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g M Subcontracting Program: The Basics - Regulatory Requirements

» A Subcontracting Plan is required when:

— Contracts > $550 K ($1M construction) AND subcontracting opportunities exist

— Modifications > $550 K with new work AND subcontracting opportunities exist

— Contract is a multi-year contract

» A Subcontracting Plan is NOT required:

— When contract performance is entirely outside the United States and outlying
areas

— For personal services contracts

— When modifications within general scope do not contain FAR Clause 52.291-8
(or prior clauses for contracts awarded before PL 95-507)

Note: If you are unsure as to whether or not you should be filing a
subcontracting report, contact your government contracting official to discuss.
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When you log into eSRS, you
will come to this home page.

From the home page, you can:

L — File and review reports
S AddContat ) alerts — Get system announcements
s — Review your profile
1] LA 4 announcements
» To seereports that have
: File FFATA . .
4 previously been filed under the
27 fesst DUNS # you registered with,
select “ Contract Worklist” from
2y feverend the top page navigation.
2 Feteo oo » To file areport, click on the link
on the left of the page that says
“File SSR.”
4 8 [ e =



SSR Reporting — Individual Plan

a e SURRPE ~ » eSRS contains a number of

new fields that do not exist on
Ouw - O @G P vrme & 3515 LM the paper form. Before you
SRR begin the report filing process,
you should have the following
items for referral:

~o ) Inkegrated Acquisrion [nwironment
o g e Electranic Subcontracting Reportimg System
- %, "OR CONTEACTORY

myESRS Praofile Comiract Werkkst File | R Repods

/4 summary subcontract reports e saraaradnairahoace Lo — DUNS number as it appears on
NeW Rapor your contract
Summary Subcontract Reports — Description of Products and
!J IS TS .
Bigage Moty the eERSE containg 3 numiber of now fields Mal did not aust on B paper fonms. AMough B 03RS will allow you'lo 53 3 parally SGfVlce
3 Subcoriactng completed reporl, you will save ime @ you hawe e foliowing mtamation Fvailable when you enler your repon dat
Rspor
"{l::lr:l-ﬁll ':I:ll'l"ll'l'-Pll:J;“:' Beoniracing Plan - NAl CS
- S P
3 Subconiadt » Descrip8en of Prododt 4nd Sendce
Awarcs * HMCS

» Email address of me Feders Covernment Agency Rephetenkilive responaibbe 1o iédewing e oo

3 Revew + Be sure b keep a signed copy of tha report on fie } Once you have those
5 Y | documents, click “Continue”.

» Quick Tip: The left side
navigation bar will show you
where you are in the process of
filing a report.
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: Links

@Ead{ ~ &l |ﬂ \EI L;\J /_' Search ‘\i:(Favorihes e‘ ,d' :,; QJ ﬂ

: Address |@ https: /fesrs-dod, symplicity.com/index?report_step=2

Integrated Acquisition Environment
Electronic Subcontracting Reporting System

myESRS { Profile ! ContractWorklist ! File / Review Reports

j summary subcontract reports

Saturday, July 19, 2008 | 5:58 pm
User: ssresrstesti@yahoo.com | Logout

@ BackTO LIST
' Instructions ‘ 4 Save & Go Back ||l Cancel ||H Save || Save & Continue
2 rorot ™" SUMMARY SUBCONTRACT REPORT *indicates a require fl
1. Type of Plan*:
3 Subcontract A 3
Awards (®individual () commercial
: 2. DUNS #:
4 Review
Auto-Fill Company Info From Duns »
5 SubmitRepor

3. Corporation, Company or Subdivision Covered:
a. Vendor Name®:

b. Vendor Physical Address:

Street Address®:
(2)help

Progress =

x Subcontract Report
« Type of Flan
x DUNS#
* Vendor Mame
+ Vendor Physical Address
+ Vendor Mailing Address
* Date Submitted
+ ContactInformation
x Reporting Period:
x Agency to which the reportis
being submitted
x Report Submitted As
* Product or Service #1
« Productor Service #2
% Subcontract Awards

Tips =

Clicking "Save’ or "Save and
Continue," will save your report and
allow you to leave and continue your
report later.

Click *Save and Continue’ to save
information on the current page and
go to the next page of the form.

SSR Reporting — Individual Plan

» Select “Individual” under “Type
of Plan.”

v

Input your DUNS #.

— Your company'’s address
information will be pulled directly
from FPDS-NG. If the
information is not correct, you
must notify your contracting
official so they can update your
company'’s information.

— If you do not have your
company’s DUNS, you can
manually input your address
information.

