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PART 232—CONTRACT FINANCING

* * * * *

SUBPART 232.70—ELECTRONIC SUBMISSION AND PROCESSING OF PAYMENT REQUESTS AND RECEIVING REPORTS

232.7000  Scope of subpart.
This subpart prescribes policies and procedures for submitting and processing payment requests in electronic form to comply with 10 U.S.C. 2227.

232.7001  Definitions.

[As used in this subpart—]

“Electronic form” and “payment request,” as used in this subpart, are defined in the clause at 252.232-7003, Electronic Submission of Payment Requests. 

[“Electronic form” means any automated system that transmits information electronically from the initiating system to affected systems.

“Payment request” means any request for contract financing payment or invoice payment submitted by the contractor under a contract or task or delivery order.

“Receiving report” means the data prepared in the manner and to the extent required by Appendix F, Material Inspection and Receiving Report, of the DFARS.]

232.7002  Policy.

	(a)(1)  Contractors shall submit [P]ayment requests and receiving reports [are required to be submitted] in electronic form, except for—

		(i)[(1)]  Classified contracts or purchases when electronic submission and processing of payment requests [and receiving reports ]could compromise the safeguarding of classified information or national security;

		(ii)[(2)  Cases in which contractor submission of electronic payment requests and receiving reports is not feasible (e.g., when contract performance is in an environment where internet connectivity is not available);] Contracts awarded by deployed contracting officers in the course of military operations, including, but not limited to, contingency operations as defined in 10 U.S.C. 101(a)(13) or humanitarian or peacekeeping operations as defined in 10 U.S.C. 2302(8), or contracts awarded by contracting officers in the conduct of emergency operations, such as responses to natural disasters or national or civil emergencies, when access to the Wide Area WorkFlow by those contractors is not feasible;

		(iii)  Purchases to support unusual or compelling needs of the type described in FAR 6.302-2, when access to Wide Area WorkFlow by those contractors is not feasible;

		(iv)[(3)]  Cases in which DoD is unable to receive payment requests or possible [provide] acceptance in electronic form;

		(v)[(4)]  Cases in which [the contractor has requested permission in writing to submit payment requests and receiving reports by nonelectronic means, and] the contracting officer [has provided instructions for a temporary alternative method of submission of payment requests and receiving reports in the contract administration data section of the contract or task or delivery order (e.g., section G, an addendum to FAR 52.212-4, or applicable clause)]administering the contract for payment has determined, in writing, that electronic submission would be unduly burdensome to the contractor.  In those cases, the contracting officer administering the contract shall furnish a copy of the determination to their Senior Procurement Executive; and

		(2)[(5)]  When the Governmentwide commercial purchase card is used as the method of payment, only submission of the receiving report in electronic form is required.

	(b)  DoD officials receiving payment requests in electronic form shall process the payment requests in electronic form.  Any supporting documentation necessary for payment, such as receiving reports, contracts, contract modifications, and required certifications, also shall be processed in electronic form.  Scanned documents are acceptable for processing supporting documentation other than receiving reports and other forms of acceptance.

	(c)  When payment requests and receiving reports will not be submitted in electronic form—

	(1)  Payment requests and receiving reports shall be submitted by facsimile or conventional mail.  The contracting officer shall consult with the payment office and the contract administration office regarding the method of payment request to be used; and

	(2)  Section G of the contract shall specify the method of payment request.

	[(b)(1)  The only acceptable electronic form for submission of payment requests and receiving reports is Wide Area WorkFlow (https://wawf.eb.mil/), except as follows:

			(i)  For payment of commercial transportation services provided under a Government rate tender, contract, or task or delivery order for transportation services, the use of a DoD-approved electronic third party payment system or other exempted vendor payment/invoicing system (e.g., PowerTrack, Transportation Financial Management System, and Cargo and Billing System) is permitted.

			(ii)  For submitting and processing payment requests and receiving reports for contracts or task or delivery orders for rendered health care services, the use of TRICARE Encounter Data System as the electronic form is permitted.

