Address)

1. You are hereby authorized to use Government sources in performing Contract
No. for [insert applicable military department or defense agency], as
follows: [Insert applicable purchasing authority given to the contractor.]

2.a. Purchase Orders Under Federal Supply Schedules or Personal Property
Rehabilitation Price Schedules. Place orders in accordance with the terms and conditions
of the attached Schedule(s) and this authorization. Attach a copy of this authorization to the
order (unless a copy was previously furnished to the Federal Supply Schedule or Personal
Property Rehabilitation Price Schedule contractor). Insert the following statement in the
order:

This order is placed under written authorization from

dated * ). In
the event of any inconsistency between the terms
and conditions of this order and those of the Federal
Supply Schedule or Personal Property Rehabilitation
Price Schedule contract, the latter will govern.

b. Requisitioning from the General Services Administration (GSA) or the Department
of Defense (DoD). Place orders in accordance with this authorization and, as appropriate,
the following:
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(1) Federal Standard Requisitioning and Issue Procedures (FEDSTRIP)
(GSA FEDSTRIP Operating Guide: FPMR 101-26.2 (41 CFR 101-26.2)). Copies are
available from the Superintendent of Documents, Government Printing Office, Washington,
DC 20402; telephone (202) 512-1800; facsimile (202) 512-2250. For additional instruction
for ordering from DLA Supply Sources, contact DLA Troop Support at (215) 737-7960.

(2) Military Standard Requisitioning and Issue Procedures (MILSTRIP) (DoD
4000.25-1-M). Copies are available from the Defense Logistics Agency, Administrative
Support Center East, ATTN: ASCE-WS, 14 Dedication Drive, Suite 3, POD 43, New
Cumberland, PA 17070-5011; telephone 1-888-DLA-PUBS(352-7827), or (717) 770-6034;
facsimile (717) 770-4817.

(3) Special note for contractors authorized to order from the GSA Global
Supply Program’s GSA Central Asia and South Caucasus Supply Catalog under DFARS
Class Deviation 2013-00001, Authorization for Contractors to Use Government Supply
Sources in Support of Operation Enduring Freedom. Products in the GSA Central Asia and
South Caucasus Supply Catalog are available for ordering only through
FEDSTRIP/MILSTRIP order processing.

(&) For contractors with access to FEDSTRIP/MILSTRIP
requisitioning systems, orders can be placed directly for items with National Stock Numbers
(NSN) in the GSA Central Asia and South Caucasus Supply Catalog, available at
http://gsa.qov/portal/content/118171.

(b) Contractors without direct access to FEDSTRIP/MILSTRIP
requisitioning systems can contact GSA liaison officers in Afghanistan and the Middle East
to field requirements and facilitate input of requisitions via DD Form 1348-6 — SINGLE LINE
ITEM REQUISITION SYSTEM DOCUMENT. DD Form 1348-6 is available at
http://www.dtic.mil/whs/directives/infomgt/forms/eforms/dd1348-6.pdf. The GSA Liaison
Officer contact listing and the GSA Central Asia and South Caucasus Supply Catalog are
available at http:/gsa.gov/portal/content/118171.

(c) For contractors with new DoD Activity Address Codes (DODAACS)
authorized to order from the GSA Central Asia and South Caucasus Supply Catalog, after
the DODAAC is established by DOD, contact Joel Lundy, GSA Central Asia Program
Manager, at joel.lundy@gsa.gov and GSA's Order Management Center at
ordermgmt@agsa.gov with DODAAC number(s) and contact information for GSA to activate
the DODAACSs for recognition in GSA Central Asia order systems.

c. Enterprise Software Initiative. Place orders in accordance with the terms and
conditions of the attached Enterprise Software Agreement(s), or instructions for obtaining
commercial software or software maintenance from Enterprise Software Initiative
inventories, and this authorization. Attach a copy of this authorization to the order (unless a
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copy was previously furnished to the Enterprise Software Agreement contractor). Insert the
following statement in the order:

This order is placed under written authorization from

dated * ). In the event of any
inconsistency between the terms and conditions of this order, and those of the Enterprise
Software Agreement, the latter will govern.

3. *k%

4. This authority is not transferable or assignable.

5. The DoD Activity Address Directory (DoDAAD) (DoD 4000.25-6-M) Activity
Address Code** to which this Authorization applies is

6. This Authorization expires

(Contracting Officer)

* Insert “a copy of which is attached,” “a copy of which you have on file,” or other
suitable language, as appropriate.

** The sponsoring service assumes responsibility for monitoring and controlling all
activity address codes used in the letters of authority.

