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Electronic Copies of Contractual Documents
Final Rule


PART 204—ADMINISTRATIVE MATTERS

* * * * *

SUBPART 204.2—CONTRACT DISTRIBUTION


204.201  Procedures.
[bookmark: _GoBack]Follow the procedures at PGI 204.201 for the distribution of contracts and modifications.

	[(a)  In lieu of the requirement at FAR 4.201(a), contracting officers shall distribute one signed copy or reproduction of the signed contract to the contractor.]

* * * * *

204.270  Electronic Document Access.
Follow the procedures at PGI 204.270 relating to obtaining an account in the Electronic Document Access system.

[204.270-1  Policy.

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]	(a)  The Electronic Document Access (EDA) system, an online repository for contractual instruments and supporting documents, is DoD’s primary tool for electronic distribution of contract documents and contract data.  Contract attachments shall be uploaded to EDA, except for contract attachments that are classified, are too sensitive for widespread distribution (e.g., personally identifiable information and Privacy Act and Health Insurance Portability and Accountability Act, or cannot be practicably converted to electronic format (e.g., samples, drawings, and models).  Section J (or similar location when the Uniform Contract Format is not used) shall include the annotation “provided under separate cover” for any attachment not uploaded to EDA.

	(b)  Agencies are responsible for ensuring the following when posting documents, including contractual instruments, to EDA—

		(1)  The timely distribution of documents; and

		(2)  That internal controls are in place to ensure that—

			(i)  The electronic version of a contract document in EDA is an accurate representation of the contract; and

			(ii)  The contract data in EDA is an accurate representation of the underlying contract.

204.270-2  Procedures.

The procedures at PGI 204.270-2 provide details on how to record the results of data verification in EDA.  When these procedures are followed, contract documents in EDA are an accurate representation of the contract and therefore may be used for audit purposes.]

* * * * *

SUBPART 204.8—CONTRACT FILES

204.802  Contract files.
Official contract files shall consist of—

	(1) Only original, authenticated or conformed copies of contractual instruments—
(i) “Authenticated copies” means copies that are shown to be genuine in one of two ways—
(A) Certification as true copy by signature of an authorized person; or
(B) Official seal.
(ii) “Conformed copies” means copies that are complete and accurate, including the date signed and the names and titles of the parties who signed them.
(2) Signed or official record copies of correspondence, memoranda, and other documents.
[bookmark: OLE_LINK3][bookmark: OLE_LINK4]	[(a)  Any document posted to the Electronic Document Access (EDA) system is part of the contract file and is accessible by multiple parties, including the contractor.  Do not include in EDA contract documents that are classified, too sensitive for widespread distribution (e.g., personally identifiable information and Privacy Act and Health Insurance Portability and Accountability Act), or attachments that cannot be practicably converted to electronic format (e.g., samples, drawings, and models). Inclusion of any document in EDA other than contracts, modifications, and orders is optional. 
	(f)  A photocopy, facsimile, electronic, mechanically-applied and printed signature, seal, and date are considered to be an original signature, seal, and date.]
* * * * *
204.805  Disposal of contract files.
	(1)  The sources of the period for which official contract files must be retained are General Records Schedule 3 (Procurement, Supply, and Grant Records) and General Records Schedule 6 (Accountable Officers' Accounts Records).  Copies of the General Records Schedule may be obtained from the National Archives and Records Administration, Washington, DC  20408.

* * * * *

PART 237—SERVICE CONTRACTING

SUBPART 237.1--SERVICE CONTRACTS--GENERAL

* * * * *

237.172  Service C[c]ontracts S[s]urveillance.

Ensure that quality assurance surveillance plans are prepared in conjunction with the preparation of the statement of work or statement of objectives for solicitations and contracts for services.  These plans should be tailored to address the performance risks inherent in the specific contract type and the work effort addressed by the contract.  (See FAR S[s]ubpart 46.4.)  Retain quality assurance surveillance plans in the official contract file.  See https://sam.dau.mil[http://sam.dau.mil], Step Four—Requirements Definition, for examples of quality assurance surveillance plans.

* * * * *
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