		(2)  Facsimile, email, and scanned documents are not acceptable electronic forms of payment requests or receiving reports.]

232.7003  Procedures.

	(a)  The accepted electronic form for submission of payment requests and receiving reports is Wide Area WorkFlow (see website – https://wawf.eb.mil/).

	(b)  For payment of commercial transportation services provided under a Government rate tender or a contract for transportation services, the use of a DoD-approved electronic third party payment system or other exempted vendor payment/invoicing system (e.g., PowerTrack, Transportation Financial Management System, and Cargo and Billing System) is permitted.

	(c)  For submitting and processing payment requests and receiving reports for rendered health care services, use of TRICARE Encounter Data System as the electronic format is permitted.

	[(a)  DoD officials receiving payment requests in electronic form shall process the payment requests in electronic form.  The WAWF system provides the method to electronically process payment requests and receiving reports.

		(1)  Documents necessary for payment, such as receiving reports, invoice approvals, contracts, contract modifications, and required certifications, shall also be processed in electronic form.

		(2)  Scanned documents and other commonly used file formats are only acceptable for processing supporting documentation.

	(b)  If one of the exceptions to submission in electronic form at 232.7002(a) applies, the contracting officer shall—

		(1)  Consult the payment office and the contract administration office regarding the alternative method to be used for submission of payment requests or receiving reports (e.g., facsimile or conventional mail); and

		(2)  Provide procedures for invoicing in the contract administration data section of the contract or task or delivery order (e.g., section G, an addendum to FAR 52.212-4, or applicable clause) for submission of invoices by nonelectronic means.  If submission of invoices by nonelectronic means is temporary, the procedures should specify the time period for which they apply.]

232.7004  Contract clauses.

	(a)  Except as provided in [Unless an exception to submission in electronic form at] 232.7002(a) [applies and instructions for invoices are contained in the contract administration data section of the contract or task or delivery order], use the clause at 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports, in solicitations and contracts, including solicitations and contracts using FAR part 12 procedures for the acquisition of commercial items.

	(b)  Use the clause at 252.232-7006, Wide Area WorkFlow Payment Instructions, in solicitations and contracts [or task or delivery orders], including solicitations and contracts using FAR part 12 procedures for the acquisition of commercial items, when 252.232-7003 is used and neither [none of the exceptions at 232.7002(b)(1)] 232.7003(b) nor (c) apply.  See PGI 232.7004 for instructions on completing the clause.

* * * * *

PART 246—QUALITY ASSURANCE

* * * * *

[bookmark: BM246_3]SUBPART 246.3--CONTRACT CLAUSES

246.370  Material inspection and receiving report.

	(a)Use the clause at 252.246-7000, Material Inspection and Receiving Report, in solicitations and contracts when there will be separate and distinct deliverables, even if the deliverables are not separately priced.

	(b)  When contract administration is retained by the contracting office, the clause at 252.246-7000, Material Inspection and Receiving Report, is not required for—

		(1)  Contracts awarded using simplified acquisition procedures;

		(2)  Negotiated subsistence contracts;

		(3)  Contracts for fresh milk and related fresh dairy products; 

		(4)  Contracts for which the deliverable is a scientific or technical report;

		(5)  Research and development contracts not requiring the delivery of separately priced end items;

		(6)  Base, post, camp, or station contracts;

		(7)  Contracts in overseas areas when the preparation and distribution of the DD Form 250, Material Inspection and Receiving Report, by the contractor would not be practicable.  In these cases, arrange for the contractor to provide the information necessary for the contracting office to prepare the DD Form 250;

		(8)  Contracts for services when hardware is not acquired as an item in the contract; and

		(9)  Indefinite delivery type contracts placed by central contracting offices which authorize only base, post, camp, or station activities to issue orders.

[bookmark: 246.371]246.371[0]  Notification of potential safety issues.

