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PGI 204.2—CONTRACT DISTRIBUTION

PGI 204.201  Procedures.

	[(]1)  The procuring contracting officer (PCO) retains the original signed contract for the ; however, the electronic version is not required to display visual signatures official contract file. Administrative contracting officers and termination contracting officers provide the original of each modification to the PCO for retention in the official contract file. Unless otherwise directed by department/agency procedures, the office issuing the orders maintains the original of orders under basic ordering agreements and the original of provisioning orders; and 
 
      (2)  Ensure that distribution of contracts and modifications is consistent with security directives.
 
      (3)  Use the following distribution procedures instead of those at FAR 4.201(b) through (f): 
		(i)  Contracts and modifications shall be distributed electronically [(except as provided at DFARS 204.270-1(a))] using the following methods:

* * * * *

PGI 204.270  Electronic Document Access.

All contracting officers shall obtain an account in the Electronic Document Access (EDA) system, as required by DPAP Policy letter dated November 3, 2009 (click here to see document). For detailed information on EDA and the Contract Deficiency Reports process, please visit the EDA homepage at http://eda.ogden.disa.mil. There is also a training link where you can find the Contract Deficiency Reports module that explains the entire Contract Deficiency Reports process.
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	(a)  Contracting officers shall maintain an account in Electronic Document Access (EDA) to ensure their ability to—

		(1)  Validate and verify data and documents distributed to EDA, as necessary; and

		(2)  Review and act upon contract deficiency reports.

	(b)  Agencies shall perform, upon deployment of any contract writing system or other source of contractual documents to be posted to EDA, an analysis to verify adequate controls are in place to ensure that contract documents including attachments, and contract data posted to EDA are accurate representations of the contract.  Analyses performed shall include the following—

		(1)  For documents posted in document formats (e.g., Portable Document Format (PDF)), verification that the electronic versions of contract documents posted to EDA are accurate representations of the contract; however, the electronic version is not required to display visual signatures; and

		(2)  For data sent to EDA in the data standards at PGI 204.201, review of the data posted to EDA against the contract documents verified under PGI 204.270(b)(1) to ensure the contract data rendered in EDA is an accurate representation of the underlying contract.  To facilitate this review process, all feeds of data to EDA in the Procurement Data Standard are initially placed in a view only evaluation mode, where the data is not available to other systems or outside users pending verification.  Upon completion of the review of data, contracting organizations shall notify the EDA program office of the results of the review, with a list of the issuing offices of the contractual actions, the identifier of the system sending the actions, the version or versions of the data standards to which the review applies, and the locations of the systems sending the actions, directing one of the following decisions—

			(i)  Delete all data sent to date (in this case the system remains in evaluation status pending further review);

			(ii)  Delete all data sent to date, and change all subsequent data from 'evaluation' to 'compliant' status; or

			(iii)  Retain all data sent to date, and change all subsequent data from 'evaluation' to 'compliant' status.]

* * * * *

PGI 204.8—CONTRACT FILES

PGI 204.804  Closeout of contract files.

* * * * *

PGI 204.804-1  Closeout by the office administering the contract.

	(1)  Locally developed forms or a statement of completion may be used instead of the DD Form 1594, Contract Completion Statement, and use the administration office closeout date.  Whichever method is used, the form shall be retained in the official contract file and copies sent to Electronic Document Access (EDA) and financial systems using the American National Standards Institute (ANSI) X12 Electronic Data Interchange (EDI) 567 transaction set.

* * * * *

PGI 204.804-2  Closeout of the contracting office files if another office administers the contract.

	(1)  When an office other than the contracting office administers the contract, the administering office shall—

* * * * *

		(iv)  Upon final payment—

			(A)  * * *

			(B)  Send the original DD Form 1594 or the electronic equivalent to the contracting office for filing in the official contract file and send a copy to EDA and financial systems using the ANSI X12 567.

* * * * *
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