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PGI 204—ADMINISTRATIVE MATTERS

* * * * *
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* * * * *

	(2)  Reporting technical or policy issues.

		(i)  Technical issues.  To report an FPDS technical issue—* * *

			(B)  If the issue is an obvious FPDS technical issue that needs to be documented and corrected by the system, the user should contact the [Federal Service Desk (FSD), by telephone at 866-606-8220 (U.S. or DSN), or 334-206-7828 (International), or submit a comment or request at www.fsd.gov.]FPDS Help Desk, by phone at 703-390-5360 or by e-mail at fpdssupport@gcefederal.com.  When e-mailing the FPDS Help Desk[FSD], also send a copy to the applicable agency representative identified in paragraph (2)(iii) of this section.

* * * * *

PGI 204.604  Responsibilities.

	[(1)]  The OSD Procurement Data Improvement Plan, posted at http://www.acq.osd.mil/dpap/pdi/eb/dataimp.html#, applies to each of the military services and agencies with procurement authority, and identifies the data validation requirements and responsibilities that support the annual Department of Defense certification identified at FAR 4.604(c).  These review requirements encompass contract action reports submitted to FPDS, terminations for default and other documents submitted to the Federal Awardee Performance and Integrity Information System (FAPIIS), and other reporting and posting requirements.

	[(2)  Contract action reports (CARs) must be completed in compliance with the timelines established in FAR 4.604(b)(2) and (3).  CARs or their data are not available for public view or for non-DoD use until 90 days after the ‘Date Signed’ data element in order to minimize risk to military operations.]

PGI 204.606  Reporting data.

* * * * *
	(1)  Methods of reporting to FPDS.
 
		(i)  Individual contract action report (CAR) (one CAR per contract action).
The normal method of reporting to FPDS is through the use of individual CARs.

			(A)  An individual CAR is required to be reported for each of the following types of awards regardless of the estimated value of the award:

	(1)  * * *

				(6)  Modification to any contract, agreement, order, or call where a CAR is required for the base award [regardless of the amount being obligated or deobligated on the modification].

* * * * *

		(ii)  Multiple CARs (more than one CAR per contract action).

			(A)  Prepare multiple CARs if—

				(1)  The contract or order award is anticipated to include [both] foreign military sales (FMS) funding in addition to non-FMS [and U.S.] funding.

				(2)  The contract or order award includes line items with more than one type of contract pricing (e.g., fixed-price, cost-plus-fixed-fee) and [each] at least two of the types of contract pricing have a dollar value greater than $5,000,000 for that type.  Use a separate CAR for each type of contract pricing arrangement.

			(B)  The determination of whether multiple CARs are needed for the situations described in (A) of this section is made when the contract or order is awarded.  Contracting officers are not required to delete and re-enter CARs in FPDS as multiple CARs if, during the life of the contract or order, subsequent unanticipated modifications make the award eligible for multiple CARs.

			(C)  The following multiple CAR transaction identification numbers have been established for reporting multiple CARs and shall be used by all DoD contracting offices.  Do not use transaction numbers other than ‘0’ if the requirements for multiple CARs in (A) and (B) of this section do not apply at the time of contract or order award.  When reporting modifications, include the transaction number that was reported on the initial base award in order to properly identify the referenced contract action report.  If both situations described in PGI 204.606(1)(ii)(A) exist, transaction numbers should be assigned based on FMS and non-FMS rather than by type of contract pricing arrangement.  [Do not use multiple CARs with transaction numbers other than “0” if the entire award is expected to be funded by foreign funding.]

	Transaction Type	Transaction Number
	No multiple CARs				  0
	DoD-Cost 						  1
	DoD-Cost-Sharing 				  2
	DoD-CPAF 					  3
	DoD-CPFF 					  4
	DoD-CPIF 					  5
	DoD-FFP 						  6
	DoD-FP-EPA 					  7
	DoD-FP-LOE 					  8
	DoD-FPAF 					  9
	DoD-FPI 						10
	DoD-FPR 						11
	DoD-LH 							12
	DoD-TM 							13
	FMS							14
	Non-DoD 						15
	Non-FMS 						16
	DoD 						17

		(iii)  Express reporting (consolidated reporting of multiple contract actions, to be submitted at least monthly).

			(A)  Express reporting may be used for—

				(1)  Multiple contract actions against a single contract or agreement, when monthly volume of actions is such that individual contract action reporting is overly burdensome (e.g., orders placed by the Defense Commissary Agency for resale; installation housing maintenance; and recurring blanket purchase agreement actions);

* * * * *

			(C)  When express reports are used, sum all of the actions and enter in the ‘Number of Actions’ data field.  Also sum all of the obligations and enter in the ‘Action Obligation’, ‘Base and Exercised Options Value’, and ‘Base and All Options Value’ data fields.  Express reports must [shall] be submitted no less frequently than monthly.