	(a)  Use the clause at 252.246-7003, Notification of Potential Safety Issues, in solicitations and contracts, including solicitations and contracts using FAR part 12 procedures for the acquisition of commercial items, for the acquisition of—

		(1)  Repairable or consumable parts identified as critical safety items;

		(2)  Systems and subsystems, assemblies, and subassemblies integral to a system; or

		(3)  Repair, maintenance, logistics support, or overhaul services for systems and subsystems, assemblies, subassemblies, and parts integral to a system.

[bookmark: BM246-3]	(b)  Follow the procedures at PGI 246.371[0] for the handling of notifications received under the clause at 252.246-7003.

* * * * *

SUBPART 246.4—GOVERNMENT CONTRACT QUALITY ASSURANCE

* * * * *

246.471  Authorizing shipment of supplies.

	(a)  * * *

	(b)  Alternative Procedures—Contract Release for Shipment.

		(1)  [For foreign military sales (FMS) contracts, do not use alternative procedures.

		(2)  ]The contract administration office may authorize, in writing, the contractor to release supplies for shipment when—

* * * * *

		(2)[(3)]  The contract administration office shall withdraw, in writing, the authorization when there is an indication that the conditions in paragraph (b)[(2)](1) of this subsection no longer exist.

		(3)[(4)]  When the alternative procedure is used, require the contractor to—

* * * * *

PART 252—SOLICITATION PROVISIONS AND CONTRACT CLAUSES

* * * * *

252.232-7003  Electronic Submission of Payment Requests and Receiving Reports.
As prescribed in 232.7004(a), use the following clause:

ELECTRONIC SUBMISSION OF PAYMENT REQUESTS AND RECEIVING REPORTS (JUN 2012[DATE])

	(a)  Definitions.  As used in this clause—

	(1) “Contract financing payment” and “invoice payment” have the meanings given in section 32.001 of the Federal Acquisition Regulation.

	(2) “Electronic form” means any automated system that transmits information electronically from the initiating system to all affected systems.  Facsimile, e-mail, and scanned documents are not acceptable electronic forms for submission of payment requests.  However, scanned documents are acceptable when they are part of a submission of a payment request made using Wide Area WorkFlow (WAWF) or another electronic form authorized by the Contracting Officer.

	(3) “Payment request” means any request for contract financing payment or invoice payment submitted by the Contractor under this contract [or task or delivery order].

	(4) “Receiving report” means the data required by the clause at 252.246-7000, Material Inspection and Receiving Report.[prepared in the manner and to the extent required by Appendix F, Material Inspection and Receiving Report, of the Defense Federal Acquisition Regulation Supplement.]

	(b)  Except as provided in paragraph (c[d]) of this clause, the Contractor shall submit payment requests and receiving reports [in electronic form] using [Wide Area WorkFlow] (WAWF),[.  The Contractor shall prepare and furnish to the Government a receiving report at the time of each delivery of supplies or services under this contract or task or delivery order.]

	[(c)  Submit payment requests and receiving reports to WAWF] in one of the following electronic formats that WAWF accepts:[—

		(1)]  Electronic Data Interchange,[;

		(2)]  Secure File Transfer Protocol,[;] or

		[(3)  Direct input through the WAWF website.] World Wide Web input.  Information regarding WAWF is available on the Internet at https://wawf.eb.mil/.

	(c[d])  The Contractor may submit a payment request and receiving report using [methods] other than WAWF only when—

		(1)  The [Contractor has requested permission in writing to do so, and the ]Contracting Officer [has provided instructions for a temporary alternative method of submission of payment requests and receiving reports in the contract administration data section of this contract or task or delivery order;] administering the contract for payment has determined, in writing, that electronic submission would be unduly burdensome to the Contractor. In such cases, the Contractor shall include a copy of the Contracting Officer’s determination with each request for payment;

		(2)  DoD makes payment for commercial transportation services provided under a Government rate tender or a contract for transportation services using a DoD-approved electronic third party payment system or other exempted vendor payment/invoicing system (e.g., PowerTrack, Transportation Financial Management System, and Cargo and Billing System);

		(3)  DoD makes payment [on a contract or task or delivery order] for rendered health care services using the TRICARE Encounter Data System (TEDS) as the electronic format; or

		(4)  When t[T]he Governmentwide commercial purchase card is used as the method of payment, [in which case] only submission of [only] the receiving report in electronic form[WAWF] is required.

