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* * * * *

SUBPART 204.70--UNIFORM PROCUREMENT INSTRUMENT IDENTIFICATION NUMBERS

204.7000  Scope.

This subpart[--


[(a)]  p[P]rescribes policies and procedures for assigning numbers to all solicitations, contracts, and related instruments[; and 


(b)  Does not apply to solicitations or orders for communication service authorizations issued by the Defense Information Technology Contracting Organization of the Defense Information Systems Agency in accordance with 239.7407-2].  
This subpart—


(a)  Does not apply to solicitations or contracts issued by the Defense Commercial Communications Office of the Defense Information Systems Agency; and 


(b)  Is optional for solicitations and contracts that will be completely administered by the purchasing office or the consignee, except that—



(1)  The procurement instrument identification (PII) number, including supplemental modification numbers, shall not exceed 19 characters (excluding hyphens); and



(2)  The number shall begin with the purchasing office identifier and the fiscal year in accordance with 204.7003(a)(1) and (2) and Appendix G.

* * * * *

204.7002  Procedures.


(a)  In assigning PII numbers—



(1)  Use only the alpha-numeric characters, as prescribed in this subpart; and



(2)  Do not use the letter “I” or “O”.


(b)  If department/agency procedures require other identification on the solicitation, contract, or other related instrument forms, enter it in such a location so as to separate it clearly from the PII number.


(c)  Enter the basic PII number, including Federal supply contract numbers and any supplementary numbers, in the spaces provided on the solicitation, contract, or related instrument forms.  Separate the major elements by dashes, e.g., N00023-90-D-0009 [(not necessary in electronic transmission)].  If there is no space provided on the form, enter the number in the upper right corner of the form and identify what it is (e.g., Supplementary Number N00023-90-F-0120).

204.7003  Basic PII number.


(a)  Elements of a number.  The number consists of 13 alpha-numeric characters grouped to convey certain information.



(1)  Positions 1 through 6.  The first of the six positions, in upper case letters, identify the department/agency and office issuing the instrument.  [Use the DoD Activity Address Code (DoDAAC) assigned to the issuing office.  DoDAACs can be found at  https://www.daas.dla.mil/daashome/.] 



(i)  Department/agency identification:

	(A)
	Department of the Army
	DA

	
	
	

	(B)
	Department of the Navy (except Marine Corps)
	N

	
	
	

	(C)
	Department of the Air Force
	F

	
	
	

	(D)
	Defense Information Systems Agency
	DCA

	
	
	

	(E)
	Defense Logistics Agency
	S

	
	
	

	(F)
	Defense Threat Reduction Agency
	DTRA

	
	
	

	(G)
	National Imagery and Mapping Agency

	NMA

	
	
	

	(H)
	Miscellaneous Defense Activities

	MDA

	
	
	

	(I)
	Marine Corps
	M

	
	
	

	(J)
	Missile Defense Agency
	HQ0006

and H95001

	
	
	

	(K)
	Defense Commissary Agency
	DECA

	
	
	

	(L)
	United States Special Operations Command
	USZA

	
	
	

	(M)
	Defense Microelectronics Activity
	DMEA





(ii)  Issuing office identification.  The remaining positions are the alpha-numeric characters that identify the issuing office.  These characters are in 

Appendix G.




(iii)  Use all six positions.  If necessary, enter zeros between the department/agency identifier and the issuing office identifier.

* * * * *

204.7004  Supplementary PII numbers.

* * * * *



(d)  Delivery orders under indefinite delivery contracts, orders under basic ordering agreements, and calls under blanket purchase agreements.

* * * * *


(2)  Orders placed against another activity's contract or agreement.




(i)  If the office placing the order or call is different from the office identified in the basic PII number, assign a serial number to the order or call.  The first and second positions contain the call/order code assigned to the ordering office by 

Appendix G [in accordance with 204.7005].  Do not use the letters A or P in the first position.  The third and fourth positions are a two position serial number assigned by the ordering office.  The series will begin with 01.  When the numbers exceed 99, the office will assign a uniform series of identifiers containing alpha and/or numeric characters, e.g., Basic #:  N00383-91-D-0001 serial #:  TU01.

* * * * *
[204.7005  Assignment of order codes.


(a)  The Defense Logistics Agency, Acquisition Policy Branch (J-3311), Fort Belvoir, VA 22060-6221, is the executive agent for maintenance of code assignments for use in the first two positions of an order number when an activity places an order against another activity’s contract or agreement (see 204.7004(d)(2)).  The executive agent distributes blocks of two-character order codes to department/agency monitors for further assignment.


(b)  Contracting activities submit requests for assignment of or changes in two-character order codes to their respective monitors in accordance with department/agency procedures.  Order code monitors—



(1)  Approve requests for additions, deletions, or changes; and


(2)  Provide notification of additions, deletions, or changes to—




(i)  The executive agent; and




(ii)  The executive editor, Defense Acquisition Regulations, OUSD(AT&L)DPAP(DAR), 3062 Defense Pentagon, Washington, DC 20301-3062.

(c)  Order code monitors are—

	ARMY
	Army Contracting Agency
Attn:  SFCA-IT
5109 Leesburg Pike, Suite 302
Falls Church, VA 22041-3201

	
	

	NAVY AND MARINE CORPS
	Office of the Assistant
  Secretary of the Navy (RD&A)

1000 Navy Pentagon, Room BF992
Washington, DC 20350-1000  

	
	

	AIR FORCE
	SAF/AQCX

1060 Air Force Pentagon

Washington, DC 20330-1060

	
	

	DEFENSE LOGISTICS AGENCY
	Defense Logistics Agency

Acquisition Policy Branch 

  (J-3311)
John J. Kingman Road
Fort Belvoir, VA 22060-6221

	
	

	OTHER DEFENSE AGENCIES
	Army Contracting Agency

Attn:  SFCA-IT

5109 Leesburg Pike, Suite 302

Falls Church, VA 22041-3201



(d)  Order code assignments can be found at http://www.acq.osd.mil/dp/dars/dfars.html.] 
* * * * *
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