*** |nsert other provisions, as necessary.
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PGI 253.208 Required sources of supplies and services.
PGI 253.208-1 DD Form 448, Military Interdepartmental Purchase Request.
(@) Use the DD Form 448 as prescribed in PGI 208.70.

(b) Prepare MIPR information in uniform contract format when possible. Overprint of
fixed repetitive information is authorized.

(c) Instructions for completion of DD Form 448.
(1) BLOCK 5--MIPR NUMBER. Number the MIPR by using—

() The requiring department identification code as prescribed in DoD 4000.25-
6-M, Department of Defense Activity Address Directory (DoDAAD);

(i) The last digit of the fiscal year; and

(i) The number of the particular MIPR (numbered consecutively by the
requiring activity).

(2) BLOCK 6--AMEND NO. Assign a suffix number. Assign amendments of the
same MIPR consecutive suffix numbers.

(3) BLOCK 9.

() Conduct interdepartmental screening of items in accordance with FAR
8.001. Requisition items which are available from stocks of other departments as follows:

(A) Obtain items within the scope of MILSTRIP (see DoD 4000.25-1-M,
Military Standard Requisitioning and Issue Procedures (MILSTRIP)) by use of DD Form
1348 (Single Line Item Requisition System Document (Manual), DoD))/1348M (Single Line
Item Requisition System Document, DoD (Mechanical)).

(B) Obtain items not covered by MILSTRIP using DD Form 1149,
Requisition and Invoice/Shipping Document.

(C) If, after receipt of a MIPR, it is determined the requested items are
available from stock, the acquiring department shall use the MIPR to obtain the item.
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(i) Normally restrict a MIPR to one major end item, including its required spare
parts, ground support equipment, and similar related items. For other than major end items,
limit MIPRs to items within a single Federal supply class when possible.

(4) BLOCK 10.
() Delivery Schedules.

(A) The requiring department must clearly state the required time of
delivery or performance in each MIPR, taking into consideration the normal administrative
lead time of the particular commaodity. Delivery and performance schedules on MIPRs must
be realistic (see FAR Subpart 11.4). If the acquiring department cannot accept the delivery
schedule in the MIPR, the acquiring department will note that on DD Form 448-2,
Acceptance of MIPR. Changes in the requested delivery schedule must be made by MIPR
amendment.

(B) When a short delivery schedule is mandatory, the requiring department
shall mark the MIPR “URGENT” in bold letters and provide justification for the marking.

(i) Requiring activities must provide MILSTRIP requisition data prescribed in
Appendix B of the MILSTRIP Manual for each line item which is to be delivered to each
“ship to” address. Repetitive data applicable to all lines on the MIPR may be overprinted.

(i) The requiring activity will furnish estimated weight, cube, and dimensions for
each line item or a statement explaining why these data are not available.

(iv) The requiring activity shall include the name and telephone number of an
individual who is thoroughly familiar with the MIPR, its attachments, and technical
requirements.

(v) Prepare attachments to MIPRs in sufficient numbers so that each copy of a
MIPR submitted to the acquiring department is complete with a copy of all attachments.
“Ship To and Mark For” addresses in shipping instructions must include the clear text
identification and DoDAAD code if assigned.

(5) BLOCK 12--TRANSPORTATION ALLOTMENT. Enter allotment data for
transportation of supplies at Government expense if appropriate.

(6) BLOCK 13--MAIL INVOICES TO. Use this block to identify the name and
address of the office to receive invoices and make payment.

(i) Complete the block only if—
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(A) The resulting contract is not to be paid by the Defense Finance and
Accounting Service; and

(B) The office to receive invoices and make payment is known at the time
of preparation of the MIPR.

(i) If payment is to be made by an office designated to receive invoices, also
enter the DoDAAD code of that office.

(i) If payment is to be made by an office other than the office to which the
invoice is to be mailed, include the name, address, and DoDAAD code of the payment
office as an attachment to the MIPR.

(iv) If multiple offices are to receive invoices and make payment, include the
names and addresses of those offices as an attachment to the MIPR. Also include the
DoDAAD code of each payment office.

(v) Whenever the payment office is included in an attachment, include a
reference to the attachment in this block.

(vi) If the names and addresses of invoicing and payment offices are provided
the acquiring department after submission of the MIPR, the requiring department also must
provide the DoDAAD code for each payment office.