	(d[e])  The Contractor shall submit any non-electronic payment requests using the method or methods specified in Section G of the contract [Information regarding WAWF is available at https://wawf.eb.mil/].

	(e[f])  In addition to the requirements of this clause, the Contractor shall meet the requirements of the appropriate payment clauses in this contract when submitting payment requests.

(End of clause)
[bookmark: BM252232]
* * * * *

252.232-7006  Wide Area WorkFlow Payment Instructions.

As prescribed in 232.7004(b), use the following clause:

WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (MAY 2013[DATE])

	(a)  Definitions.  As used in this clause—

	“Department of Defense Activity Address Code (DoDAAC)” is a six position code that uniquely identifies a unit, activity, or organization.

	“Document type” means the type of payment request or receiving report available for creation in Wide Area WorkFlow (WAWF).

	“Local processing office (LPO)” is the office responsible for payment certification when payment certification is done external to the entitlement system.

	(b)  Electronic invoicing.  The WAWF system is [provides] the method to electronically process vendor payment requests and receiving reports, as authorized by [Defense Federal Acquisition Regulation System (]DFARS[)] 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports.

	(c)  WAWF access.  To access WAWF, the Contractor shall—

		(1)  Have a designated electronic business point of contact in the System for Award Management at https://www.acquisition.gov[https://www.sam.gov]; and

		(2)  Be registered to use WAWF at https://wawf.eb.mil/ following the step-by-step procedures for self-registration available at this web site.

	(d)  WAWF training.  The Contractor should follow the training instructions of the WAWF Web-Based Training Course and use the Practice Training Site before submitting payment requests through WAWF.  Both can be accessed by selecting the “Web Based Training” link on the WAWF home page at https://wawf.eb.mil/

	(e)  WAWF methods of document submission.  Document submissions may be via web entry, Electronic Data Interchange, or File Transfer Protocol.

	(f)  WAWF payment instructions.  The Contractor must [shall] use the following information when submitting payment requests and receiving reports in WAWF for this contract/[ or task or delivery] order:

		(1)  Document type.  The Contractor shall [submit payment requests using] use the following document type(s).[:

			(i)  For cost-type line items, including labor-hour or time-and-materials, submit a cost voucher.

			(ii)  For fixed price line items—

				(A)  That require shipment of a deliverable, submit the invoice and receiving report specified by the Contracting Officer;

[____________________________________________________________
[Contracting Officer:  Insert applicable invoice and receiving report document type(s) for fixed price line items that require shipment of a deliverable.)]]

				(B)  For services that do not require shipment of a deliverable, submit either the Invoice 2in1, which meets the requirements for the invoice and receiving report, or the applicable invoice and receiving report, as specified by the Contracting Officer.

____________________________________________________________
[Contracting Officer:  Insert either “Invoice 2in1” or the applicable invoice and receiving report document type(s) for fixed price line items for services.]

			(iii)  For customary progress payments based on costs incurred, submit a progress payment request.

			(iv)  For performance based payments, submit a performance based payment request.

			(v)  For commercial item financing, submit a commercial item financing request.

		(2)  Fast Pay requests are only permitted when [Federal Acquisition Regulation (]FAR[)] 52.213-1 is included in the contract.]

(Contracting Officer:  Insert applicable document type(s).

Note:  If a “Combo” document type is identified but not supportable by the Contractor’s business systems, an “Invoice” (stand-alone) and “Receiving Report” (stand-alone) document type may be used instead.)

		(2)  Inspection/acceptance location.  The Contractor shall select the following inspection/acceptance location(s) in WAWF, as specified by the contracting officer.

____________________________________________________________
(Contracting Officer:  Insert inspection and acceptance locations or “Not applicable.” )

	[Note:  The contractor may use a WAWF “combo” document type to create some combinations of invoice and receiving report in one step.]

