Manual FPDS Sample Selection Process for Quarterly V&V Reporting (Exhibit E)
1. Identify FPDS quarterly sample size
- Organizational intricacies: 

- The Military Services and Defense Logistics Agency shall develop a sample size per major command 

- The other Defense Agencies shall develop a sample size for their entire respective organizations

- There are two acceptable methods of determining the number of actions that must, at a minimum, be reviewed each quarter: 

- Determine the sample size based on each major command or agency’s total number of FPDS reported actions during the previous fiscal year and divide that number by four 
-  Determine the sample size based on the total number of FPDS reported actions during the current quarter

- Method for determining sample size:



-  Utilize an online sample size calculator
- ie https://www.surveysystem.com/sscalc.htm
- Enter the parameters outlined in the V&V Plan:


- Populations size: the total amount of FPDS actions in the quarter


- Confidence Level: 95%


- Margin of Error: 5%

- Calculate sample size

- As an example, if an organization had 250 FPDS contract actions in the quarter, 152 of them should be sampled and reported on in Exhibit E (see screenshot below)
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2. Determine how many of each contract action should be sampled

- Categories may include: Contracts, GSA orders, task orders, delivery orders
- Determine how many contract actions fall into each category and use this distribution to      allocate the appropriate ratio of sampled actions into each respective category


- Example: 250 FPDS actions in the quarter




- Contracts: 150 (60%) → sample 91



- GSA orders: 50 (20%) → sample 31



- Task orders: 30 (12%) → sample 18



- Delivery orders: 20 (8%) → sample 12
3. Eliminate certain contracts from the total amount of FPDS Actions


- Consider removing the following types of contract actions to create a more robust sample set:



- Eliminate all contract actions that have been closed out



- Eliminate all admin modifications (ie funding change modifications)



- Eliminate duplicate contract actions, if any

4. Randomly select sample of contract actions based on the ratio in step 2
- For each category of contract action, delete every 3rd, 5th, or 8th (ie random, non-repetitive increments) until the appropriate sample size is met per category

