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APPENDIX F:  MATERIAL INSPECTION AND RECEIVING REPORT

PART 1—INTRODUCTION

[bookmark: _GoBack]F-101  General.

	(a)  This appendix contains procedures and instructions for the use, preparation, and distribution of the Wide Area WorkFlow (WAWF) Receiving Report [(RR), WAWF Reparable Receiving Report (WAWF RRR)], the WAWF Energy RR, and commercial shipping/packing lists used to document Government contract quality assurance.  The WAWF RR is the electronic equivalent of the DD Form 250, Material Inspection and Receiving Report (MIRR).  The WAWF Energy RR is the electronic equivalent of the DD Form 250 for overland shipments and DD Form 250-1, Tanker/Barge Material Inspection and Receiving Report, for waterborne shipments.  [The WAWF RRR is the electronic equivalent of the DD Form 250 for repair, maintenance, or overhaul of Government-furnished property.]

	(b)  The use of the DD Form 250 is on an exception basis (see DFARS 232.7002(a)) because use of the WAWF RR is now required by most DoD contracts.  WAWF provides for electronic preparation and documentation of acceptance of supplies and services, and electronic invoicing.  In addition WAWF allows the printing of a RR that can be used as a packing list or when a signed copy is required.

* * * * *

F-103  Use.

	(a)  The WAWF RR[, WAWF RRR,] and the DD Form 250 are multipurpose reports used—

		(1)  To provide evidence of Government contract quality assurance at origin or destination;

		(2)  To provide evidence of acceptance at origin, destination, or other;

		(3)  For packing lists;

		(4)  For receiving;

		(5)  For shipping;

		(6)  As a contractor invoice (the WAWF RR[, WAWF RRR,] or DD Form 250 alone cannot be used as an invoice, however the option exists to create an invoice from the Receiving Report or a Combo (Invoice and Receiving Report) both of which minimize data entry); and

		(7)  As commercial invoice support.

	(b)  Do not use the WAWF RR[, WAWF RRR,] or the DD Form 250 for shipments—

		(1)  By subcontractors, unless the subcontractor is shipping directly to the Government; or

		(2)  Of contract inventory.  The WAWF Property Transfer document should be used for this type of shipment.  Training for the preparation of this document type is available at https://wawftraining.eb.mil, under the Property Transfer and Receipt section.

	(c)  The contractor prepares the WAWF RR[, WAWF RRR,] or the DD Form 250, except for entries that an authorized Government representative is required to complete.  When using a paper DD Form 250, the contractor shall furnish sufficient copies of the completed form, as directed by the Government representative.

	(d)  Use the WAWF Energy RR or the DD Form 250-1:

* * * * *

	(e) In addition to the above uses, the WAWF RR[ and WAWF RRR] provides additional functionality, not provided by the paper DD Form 250 that complies with the following requirements:

* * * * *

		[(3)  Reporting of Government-furnished property, when the clause at DFARS 252.211-7007, Reporting of Government-Furnished Property, is used in the contract, use of the WAWF RRR will capture the shipment of Government-furnished property items after acceptance of repair services and forward the data to the IUID registry.  WAWF is the only way a contractor can report the transfer of Government-furnished property items in the IUID registry.]

F-104  Application.

	(a)  * * * 

	[(b)  WAWF RRR or DD Form 250.  Use as in paragraph (a) of this section for delivery of services for repair, overhaul, or maintenance.]

	(b[c])  WAWF Energy RR or the DD Form 250-1.

		(1)  Use a separate form for each tanker or barge cargo loaded.

		(2)  The contractor may report more than one barge in the same tow on a single form if on the same contract and consigned to the same destination.

		(3)  When liftings involve more than one contract, prepare separate forms to cover the portion of cargo loaded on each contract.

		(4)  Prepare a separate form for each product or grade of product loaded.

		(5)  Use a separate document for each tanker or barge cargo and each grade of product discharged.

		(6)  For discharge, the contractor may report more than one barge in the same tow on a single form if from the same loading source.

* * * * *

PART 3—PREPARATION OF THE WIDE AREA WORKFLOW (WAWF) RECEIVING REPORT (RR), [WAWF REPARABLE RECEIVING REPORT (WAWF RRR)], AND WAWF ENERGY RR

F-301  Preparation instructions.

* * * * *

	(b)  Completion instructions.

		* * * * *

		(15)  STOCK/PART NUMBER DESCRIPTION.

			(i) * * *

			(ii)  For service line items, select SV for “SERVICE” in the type field followed by as short a description as is possible in the description field.  Some examples of service line items are maintenance, repair, alteration, rehabilitation, engineering, research, development, training, and testing.  The “Ship To” code and the “Unit” will have to be filled out.  The “Shipped To” code is the destination Service Acceptor Code for WAWF.  If source inspected and accepted enter the service performance location as the “Ship To” code.

				[(A)  For WAWF RRRs, the “Ship To” code is the DoDAAC, MAPAC, or CAGE code from the contract or shipping instructions.

				(B)  For service line items not using a WAWF RRR, the “Ship To” code and the “Unit” shall be filled out.  The “Ship To” code is the destination Service Acceptor Code for WAWF.  If source inspected and accepted, enter the service performance location as the “Ship To” code.]

* * * * *

		(18)  UNIT PRICE.  The contractor shall enter unit prices on all WAWF RR copies.  [When using the WAWF RRR, the unit price is the price of the repair, overhaul, or maintenance service from the contract.]

* * * * *

F-303  Consolidated shipments.
When individual shipments are held at the contractor's plant for authorized transportation consolidation to a single bill of lading, the contractor may prepare the WAWF RR [or WAWF RRR] at the time of CQA or acceptance prior to the time of actual shipment.



F-304  Correction instructions.
Functionality for correcting a WAWF RR [or WAWF RRR] is being developed[available for Defense Contract Management Agency administered contracts paid using the Mechanization of Contract Administration Services system with source acceptance].  Preparation instructions and training for corrections will be [is] available at https://wawftraining.eb.mil once the functionality is deployed.  The instructions will be [are] part of the Vendor Training section.

* * * * *

F-306  Packing list instructions.
[bookmark: OLE_LINK11][bookmark: OLE_LINK12]Contractors may also use a WAWF processed RR[, including the WAWF RRR, ]as a packing list.  WAWF provides options to print the RR.  These printed RRs may also be used if a signed copy is required.

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]	(a)  WAWF provides a print capability for its RR.  The WAWF printed RR can be identified by its distinctive format and by the text “Please look in WAWF for signed copy” underneath the “RECEIVING REPORT” title at the top of each printed page. [“Material Inspection and Receiving Report in accordance with DFARS Appendix F.  Paper DD Form 250 is usable in lieu of this document on an exception basis.”  (See DFARS 252.232-7003(c)).]  This printed copy can be used as a packing list.  If needed, the signature can be verified by reviewing the signed RR in WAWF.

* * * * *
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