[bookmark: _GoBack]		(3)  Document routing.  The Contractor shall use the information in the Routing Data Table below[ to paragraph (f)(3)] only to fill in applicable fields in WAWF when creating payment requests and receiving reports in the system.

Routing Data Table [to Paragraph (f)(3)]*
	Field Name in WAWF
	Data to be entered in WAWF 

	Pay Official DoDAAC
	

	Issue By DoDAAC
	

	Admin DoDAAC [**]
	

	Inspect By DoDAAC
	

	Ship To Code
	

	Ship From Code
	

	Mark For Code
	

	Service Approver (DoDAAC)
	

	Service Acceptor (DoDAAC)
	

	Accept at Other DoDAAC
	

	LPO DoDAAC
	

	DCAA Auditor DoDAAC
	

	Other DoDAAC(s)
	


([[]*Contracting Officer:  Insert applicable DoDAAC information[.] or [If multiple ship to/acceptance locations apply,] insert“See s[S]chedule” if multiple ship to/acceptance locations apply, or “Not applicable.”)[]]

[**Contracting Officer:  If the contract provides for progress payments or performance-based payments, insert the DoDAAC for the contract administration office assigned the functions under FAR 42.302(a)(13).]

		(4)  Payment request and supporting documentation.  The Contractor shall ensure a payment request includes appropriate contract line item and subline item descriptions of the work performed or supplies delivered, unit price/cost per unit, fee (if applicable), and all relevant back-up documentation [appropriate to the type of payment request in accordance with the payment clause, contract financing clause, or Federal Acquisition Regulation 52.216-7, Allowable Cost and Payment], as [applicable] defined in DFARS Appendix F, (e.g. timesheets) in support of each payment request.

		(5)  WAWF email notifications.  The Contractor shall enter the e-mail address identified below in the “Send Additional Email Notifications” field of WAWF once a document is submitted in the system.  [Receiving report.  The contractor shall ensure a receiving report meets the requirements of DFARS Appendix F.]

________________________________________________________________
________________________________________________________________
(Contracting Officer:  Insert applicable email addresses or “Not applicable.”)

	(g)  WAWF point of contact.

		(1)  The Contractor may obtain clarification regarding invoicing in WAWF from the following contracting activity’s WAWF point of contact.

_________________________________________________________________
(Contracting Officer:  Insert applicable information or “Not applicable.”)

		(2)  For technical WAWF help, c[C]ontact the WAWF helpdesk at 866-618-5988.[, if assistance is needed.]

(End of clause)

* * * * *

[bookmark: 252.246-7000][bookmark: BM252246]252.246-7000  [Remove and Reserve]  Material Inspection and Receiving Report.
As prescribed in 246.370, use the following clause:

MATERIAL INSPECTION AND RECEIVING REPORT (MAR 2008[DATE])

	(a)  At the time of each delivery of supplies or services under this contract, the Contractor shall prepare and furnish to the Government a material inspection and receiving report in the manner and to the extent required by Appendix F, Material Inspection and Receiving Report, of the Defense FAR Supplement.

	(b)  Contractor submission of the material inspection and receiving information required by Appendix F of the Defense FAR Supplement by using the Wide Area WorkFlow (WAWF) electronic form (see paragraph (b) of the clause at 252.232-7003) fulfills the requirement for a material inspection and receiving report (DD Form 250).  Two copies of the receiving report (paper copies of either the DD Form 250 or the WAWF report) shall be distributed with the shipment, in accordance with Appendix F, Part 4, F-401, Table 1, of the Defense FAR Supplement.

(End of clause)

* * * * * *

252.246-7003  Notification of Potential Safety Issues.
As prescribed in 246.371[0](a), use the following clause:

* * * * * *

[bookmark: APF]APPENDIX F:  MATERIAL INSPECTION AND RECEIVING REPORT

PART 1—INTRODUCTION


* * * * * 
F-102 Applicability.

	(a) DFARS 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports, requires payment requests and receiving reports using WAWF in nearly all cases.