* * * * *

	(2)  Actions not reported.  In addition, to the types of actions listed in FAR 4.606(c), do not report the following types of actions to FPDS:

		(i)  Orders placed by ordering officers against indefinite-delivery vehicles awarded by—

			(A)  The United States Transportation Command (USTRANSCOM) or its components for decentralized transportation-related services.  USTRANSCOM will report these orders.  Contracting officers shall submit consolidated reports of orders (bookings/bills of lading) at least annually to USTRANSCOM; or

			(B)  The Defense Logistics Agency (DLA) Energy for energy-related supplies and associated services [using defensewide working capital funds].  DLA Energy will report these orders.  [It is the responsibility of the contracting office to ensure that orders placed against these vehicles using other than defensewide working capital funds are reported to FPDS.] 

* * * * *

	(3)  Specific instructions for entering data in FPDS.

* * * * *

		(iv)  FPDS Entry –Treasury Account Symbol (TAS) data fields.

* * * * *

			(B)  The TAS should be provided by the requiring organization with the purchase request, and is often part of the line of accounting.  The list of valid TAS is maintained by the Department of Treasury in the FASTBook; an on-line version of the FASTBook is available at http://www.fms.treas.gov/fastbook/index.html.  Each TAS reported to FPDS includes a character agency identifier and a four character main account code (example:  97 0100).  Some TAS also require a three character subaccount code.  Note that the Department of Treasury FASTBook indicates a transition from a two character agency identifier to a three character agency identifier, completing in FY14.  However at this time, DoD contracting officers are advised to drop the leading zero (0) from a three character agency identifier, and enter the next two characters in FPDS (e.g., 097 becomes 97).

* * * * *
		(v)  FPDS Entry – Dates Section.

			(A)  The ‘Date Signed’ data field represents the date the contracting officer signed or otherwise awarded the contract action.  For actions where a verbal authorization to proceed was given prior to the signed contract action, use the date of the verbal authorization.

			[(B) The ‘Effective Date’ data field represents the date the period of performance begins.  For actions where an authorization to proceed was given prior to the signed contract action, use the date of the authorization in this data element.

			(C)](B)  The date entered in the ‘Completion Date’ data field shall be the latest period of performance / delivery date of all of the exercised line items on the contract or order.  This data field must [shall] be updated on the contract action report used to report the modification whenever line items are added or exercised by modification that extend the period of performance / delivery date beyond what was previously entered, including the exercise of any option years.

			([D]C)  The date entered in the ‘Est. Ultimate Completion Date’ data field shall be the latest period of performance / delivery date of all line items on the contract or order, including unexercised line items and option years.  This data field must [shall] be updated on the contract action report used to report the modification whenever line items are added or changed by modification that extend the period of performance/delivery date beyond what was previously entered.

			([E]D)  The date entered in the ‘Last Date to Order’ data field on indefinite-delivery contracts, BOAs, and BPAs shall be the last date allowed by the contract for the contractor to accept orders.  This data field must [shall] be updated whenever this date is changed by modification from what was previously entered.

* * * * *
		(vi)  FPDS Entry – Amounts Section.

* * * * *

			(B)  The amount entered in the ‘Base and Exercised Options Value’ for new awards shall be the total value (represented in U.S. dollars and cents) of all the exercised line items on the contract or order regardless of whether they are partially or fully funded.  This data field must [shall] be updated on the contract action report used to report the modification whenever the current value of the contract or order is changed by modification, including when options are exercised.  When reporting such a modification, report the net value of the change itself in ‘Current’ field; FPDS will calculate the new total Base and Exercised Options Value.  When an Administrative Contracting Officer (ACO) executes a modification and the previous value reported in FPDS is incorrect, the ACO shall notify the procuring contract office of the discrepancy and enter the appropriate value in the ‘Current’ field of the ‘Base and Exercised Options Value’ to ensure a correct total is represented.  The ACO shall document the correction of the discrepancy in the contract file.