» Your progress through the

system is indicated in the box
on the right-hand navigation.
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e]

@ﬂm - _a: f . - seareh Favorites ) 1=

E:I isges i dod. Symplaty, oom irdin e iSene]

e

4. Dt Saulaimaithisd™:
Scbect | |3 Clear

& Contaci informabon’
L1
. Reporting Perssd*:
Ty 0 1« Mar 31 (D) Oct ¥ - Sepd 30
. Year*
2008 [w]

7. ApEncy b0 Wikhch T Neport is berg Sulmitied™:

o

E. Report Submitied As':
Ty prir Sonlraoiod

() subconbacior

{7y bath

& Contractors Major Products or Serice Lines:

a. Product or Senace #1°

L HACS Code # 17
By 10

b, Product or Seneco B3

SSR Reporting — Individual Plan

Input the date you are submitting
the report and your contact
information.

Select the correct reporting period
and year for the report submission.

Select the Agency to which the
report is being submitted. Do not
select the Department of Defense.
Make sure you select the actual
Agency or Service such as the US
Air Force or Missile Defense
Agency.

Indicate whether you are a prime
contractor or a subcontractor.

Input the Product or Service you
are reporting on with the NAICS.
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SSR Reporting — Individual Plan

One - © B A Poewn foromnm @3- 575 LUK . :
8 e dod sy comprcen? <8= » Fill in the subcontracting data

for each business cateqgor
¥ E S RS '[|Hlll:|lll: 'Sdbmnl:rl.!:;.-mu.ﬂ.;;alrnnu Sysnem g y

I ——— Tsua — Mandatory fields will be marked
1 *
“/ summary subcontract reports e L e with a red *.
© Bacxio T
. Insuckons: i Save & GoBack = Cancel | Save Ehve&:unlhmc (] Progress &

= Bubconirad Repon
n Subcontract Awards

B CUMULATIVE FISCAL YEAR SUBCONTRACT AWARDS  “mecstessrecusstes | = Total Awards
epon & Small Businass Awands
« Remarks
y Subcontract Whele Dollars Parcont s Mamag
= Tl
< Awards 1. SMALL BUSINESS - Phans Humber
EXC B = Corfication
4 Redew s Hame
1b. LARGE BUSINESS a » THle
CONCEANS = Date
5 x GEO Approval

Please enler he email address:
el the Govemmant amplopeais)
andior piher person(s) 1o b2 notiied
that you have submiled tis repod

1e, TOTAL 100

Whaole Dollars Percent

2. SMALL DISADVANTAGED - Tips (=
BUSINESS (SDB) CONCERNS
Clicking Save' of Save and

3, WOMEN-DYNNED SMALL - Continue, will 53ve your repodn and
BURINESS (WODEE) CONCERNG allgew {00 B2 e 2N CORAMRIG yiour
repoat laler.

4. HISTORICALLY BLACE =
| FFS. AWM | PUERRITIES Chck Save and Conlinun’ b Save



SSR Reporting — Individual Plan

& |
ir
: » Enter report remarks.
Ous - @ i 2] @ Psewnr rrwmnm @ (3- 5 5 LK
S TS p—— v Be — This allows you to explain why you
SAISKAMATIVE - o : - have fallen short on your
B A s WO subcontracting plan and how to plan to
address the issue.
10. Remarks;

» Enter the contact information
for the person at your company
that administers your

s o e e i subcontracting program.
» Certify that the information you
b Tidhe™; . . .
have entered in this report is
c. Phone Number: correct.
e prmat Sl
13, Chisd Executies OMcan|CEQE 3



SSR Reporting — Individual Plan

] adl
~ » Enter the contact information
On- O WA Q P ormos @3- 5 LIH for your Chief Executive Officer
] htps less dod syrpbcty. com rden b ": G (C EO) .
11, Chief Execuitive OfficeriCED) Lol
v acen, e — You must also certify that the
e CEO listed will sign a paper copy
—_— of this report and keep it on file.
ey | Yo » Enter the e-mail address of

44.CE0 Approer government employee(s) or
fhis o i e B 2 others to be notified you have
submitted the report.

-;'.': o5 Oite

heokanrbusiiot et eyt b

aibEomacind fapofl 88 BN SeAIBNG s REETS or e G — This should include the person
directly responsible for your
contract as well as any others
who may need to know that the

report has been submitted.

i Sawve & Go Back = Cancel | Save Save & Conlinue &




SSR Reporting — Individual Plan

» Once you have filled in the remaining information, you will have the
opportunity to review the information you have entered.

» If you find the information is correct, select “Submit” and your report will be
filed in the system.

— Those you have designated with e-mail addresses in the report will be sent an e-mail
notification that your report has been filed.

» The report will be now be found in the government side of eSRS. You cannot
make any changes to the report until the government official rejects the report.




What Happens to the Report Once it is Submitted to eSRS?

Report is eSRS system .
P ysten Government CO Government CO Contractor receives
submitted to eSRS sends e-malil ) S
. reviews accepts report e-mail indicating
by to those listed : .
: report in system Into eSRS report accepted
contractor In report

!

|

E-mail is sent to
contractor detailing
reasons for rejection

Report is rejected

!

Contractor must edit
report and resubmit
for review
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