	(b) The provisions of this appendix also apply to supplies or services acquired by DoD when the clause at DFARS 242.246-7000, Material Inspection and Receiving Report, is included in the contract.

	(c[b]) When DoD provides quality assurance or acceptance services for non-DoD activities, prepare a MIRR using the instructions in this appendix, unless otherwise specified in the contract.

* * * * *

PART 3—PREPARATION OF THE WIDE AREA WORKFLOW (WAWF) RECEIVING REPORT (RR), WAWF REPARABLE RECEIVING REPORT (WAWF RRR), AND WAWF ENERGY RR

F-301  Preparation instructions.

* * * * * 

	(b)  * * *

		(18)  UNIT PRICE.  The contractor shall enter unit prices on all WAWF RR copies.  When using the WAWF RRR, the unit price is the price of the repair, overhaul, or maintenance service from the contract.

			(i)  The contractor [may, at its option, enter unit prices on the WAWF RR, except when the contract has Item Unique Identification (IUID) requirements and the receiving report is being processed in WAWF, the unit price must represent the acquisition cost that will be recorded in the IUID registry.  Therefore, in such cases, the unit price is required.  See DFARS 252.211-7003, Item Unique Identification and Valuation)].

			[(ii) The contractor] shall enter unit prices for each item of property fabricated or acquired for the Government and delivered to a contractor as Government furnished property (GFP).  Get the unit price from Section B of the contract.  If the unit price is not available, use an estimate.  The estimated price should be the contractor's estimate of what the items cost the Government.  When the price is estimated, enter “Estimated Unit Price” in the description field.  However, if the contract has Item Unique Identification (IUID) requirements and the receiving report is being processed in WAWF, the unit price must represent the acquisition cost that will be recorded in the IUID registry. Therefore, the unit price is required (see the clause at DFARS 252.211-7003, Item Unique Identification and Valuation).  When delivering GFP via WAWF to another contractor, WAWF will initiate a property transfer if the vendor who is initiating the WAWF RR is also registered as a vendor property shipper in WAWF and the vendor receiving the property is also a vendor property receiver in WAWF.

			(ii[i])  For clothing and textile contracts containing a bailment clause, enter the cited Government furnished property unit value as “GFP UNIT VALUE” in the description field.

			[(iv)  For all copies of DD Forms 250 for FMS shipments, enter actual prices, if available.  If actual prices are not available, use estimated prices.  When the price is estimated, enter an “E” after the price.]

* * * * *

F-305  Invoice instructions.
Contractors shall submit payment requests and receiving reports in [accordance with paragraph (b) of the clause at DFARS 252.232-7003 unless one of the exceptions in paragraph (d) of that clause applies.]electronic form, unless an exception in DFARS 232.7002 applies.  Contractor submission of the material inspection and receiving information required by this appendix by using the WAWF electronic form (see paragraph (b) of the clause at DFARS 252.232-7003) fulfills the requirement for a DD Form 250 MIRR.  Contractors should ensure the packaging documentation includes a Government signed receiving report when the contract requires origin inspection and acceptance.  Contractors must include a signed document indicating material receipt and acceptance has occurred in the container with the exception of material shipments that are approved for Alternative Release Procedures (ARP).

F-306  Packing list instructions.

	[(a)  ]Contractors may also use a WAWF processed RR, including [or] the WAWF RRR, as a packing list.  WAWF provides [an ]options to print the RR[ or RRR].  These printed RRs may also be used if a signed copy is required.  [Contractors can print a RR or RRR from a system other than WAWF if a signed copy is required.  In such cases, the contractor shall print the WAWF RR or RRR only after a signature is applied by the Government inspector or authorized acceptor in WAWF.  Copies printed from the contractor’s system shall be annotated with “\\original signed in WAWF\\” in lieu of the inspector or acceptor’s signature. Ensure a copy is visible on the outside and one is placed inside the package.]