			(C)  The amount entered in the ‘Base and All Options Value’ for new awards shall be the total potential value of the award (represented in U.S. dollars and cents) (e.g., total price, total not-to-exceed amount, maximum award amount, etc.), including the value of all unexercised line items and options.  For blanket purchase agreements and basic ordering agreements, enter the total expected amount for orders that will be issued.  For each contract resulting from a solicitation where multiple awards were contemplated, this is the maximum for that resulting specific contract.  Note: this amount is not always the same as the ceiling for the program under which multiple contracts were awarded.  Each contract must [shall] have a specific ceiling identified (see FAR 16.504(a)(4)(ii)). This data field must [shall] be updated on the contract action report used to report the modification whenever the total potential value is changed by modification.  When reporting such a modification, report the net value of the change itself in ‘Current’ field; FPDS will calculate the new total Base and All Options Value.  When an Administrative Contracting Officer (ACO) executes a modification and the previous value reported in FPDS is incorrect, the ACO shall notify the procuring contract office of the discrepancy and enter the appropriate value in the ‘Current’ field of the ‘Base and All Options Value’ to ensure a correct total is represented.  The ACO shall document the discrepancy correction in the contract file.

* * * * *

		(vii)  FPDS Entry – Purchaser Information Section.

* * * * *

			[(D)  Choose the appropriate value in the ‘Foreign Funds’ data field as to whether or not the action includes foreign funding that is identified as foreign military sales (FMS).  If the action does not include foreign funds, choose ‘Not Applicable’.]

* * * * *

		(ix)  FPDS Entry – Contract Data Section.

* * * * *

			(J)  In the ‘Undefinitized Action’ field, enter ‘Letter Contract’ if the procurement is a letter contract that meets the description in FAR 16.603-1.  Enter ‘Other Undefinitized Action’ if the procurement is for any other unpriced action that must [shall] be subsequently definitized.  Enter ‘No’ if neither of these situations is applicable.

* * * * *

		(x)  FPDS Entry – Legislative Mandates Section.

* * * * *

			(B)  [Indicate in the ‘Interagency Contracting Authority’ data field if the action is subject to the Economy Act, a different statutory authority, or if interagency authorities are not applicable.]  If the contracting officer selects ‘Other Statutory Authority’ in the ‘Interagency Contracting Authority’, they must [shall] enter the name of the other authority in the associated text box.

* * * * *

		(xiii)  FPDS Entry – Product or Service Information Section.

* * * * *

			[(C)  Enter in the ‘Program System Equipment Code’ data field—

				(1)  The Major Defense Acquisition Program (MDAP) or Major Automated Information System (MAIS) program number (PNO) if a new award is in support of an Acquisition Category (ACAT) I MDAP or MAIS.  If needed, use the code look-up table provided for the data element in the CAR to identify the code for an ACAT I MDAP/MAIS.

				(2)  The appropriate following code if a new award is associated with one of the following programs or activities:

					(i)  ZBL – for Performance-Based Logistics (PBL) support.

					(ii)  ZRS – for Randolph-Sheppard Act dining facilities.

					(iii)  ZBC – for Base Realignment and Closure (BRAC) environmental activities.

					(iv)  ZDE – for Defense environmental and restoration programs.

					(v)  ZOP – for other environmental programs.

					(vi)  ZSE – for Environmental Protection Agency (EPA) Superfund activities.

				(3)  ‘000’ if neither (1) or (2) in this section apply.

			(D)  Enter the country code where products were manufactured or performance of services occurred in the ‘Country of Product or Service Origin’ data field.  If needed, use the code look-up table provided for the data element in the CAR to identify the code for a country.]

			([E]C)  For the place of manufacture data field, [choose the most appropriate value.  O]only choose [‘]Manufactured Outside the United States – Qualifying Country[’] if the country of product or service origin is Australia, Austria, Belgium, Canada, Czech Republic, Denmark, Egypt, Finland, France, Germany, Greece, Israel, Italy, Japan, Luxembourg, Netherlands, Norway, Poland, Portugal, Slovenia, Spain, Sweden, Switzerland, Turkey, or the United Kingdom.  These are the only current qualifying countries.

			[(F)  In the ‘Domestic or Foreign Entity’ data field, choose the most applicable answer regarding the ownership of the contractor.

			(G)  Indicate whether Government Furnished Property (GFP), (see FAR 45.101), is included on the award in the ‘GFE/GFP Provided Under This Action’ data field.

				(1)  When reporting modifications to previously reported award, the CAR should carry the same value for this data element as was on the CAR for the initial award unless the modification itself is specifically adding GFP where the originally was none.  There is no need to create a CAR solely to report the return of GFP at the end of performance.

				(2)  When reporting task, delivery, or call orders under indefinite delivery contracts or agreements, this data element reflects whether GFP is or is not included specifically as a part of the order itself.  The value for the underlying contract or agreement is collected separately.]