(7) BLOCK 14. Enter allotment data for the acquisition of supplies. Enter each
citation in Item 14 in the appropriate space as follows:

(i) Accounting Classification Reference Number (ACRN). If the ACRN
procedures of PGl 204.7107 are used in the MIPR to relate allotment data to the MIPR item
or delivery, enter the ACRN for each fund citation. (The acquiring department, when
preparing the contract, is not required to use the ACRN assigned to a fund citation in the
MIPR.)

(i) Appropriation. Enter the ten positions as follows:

(A) First and second - Treasury Department number identifying the
department or agency to which the appropriation applies or has been transferred.

(B) Third and fourth - Treasury Department number identifying the
department or agency from which an appropriation has been transferred; leave blank if no
transfer is involved.

(C) Fifth and sixth - Identify the appropriation fiscal year. For multiple-year
appropriations, the fifth position shall be the last digit of the first year of availability, and the
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sixth position shall be the last digit of the final year of availability. For annual appropriations,
the fifth position shall be blank, and the sixth position shall be the last digit of the fiscal year.
For no-year (continuing) appropriations, the fifth position shall be blank, and the sixth
position shall be “X.”

(D) Seventh through tenth - Treasury Department appropriation serial
number.

(i) Limit/Subhead. Up to four characters; if less than four characters, leave
empty spaces blank.

(iv) Supplemental Accounting Classification Data. Not to exceed 36 characters.
Enter in accordance with departmental or agency regulations.

(v) Accounting Station. Enter the six character DODAAD code of the
accounting station (not used with Navy and Marine Corps funds).

(vi) Amount. Enter the amount for each fund citation if more than one allotment
is cited.

(vii) Additional Citations. If space is required for additional fund citations,
include as an attachment and reference the attachment on the form.

(d) When preparing a MIPR amendment, always fill out the basic information in Blocks
1 through 8. Fill out only those other blocks which vary from the data shown on the basic
MIPR or a prior amendment. Insert “n/c” in items where there is no change.

(e) Change of a disbursing office cited on a DoD funded MIPR does not require a MIPR
amendment when the resultant contract is assigned for administration to the Defense
Contract Management Agency. The administrative contracting office may issue an
administrative contract modification, copies of which will be provided to the contracting
officer for transmittal to the requiring activity.

(H Signed or official record copies of MIPRs, and any amendments, shall be distributed
electronically using both of the following methods:

(1) Indexed Portable Document Format files shall be manually uploaded or sent via
the Global Exchange system (GEX) to the Electronic Document Access (EDA)
(http://eda.ogden.disa.mil) system to provide a human-readable copy.

(2) Electronic data files shall be sent via the GEX in Department of Defense
Purchase Request Data Standard Extensible Markup Language (XML) format.
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PGI 253.208-2 DD Form 448-2, Acceptance of MIPR.
(@) Use the DD Form 448-2 as prescribed in PGI 208.70.

(b) Instructions for completion of DD Form 448-2. (Complete only the applicable
blocks.)

(1) BLOCK 6. Check the specific terms under which the MIPR is being accepted.

(2) BLOCK 7. If any one of the MIPR line items is not accepted, check Block 7 and
record the affected MIPR line item number and reason in Block 13.

(3) BLOCKS 8 AND 9. Use Blocks 8 and 9 only—

() When Block 6¢ acceptance is indicated (indicate the MIPR line item
numbers that will be provided under each method of financing in Blocks 8a and 9a,
respectively); or

(i) If quantities or estimated costs cited in a MIPR require adjustment (list the
affected MIPR line item numbers together with the adjusted quantities or estimated costs in
the columns provided under Blocks 8 and 9, as appropriate).

(4) BLOCK 10. Whenever a MIPR is accepted in part or in total under Category |l
funding, forecast the estimated date of contract award.

(5) BLOCK 11. Enter the total amount of funds required to fund the MIPR items, as
accepted.

(6) BLOCK 12.

(i) Compilete this block only in those cases where the amount recorded in Block
11 is not in agreement with the amount recorded in Block 5. This will serve either—

(A) As arequest to the requiring department to issue a MIPR amendment
to provide the additional funds; or

(B) Authority for the requiring department to withdraw the available excess
funds.

(i) When funds of two or more appropriations are involved, provide proper
breakdown information in Block 13.

(7) BLOCK 13. Use this block to record—
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() Justification, by MIPR line item, for any additional funds required;
(i) Explanation for rejection of MIPR whether in part or in total;

(i) Appropriation and subhead data cited on the MIPR; and

(iv) Other pertinent data.

(c) Complete a DD Form 448-2 for all MIPR amendments involving an adjustment of
funds or delivery schedule, or if requested by the requiring department.

(d) Unless otherwise agreed, provide the requiring department an original and three
copies of each DD Form 448-2.
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