	(a[b])  [If the contract requires Government source inspection and acceptance at origin, the contractor shall ensure that its packaging documentation includes a RR or RRR that documents inspection, acceptance, or both by the Government inspector or authorized acceptor.  A paper DD Form 250 may be used in lieu of WAWF generated RRs or RRRs when one of the exceptions in paragraph (d) of the clause at DFARS 252.232-7003 applies.] WAWF provides a print capability for its RR.  The WAWF printed RR can be identified by its distinctive format and by the text title at the top of each printed page “Material Inspection and Receiving Report in accordance with DFARS Appendix F.  Paper DD Form 250 is usable in lieu of this document on an exception basis.”  (See DFARS 252.232-7003(c)).  This printed copy can be used as a packing list.  If needed, the signature can be verified by reviewing the signed RR in WAWF.

	(b)  Contractors can also print a RR from their systems (not WAWF).  If such a signed copy is required by the contractor, the contractor will print the WAWF RR only after a signature is applied by the Government Inspector or Acceptor in WAWF.  Copies printed will be annotated with “\\original signed in WAWF\\” in lieu of the inspector/acceptor’s signature.

* * * * *

PART 5—DISTRIBUTION OF WIDE AREA WORKFLOW RECEIVING REPORT (WAWF RR), DD FORM 250 AND DD FORM 250C

* * * * *

F-502  * * *

	

MATERIAL INSPECTION AND RECEIVING REPORT

	

	TABLE 1

	

	STANDARD DISTRIBUTION

	[Number of
Copies]

	With Shipment*. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
	2

	Consignee (via mail). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
	1

	
	(For Navy procurement, include unit price)
	

	
	(For foreign military sales, consignee copies are not required)
	

	Contract Administration Office (CAO). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
	1

	
	(Forward direct to address in Block 10 except when addressee is a Defense Contract Management Agency (DCMA) office and a certificate of conformance or the alternative release procedures (see F-301, Block 21) is involved, and acceptance is at origin; then, forward through the authorized Government representative.)
	

	Purchasing Office. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
	1

	Payment Office**. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
	2

	
	(Forward direct to address in Block 12 except—

	

	
	(i)  When address in Block 10 is a DCMA office and payment office in Block 12 is the Defense Finance and Accounting Service, Columbus Center, do not make distribution to the Block 12 addressee;

(ii)  When address in Block 12 is the Defense Finance and Accounting Service, Columbus Center/Albuquerque Office (DFAS-CO/ALQ), Kirtland AFB, NM, attach only one copy to the required number of copies of the contractor's invoice;

(iii)  When acceptance is at destination and a Navy finance office will make payment, forward to destination; and

(iv)  When a certificate of conformance or the alternative release procedures (see F-301, Block 21) are involved and acceptance is at origin, forward the copies through the authorized Government representative.

	

	ADP Point for CAO (applicable to Air Force only). . . . . . . . . . . . . . . . . . . . .
	1

	
	(When DFAS-CO/ALQ is the payment office in Block 12, send one copy to DFAS-CO/ALQ immediately after signature.  If submission of delivery data is made electronically, distribution of this hard copy need not be made to DFAS-CO/ALQ.)
	

	CAO of Contractor Receiving GFP . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
	1

	
	(For items fabricated or acquired for the Government and shipped to a contractor as Government furnished property, send one copy directly to the CAO cognizant of the receiving contractor, ATTN:  Property Administrator (see DoD 4105.59-H).)
	

	
	
	



*  Attach as follows:

	TYPE OF SHIPMENT
	LOCATION

	Carload or truckload
	Affix to the shipment where it will be readily visible and available upon receipt.

	
	

	Less than carload or truckload
	Affix to container number one or container truckload bearing lowest number.

	
	

	Mail, including parcel post
	Attach to outside or include in the package.  Include a copy in each additional package of multi-package shipments.

	
	

	Pipeline, tank car, or railroad cars for coal movements

	Forward with consignee copies.



**  Payment by Defense Finance and Accounting Service, Columbus Center will be based on the source acceptance copies of DD Forms 250 forwarded to the contract administration office.

* * * * *
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