			([H]D)  * * *

			([I]E) * * *

* * * * *

		(xiv)  FPDS Entry – Competition Information Section.

* * * * *

			(C)  Type of Set-Aside.  If the contract action is a result of a set-aside or sole source authorized under part 19 of the FAR, choose the applicable value.  [In order to indicate a FAR part 19 set-aside or sole source on an order under a multiple-award contract, see paragraph (F) of this section.]

			(D)  SBIR/STTR (Research).  Ensure this data field is completed if the contract action is a result of a Small Business Innovative Research (SBIR) or Small Technology Transfer Research (STTR) Program.  [SBIR and STTR Phase III awards require that a previous SBIR or STTR award exists.]

			(E)  Other than Full and Open Competition.

				(1)  Simplified Acquisition Procedures (SAP).  Select only “SAP Non-Competition,” “Authorized by Statute” if a sole source set-aside must [shall] also be noted, or “Authorized for Resale” when the award is noncompetitive and simplified acquisition procedures were used, including those awards under the commercial items test program.  Do not choose other values from the list.

				(2)  ***

				[(3)  Acquiring Products or Services from Afghanistan.  When DFARS 225.7703-1(a)(2) or (3) procedures are used to limit competition to products or services from Afghanistan, or to award a contract to a particular source or sources from Afghanistan, select “Authorized by Statute” in the Other than Full and Open Competition data field.]

* * * * *

			(J)  In the ‘A-76 (FAIR Act) Action’ data field, indicate if the contract action resulted from an A-76 / FAIR Act competitive sourcing process.  [Note, however, that DoD is currently under a moratorium from procuring services using these procedures.  See PGI 207.302 for more information.]

* * * * *

		(xv)  FPDS Entry – Preference Programs / Other Data Section.

			(A)  Contracting Officer’s Business Size Selection—

				(1)  * * *

				(3)  Contracting officers will not be allowed to identify types of set-asides in FPDS unless the ‘Contracting Officer’s Determination of Business Size’ field is completed with ‘Small Business’, and other required socio-economic designations are present in the  contractor’s SAM record (e.g., contractor must [shall] have the SBA-Certified 8(a) designation in  order to identify an 8(a) type set-aside in FPDS).

* * * * *
			(B)  Subcontract[ing] Plan.  Select whether a subcontract[ing] plan is required for the contract action.[, and, if so, which type applies from the following values:

				(1)  Plan Not Required;

				(2)  Plan Not Included, No Subcontracting Possibilities;

				(3)  Individual Subcontracting Plan;

				(4)  Commercial Subcontracting Plan; or

				(5)  DoD Comprehensive Subcontracting Plan.]

	(4)  Reporting modifications to FPDS.

* * * * *

		(iv)  Modifications for novations (see FAR subpart 42.12 and DFARS subpart 242.12) shall use ‘Novation Agreement’ in the Reason for Modification field.

			(A)  When this value is used, the contracting officer must [shall] enter the appropriate DUNS number for the contractor in the modification contract action report.  FPDS will then bring over the current vendor name and address from the contractor’s SAM record for that DUNS number into the modification contract action report.  Subsequent contract action reports will show the updated DUNS number and vendor name.

* * * * *

		(v)  Modifications for contractor name changes that do not require a novation (see FAR subpart 42.12 and DFARS subpart 242.12) shall use ‘Vendor DUNS Change’ in the Reason for Modification field.  When this value is used, the contracting officer must [shall] enter the appropriate DUNS number for the contractor in the modification contract action report.  FPDS will then bring over the current vendor name and address from the contractor’s SAM record for that DUNS number into the modification contract action report.  Subsequent contract action reports will show the updated DUNS number and vendor name.

* * * * *

		[(viii)  When a modification is reported with ‘Termination for Default’ or ‘Termination for Cause’ in the Reason for Modification data field, the user must also report the termination to the Federal Awardee Performance and Integrity Information System (FAPIIS) in accordance with FAR 42.1503(h) requirements.

* * * * *

	(5)  Reporting task and delivery orders and calls where the Governmentwide commercial purchase card is both the method of purchase and payment.

		(i)  * * *

		(ii)  Purchases made using the Governmentwide purchase card as the method of both purchase and payment under federal schedules, agreements, or contracts are required to be reported to FPDS regardless of value.  Contracting offices shall ensure all such purchases made by their authorized cardholders are reported to FPDS no less frequently than monthly.  Any individual purchase valued greater than $25,000 must [shall] be reported individually to FPDS.  For individual purchases valued less than $25,000, there are three acceptable methods for reporting to FPDS.  They are, in preferred order of use—

* * * * *
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